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REGISTRATION INSTRUCTIONS
· Please visit our website at workshops.ieitransit.com (note that there is no need to include “www” in the web address)

· Click on the link near the bottom of the screen for the Philadelphia, PA Workshop and the automated registration form will open in a new window

· Fill in the required fields with your appropriate information and click on the “Add” button

· You will receive an email from us within two business days, confirming receipt of your enrollment request (note that this receipt does not confirm your registration and you still must make a reservation with the hotel)

· If you have any difficulty submitting the form online, please phone Lissette Jiminez at (212) 490-9090 and we will send you a form that you can fill out and submit to us via fax at (212) 490-9611 

· Submit one form for each participant who plans to attend

· Please submit your registration by December 20, 2009
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FTA REGION III
FY 2010 TRIENNIAL REVIEW WORKSHOP
OVERVIEW

BACKGROUND

Public transit systems and agencies that receive federal grants must comply with federal regulations in 23 areas in order to establish and maintain their grants.  The Federal Transit Administration’s (FTA) Triennial Review Workshop provides an opportunity for transit systems and other public agencies to get up-to-date information on these critical requirements.

Congress mandates Triennial Reviews for agencies receiving Urbanized Area Formula Program funds, U.S.C. 49, Section 5307.  The Triennial Review Workshop provides guidance and reference material in each of the areas subject to review.  During the two-day program, you will also have the opportunity to share information, experiences, and best practices with transit professionals from other agencies.  The workshop is free of charge, but participants are responsible for room, board, and transportation.

WHO SHOULD ATTEND?

Triennial Review Workshops are designed for grantees responsible for planning or managing transit service or compliance programs, as well as those responsible for developing grant applications and managing federally funded programs.  Managers at those agencies who are scheduled for a Triennial Review during Fiscal Year 2010 are especially encouraged to attend this Workshop.  The Workshop will ensure that your organization is aware of new review requirements and assist you in preparing for an upcoming review.

Due to space limitations, two registrants per grantee/agency will be accepted, up to a maximum of forty attendees for the Workshop.  Additional registrations will be accepted on a space-available basis.  Please contact Lissette Jiminez at (212) 490-9090 with any questions.

WORKSHOP LEADERS

The Triennial Review Workshop will be conducted by transit professionals who are reviewers for the FTA’s Triennial Review Program.  The instructors will provide guidance in each of the 23 areas to be reviewed, answer questions about how to respond to specific review areas, and share industry best practices.  Staff from the FTA will attend the Workshop to answer questions about your upcoming Triennial Review, assist you in any area related to your FTA grant program, and refer you to printed guidelines or other resources should you require additional information

.
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FTA REGION III
FY 2010 TRIENNIAL REVIEW WORKSHOP
AGENDA

Day 1


January 11, 2010

8:00 A.M.

Participant Check-in; Coffee and Danish

8:30 A.M.

Welcome and Introductions

9:00-Noon  
Presentation of FTA requirements in the areas of Legal, Financial, Technical, and Satisfactory Continuing Control.  Participant questions and group discussion

Noon-1:00 P.M.
Lunch on your own

1:00-5:00 P.M.
Presentation of FTA requirements in the areas of Maintenance, Procurement, Disadvantaged Business Enterprise, Buy America, Suspension / Debarment, and Lobbying.  Participant questions and group discussion

Day 2

January 12, 2010

8:00 A.M.

Coffee and Danish

8:30-Noon
Presentation of FTA requirements in the areas of Planning/POP, Title VI, Public Comment Process, Half Fare, ADA, Charter Bus, School Bus, and National Transit Data base.  Participant questions and group discussion

Noon-1 P.M.

Lunch on your own


1:00-3:30 P.M.
Presentation of FTA requirements in the areas of Safety and Security, Drug-Free Workplace, Drug and Alcohol Program, Equal Employment Opportunity, and ITS Architecture.  Participant questions and group discussion


3:30-4:30 P.M.
Wrap-Up, Program Evaluations, and Feedback
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FTA REGION III
FY 2010 TRIENNIAL REVIEW WORKSHOP

HOTEL INFORMATION
The two-day Workshop will be held at the following location:

Courtyard by Marriott, Philadelphia Downtown

21 N. Juniper Street

Philadelphia, PA 19107

(215) 496-3200 or (888) 887-8130

Guest rooms are available for attendees of the Triennial Review Workshop at the government rate of $119.00 per night plus taxes for single or double occupancy, provided reservations are made no later than December 20, 2009.  The workshop is free of charge, but participants are responsible for their own room and board.  Valet parking is available at the price of $43.20 per night including taxes. 
In order to reserve your hotel room at this rate, please call no later than December 20th and clearly identify yourself as attending the FTA Triennial Review Workshop.
DIRECTIONS

The Courtyard by Marriott in Center City Philadelphia offers easy access to fine dining, shopping, and the city’s business district.  The building is located just steps from City Hall, and within blocks of Independence Hall, the Liberty Bell, and many of Philadelphia’s other cultural treasures.  The hotel is less than nine miles from Philadelphia International Airport (PHL). 

Driving Directions from Philadelphia International Airport (PHL):  Take I-95 North to I-676 West (Central Philadelphia) and exit at Broad Street (Route 611). Stay in the left lane and take the first left turn onto Vine Street. Continue on Vine Street to 12th Street and turn right. Proceed to Market Street and turn right. Follow Market Street toward City Hall and the hotel will be on the right immediately after the first traffic light.

Taxi Service from PHL Airport: Taxi service from PHL airport to The Courtyard by Marriott Philadelphia Downtown Hotel runs approximately $30.00.   

Shuttle Bus Service from PHL Airport to the Hotel:  Lady Liberty shuttle buses are available to passengers arriving at PHL and will provide service to the Courtyard by Marriott for $10.00 per person each way.  The buses pick passengers up outside of the luggage claim area at the airport.  Please call (215) 724-8888 to make arrangements. 

Amtrak Train Service to Philadelphia:  There are two Amtrak stations in Philadelphia: 30th Street and North Philadelphia. 30th Street is the main station. Only limited service is available at North Philadelphia.  The 30th Street Station offers connections to The Market-Frankford subway and surface trolley lines as well as seven of SEPTA’s regional commuter lines.  For more information on Amtrak service to Philadelphia visit www.amtrak.com and for more information on SEPTA’s subways and commuter trains see www.septa.org.  
SEPTA Subway Stations and Surface Trolley Lines near the Hotel:  The Broad Street Line runs north and south along Broad Street.  The City Hall Station is located directly across the street from the hotel.  SEPTA’s Market-Frankford Line runs east and west through the city, and the 13th Street and 15th Street stops are both within two blocks of the hotel.  

Driving Directions from Maryland, Delaware, and Points South:  Take I-95 through Wilmington, DE and the southern Philadelphia suburbs into Philadelphia.  Take I-95 North to I-676 West (Central Philadelphia) and exit at Broad Street. Stay in the left lane and take the first left turn onto Vine Street. Continue on Vine Street to 12th Street and turn right. Proceed to Market Street and turn right. Follow Market Street toward City Hall and the hotel will be on the right immediately after the first traffic light.

Driving Directions from Pittsburgh, Harrisburg and Points West:  Take I-76 East toward Philadelphia.  Approaching Center City Philadelphia, merge onto I-676 South and take the exit toward Broad Street/Central Philadelphia. Turn right onto North 15th Street.  Turn slight left at South Penn Square, then turn left at East Penn Square.  The hotel will be on the right one block past Market Street.   






















