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FTA’'s TrAMS Page

Please bookmark the page, this will be FTA’s location

for posting information available to our stakeholders
regarding TrAMS.

CONNECT WITH FTA

U.S. Department of Transportation
@ Federal Transit Administration W v & B

YouTubs Faczbook

News Grant Funding & Regional Contact About Jop
Programs Finance Offices Us ETA Requests _Search n

Home Page == Grant Programs => Applying for FTA Funding => TrAMS

The Transit Award Management System (TrAMS): AN HELP and Guidance
FTA’s Next Generation of TEAM TEAM to TrAMS Transition Information

L) Trams Training

TrAMS Home

Frequently Asked Questions

ﬁs;‘gn up for email updates on this topic. ) )
TrAMS MNotices Archives

Welcome to the Transit Award Management System (TrAMS), FTA's platform to award and manage federal
grants. TrAMS was created to provide greater efficiency and improved transparency and accountability and Apa O sHARE WD E.
replaces the TEAM platform.
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Please be advised information is subject to change and
enhancements may be incorporated post deployment.
Please refer to the FTA TrAMS website for guidance,
updates and corrections related to TrAMS.

Thank you for your understanding and cooperation.
www.fta.dot/TrAMS




Expectations....Questions?

The system will be evolving...

FTA is learning something
new too!

| will try to answer questions
as time allows.




Reporting Errors/Issues to the Help Desk
Help Desk: (877) 561-7466
FTA.TrAMS.Help@DOT.GOV

|. Your Name
Your Email/Phone Number

3. Incident Number (if you called
the Helpdesk and already have
one)

4. Date/Time incident occurred

5. Environment (Production vs.
Training)

6. Browser andVersion (Chrome
vs Internet Explorer vs Firefox
vs Safari vs Tablet vs Other?)
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|0.
|l
12.
3.

Brief Description of Issue (steps
of what you were trying to do)

Screenshots of forms/error
messages

User Type (FTA vs. Recipient)
Cost Center/Region

User Roles

Recipient ID (if applicable)
Application Number (if applicable)



mailto:FTA.TrAMS.Help@DOT.GOV

How long will TEAM remain available”

TEAM will remain open in a“Read Only Status”
through August 2016.

This will allow users to review and to view/print
information that resides in TEAM.

All other functions (create, modify, reporting, etc...)
will continue to be disabled.




———
Presentation Overview

|. Access to TrAMS

2. TrAMS and the Appian Platform — overview
on workflow, tasks, and user roles

3. Steps to Complete the Milestone Progress
Report (MPR) in TrAMS

4. Milestones in TrAMS

5. Steps to Complete the Federal Financial
Report (FFR) in TrAMS

6. Search andView reports




——
Obtaining Access to TTAMS

e All prior active TEAM users with a valid email
address should have received an email notice to
set up a new password. The email address used

was associated with the user’s TEAM account, not
the POC listed email.

* New users can be added by the organizational
User Manager; need help, contact your FTA Local

Security Manager (LSM) (list is posted on the FTA
website).




—
TrAMS and Appian

* TrAMS uses a platform called Appian.

e The Appian platform is currently being used
for FTA’s National Transit Database (NTD)
reporting requirements.

e The Appian platform is workflow based; this
changes how you apply for and manage your
grants or cooperative agreements (“‘grants”).




Workflow & User Roles

mie
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Workflow is a sequence of

actions. ,
A Specific User (Roles) is

responsible to complete

the action.

The User Role identifies i
who can do what (actions).




Workflow & User Roles

The system workflow
identifies which User
Role takes the next
action in the sequence,

and uses “notifications” I;l
or “Tasks” to let the

user know something
must be completed.
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———
Workflow Notifications/Tasks

* Notifications: are emails to identify an action
that must be completed and does not
necessarily have an complimentary task.

e Tasks: are emails associated with a Task
function, and will also be listed in the Task Tab.

e Tasks and notifications go to User Groups; if
you have multiple people assighed to a group,
you may need to coordinate outside of the
system before claiming a task.




—
Notifications/Tasks Example

* Milestone/Financial Reports are Task Based;
you will receive an email task notification.

* Anyone who is assigned the MPR or FFR
Reporter Role (this is a new function) will
receive the email. Anyone in the group can
claim the task(s). Once claimed it is no longer
in the queue.




Notifications/Tasks Example

We realize some individuals
wear many hats and
therefore may have many
roles. Consider using rules
to manage your incoming
TrAMS emails (a quick
reference guide to set rules

in Outlook will be posted to
the TrAMS page).




—
Workflow Example

|. The system will generate tasks to the
MPR reporter group

2. Recipient completes tasks and submits
MPR/FFR to FTA

3. FTA will query and complete review

4. FTA can return the MPR/FFR and re-task
the recipient to update and resubmit

5. FTA will be notified it was resubmitted
for review and mark review complete




——
First Tasks Issued

Your first report will be a “catch-up” report to cover the period
since TEAM closed to the end of the current reporting cycle.

4

Federal Financial Reports (FFRs) and Milestone Progress Reports (MPRs)
Requirements

Once TrAMS deploys, reporting cycles will commence with the next required due date. Reporting is task
based, and all recipient users will be assigned required user roles. If you do not complete the FFR or MPR,
we suggest that you work with your organization's User Manager to adjust your TrAMS User Roles. The
following outlines how FFR/MPRs will be handled upon deployment of TrAMS:

Recipients will be required to reconcile their reports in the next reporting cycle to cover the period beginning
October 1, 2015. Recipients are encouraged to participate in a training session on FFR and MPR reporting.
The first cycle after TrAMS deploys is as follows:

« The first Monthly Reporting Task will be issued March 1 and be due March 30
The first Quarterly Reporting Task will be issued April 1 and be due April 30
Supporting documentation may be attached to the applicable application

All recipients must formally submit their FFR/MPRs electronically via TrAMS

Recipients will not have access to create FFR or MPR for prior reporting cycles; use the first cycle in
TrAMS to reconcile prior period information.
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Reporting Reconciliation

Monthly reporters: In March, your report should include
sufficient information to cover the months of November,
December, January, and February.

Quarterly Reporters: In April, your Quarter 2 report
should include sufficient information to cover FY 2016
Quarter | and Quarter 2. (Include updates from
October 2015 Quarter 4 if you did not report)




——
Task and Notification

Email notification with Task Link.

New Task: Complete 2015 Quarter 4 Milestone Progress Report for Federal Award ID No_..

Appian for Federal Transit Administration (UAT) <admin@ftauat.appiancloud.com> 11/05/15 at 6:49 AM
To

Complete 2015 Quarter 4 Milestone Progress Report for Federal Award ID No.
MNH-2016-001-00

This ta
The task prionty 1s

av &, 2015 6:48 AM EST

To view the task, please follow this link

TaSk in the This message has been sent by Appian &
Task tab...

News Tasks(4) Records Reports  Actions DMBTATraining

1.5, Depariment of Transportation

Click here to send a task . i Newest
Federal Transit Administration
Assigned to Me » % TrAMS G13569 MPR Reporter
Sent by Me J Complete 2016 Quarter 1 Milestone Progress Report for Federal Award ID No. MA-90-
Starred ¥ X577-00
Yesterday, 2:29 PM
Status
Nran v
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———
MPR and FFR Submissions

Current Practice: Either submit electronically OR
attach (paperclip) to TEAM. Allowances have been
made for both options.

Going Forward: Must be submitted electronically;

no exceptions. Supplemental information may be
attached to TrAMS, but it does not substitute for
the electronic submission.




——
MPR & FFR Modifications

Current Practice: Allows for reports to be
returned corrected, multiple times within the
reporting period.

Going Forward: Reports may be returned for
corrections, however after the report is marked
reviewed, it may not be returned for further
corrections. It must be reconciled in the next
report.You cannot correct past reports.
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———
MPR & FFR Modifications

I. Quarterly reports may be returned for
corrections and resubmitted, up until the day prior
to the next Task is issued (provided it is not
marked reviewed).

2. Monthly reports may not be returned after
submission. Task is issued on the |5t of each month.

3. Annual reporters must submit on time, there are
no extensions for annual reporters (they have the
same timeline as the quarterly reports for Q4t).
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—
Example...

Quarter 2 Report (Jan, Feb, March)
e Task is issued on April |
* Report is Due on April 30

e Task remains available until June 30 for
approved late submissions or corrections
and final FTA review; up until the next task
is issued.

* Applies to quarterly reports, not monthly
reporters.




——
FAQ'’s and other Stuff you need to Know

Q:Is there an Order to Complete the MPR and FFR
Tasks? Nope! They are independent actions.

Q:Will | get reminder notifications to finish my task?
Yep! And frequently 20, 10, 5, 0 days until due... this
may be adjusted in the future.

Q: | forgot to submit my report, why do | see what |
started in the current cycle task? If you start to work
on a report, or your report is returned and you do not
resubmit it...VWWHATEVER is there last is captured and
moved forward to the next cycle to be updated.




—
How do | know my reporting cycle?

The reporting cycle is indicated in each application it is not at the
recipient level. Once on your Award Record, on the summary
page under application details you will see the frequency.

News Tasks (9) Records Reports Actions
U.5. Depariment of Transpertation Records / Applications / Awards
Federal Transit Administration 0 H _9 5_x1 57_0 O I 20 1 4 n
Summary =
News
Related Actions rog - .'L:[.T,:lr_.: :
Points of Contact o Subject to Pre-Award Authority
Application Control Totals Yes, this application is subject to Pre-Award Authority.
Application Projects Recipient Details Will this Grant be using Lapsing funds?
THu ND
State Application ID Frequency of Milestone Progress Report
MNIA Quarterly
Date Submitted for State Review Frequency of Financial Federal Reports
MNIA Quarterly
Delingquent Federal Debt
Mo, my organization does not have delinquent federal debt.
Delinquent Federal Debt Description
Mo delinguent federal debt
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———
What about Initial FFRs?

If your application indicated use of pre-award
authority; the workflow will include a Task to
the FFR Reporter to complete the “initial”
FFR. Once the initial FFR is submitted, then
the task to Execute the award will launch for
the Official to complete their action.

You can query for initial FFRs in the Actions Tab
Excel Reports




———
Close Out Amendment Tasks

The same process is used during a Close Out Amendment to
complete the final reports. Coordinate with your grants

manager particularly to confirm the FFR is consistent with the
reconciled budget information.

New Task: Complete Final Milestone Progress Report for Federal Award ID Mo, NH-18-X_

Appian for Federal Transit Administration (UAT) -=admin@ftauat.appiancloud.com:=> 12714715 at 2:44 PM
To

Complete Final Milestone Progress Report for Federal Award ID No. NH-18-X040-01

This task was assigned to you and others on Dec 14, 2015 3:44 PM EST
The task priority is Normal

To view the task, please follow this link

Thiz mes=sage has been sent by Appian &
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e
Close Out Amendments

e Once the Close Out Amendment is initiated the
Final FFR and Final MPR Report Tasks are

generated.

e Note that the Close Out Amendment cannot be

validated and submitted until both reports are
submitted to FTA.

* [f different users are working on the closeout it is
advised to coordinate.




———
Close Out Amendments

Q: Can you do a close out in the middle of
a reporting period!?

A:YES, the system allows the recipient to
initiate a closeout at any time. However....
Additional policy guidance is needed given
the system flexibility. In the interim, here is
an example of the options you could take...




Closeout Task Example

On April 1, the task will launch for FY 2016 Q?2; it will remain
open until the next task is launched.

If Recipient determines the award can be closed and initiates the
closeout amendment on April 20t the system will generate the
Final Report Task. You now have 2 tasks available to complete.

The recipient could either |) complete the Quarter 2 task to
cover the prior reporting period, and then complete the final
reporting task to cover April | to 20" .... OR 2) simply ignore
Quarter 2 and cover the prior reporting period and the time
leading up to close out. Additional guidance will be needed.
Suggest go with option | for now!




—
MPRs Let’'s Demo then Recap

|. First Show you in TrAMS

2. Second recap with Slides
3. Then take Questions!




-
The MPR Task

The format allows you to review the summary level information
of the MPR before you accept the task.You can use the “Go
Back” to return the task to the group.You can also return to
group even if you do accept the task — we will show you.

News Tasks (4) Records Reports  Actions UMBTATraining Appian

U.5. Department of Transportation
Federal Transit Administration You must accept this task before completing it Accept Go Back

Milestone Progress Report (MPR) | Summary

Recipient Details

Recipient ID Recipient Name

1369 Massachusetts Bay Transportation Authority

Award Summary =]
Federal Award ID Number {FﬁlN] Award Name

MA-90-X577-00 GANS- Fairmount 40" Bus Procurment
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Report Task

Q: Once the Task launched does it ever
disappear?
A:The Task remains available until the next

reporting cycle task is launched. Or until
the report is submitted and

FTA marks it reviewed.



MPR Summary Page Overview

Summary has a
hyperlink to your
Recipient ID.

Has a hyperlink to the
award agreement if
you need to review

the award information.

|dentifies if you
selected pre-award
authority.

‘You must accept this task before completing it

Accept Go Back ‘

Milestone Progress Report (MPR) | Summary

Recipient Details

Recipient ID Recipient Name

1838 Regional Transportation Authority

Award Summary

Federal Award 1D Number (FAIN) Bward Name

IL-80-%470-00 Information and Physical Coordination

MPR Reporting Frequency Required Award 5tatus

Quarterly Artive (Executed)

Preaward Authority Utilized? Obligation Date
Yes, Preaward Authority ufiized H13i2004

# Mo, Preawsrd Authority not utilized

Milestone Progress Report Summary

Report Type MPR Report Status

Cuarterly Work in Progress

Report Period Report Due Date

Quarter 1 (Dt - Dec), P 2016 1202018

Report Pericd Begin Date Last Update By

10712015 MNIA

Report Period End Date Last Update Date

1231215

Final Report?

‘fes, Final Report
* No, Mot Final Report
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—
MPR Summary Page Overview

You must accept this task before completing it Accapt Go Back ‘

|) Dates associated
with the Report Milestone Progress Report (MPR) | Summary

Recipient Details

Period. it 0

Recipient Mame
1888 Regional Transportation Authority
2) Who took last Award Summary
Federal Award |0 Number {FAIN) Award Name

action (any new oy e P Conienen
TrAMS actions). | e e B

Preaward Authority Utilized? Obligation Date
. ‘Yes, Preaward Autharity ufifized &/1302004
3) States if the e e el
repo rt final or Milestone Progress Report Summary
Report Type MPR Report Status
N Ot Quarterly Wark in Progress
Report Period Report Due Date
Quarter 1 (Cct - Dec), FY 2018 172012018
Report Period Begin Date Last Update By
101112015 MiA,
Report Period End Date Last Update Date
123112015
Final Report?
‘fes, Final Report
* Mo, Not Final Report
A
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Can | save and come back later to finish?

Save All Changes Continue to Submission Close Task

e As you are working on the MPR you can Save
Changes and stay on the page, or

* Once you save you can use the “Close the Task”
and return to it later (just save first!), or

* Once you have made all necessary updates you
can continue with submission and continue to
the next step in the MPR submission... with an
option to return the task to the queue.

FEDERAL TRANSIT ADMINISTRATION




—
MPR Summary Page Dates

 MPR Reporting Status: “Work in Progress” is the default once
the Task is launched.

e Report Due Date: This is the date you are expected to submit
your report to FTA.

e Final Report: Your report will only switch to final report when
you initiate the close out amendment, and the system generates

the final MPR.
Milestone Progress Report Summary
Report Type MPR Report Status
Quarterly Work in Progress
Report Period Report Due Date
Quarter 1 (Oct - Dec), FY 2016 173072016
Report Period Begin Date Last Update By
10/1/2015 NIA
Report Period End Date Last Update Date
12/31/2015
Final Report?

Yes, Final Report

# Mo, Not Final Report
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——
Updating Pending Milestones

* Reporting Period:Will be the Milestone Progress Report Sammary
cycle begin and end dates ReportType

Carterly

(annual, quarterly, monthly) Report Pericd

Cuarter 1 [(Oct - Dec), FY 2016

Report Pericd Begin Date

* Reporting Begin Date: Is the i

Report Period End Date

first date of the cycle. 212018

Final Report?

* Reporting End Date: Is the last | e nwmee:
date of the cycle.

* These dates help guide the
rules for updating pending
milestones.




——
Updating Milestones

 TrAMS is looking to make sure that you have at least
updated those milestones that have pasted in the last
quarter. TrAMS is not checking for compliance with 5010
or your specific funding program associated with your
activities.

e Refer to program guidance regarding the level of
information and what to include in the status.

e Also, you may find that your updated milestone impacts
other milestones which should also be updated. You can
update any milestone during an open reporting period.

e You may also want to refer to your FTA office which may
have requirements to “touch” each ALl and enter a status.

TRANSIT ADMINISTRATION



———
MPR Award Level Remarks

Prior Remarks carry forward from each cycle. You
cannot return to edit prior remarks.Any corrections
should be reconciled in the next report.

Award Overview

MPR Overview Remarks

Provide details about overall progress of this award including all projects within the award
Prior Remarks

Quarter 4 (Jul - Sep), FY 2015
on 10/29/2015: [
Milestone Report for 4th Quarter, FY15; GANS - Fairmount 40" Bus Procurement.

As reported in the previous quarter, in order to save the funding in this grant, the MBTA will be utilizing the funding within this grant

almnn with kA OO YEA 2 tn nenenira now hoicac 2rant MA 04 ONTT hac hoon avariotod  nicoe hacl ic nndonseans and deawsdoasen nf i

39



———
MPR Award Level Remarks

Include remarks that address the overall award and the status of
your project(s). Remarks are required for submission.

Award Overview

MPR Overview Remarks

Provide sufficient information for FTA to understand the progress on the overall award. Provide details as might be required in by the
funding programs; highlight significant milestones or achievements or conversely any delays to complete the scope of work__follow

your respective regional guidance or direction from your FTA POC.
The below remains static and cannot change, information populated here will populate below in your next reporting cycle.

Provide details about overall progress of this award including all projects within the award
Prior Remarks

Quarter 4 (Jul - Sep), FY 2015 3

on 10/29/2015:
Milestone Report for 4th Quarter, FY15; GANS - Fairmount 40" Bus Procurement.

As reported in the previous quarter, in order to save the funding in this grant, the MBTA will be utilizing the funding within this grant,

Al with RMAA QN YEA D tn ncnenire nease hiicac Crant BAA OA OOT7T hac hoon avacitod ninog hackl ic nndongawr 2and dAeased maeen af

-
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——
Breaking Down the Summary Page

Listing of Activity Line Items and total number of associated
Milestones and the total number of milestones that must be
updated (referred to as “Pending”).

List of Line Iltems
Rroiect | So0P  Soope Name Lnelem e temna Namberof  Niestones
Pending
g 11200 ST ATionSTORSTERMINALS 113109 Sieun D[ EUEROUTE 2 o
g e 110 STATIONSTOPSTERMINALS 113209 Sihime T EEREUTE S 1
g T 1130 STATIONSTOPSTERMINALS 113108 EURNITORE BRASHICS 3 o
G 11300 ST iTionsToRSTERMINALS 113120 SaroneabPven S 3 o
G 12300 STiTionsTORSTERMINALS 123109 Sieunie - TOVTE £ o
geATE 4200 S iTionsToORSTERMINALS 123209 Schmiail 2 1
g ATE 12300 SfiTiowsTORSTERMINALS 123108 ELEMITURE ERAPHICS £ o
g 12200 S iTiowsToPSTERMINALS 123120 SR T M- - 3
M 4 1808 » b
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How to Update Milestones

This Activity Line ltem has one (1) pending milestone, select
the ALI (box) and wait for information associated with the
ALl to populate below...

List of Line Items
. . Number of

Project Scope Line Item . Number of -

D Number * Number Scope Name Mumber Line [tem Name Milestones 'F'.';'rﬁm““

ng

|y =10

U o SeLL STATION/STOPS/TERMINALS 112108 SIGNING = E
IL-D0-X470- BUS - CONSTRUCT - BUS ROUTE

M o 1300 STATION/STOPSTERMINALS 1 1-33.09 SIGNING 3 1

[ BT oo BUS - e ENG/DESIGM - . -
e g
IL-D0-X470- BUS - ENG/DESIGN - MISC BUS

U oo 1300 STATION/STOPSTERMINALS 113120 STATION EQUIPMENT 3 o
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—
How to Update Milestones

Milestones associated with the Line Item will display. Here
one milestone has passed in the past quarter;and requires
updating. To update, select (click the box) for additional
information to populate below...

Line Item Details

ine tem Mumber  Line Item Na e
.02 COMSTRUCT - BUS ROUTE SIGMNING
Allocation Type Activity Type
COMSTRUCT - BUS ROUTE SIGNIMG
Quantity

FTA Funding Information

FTA Funding Sour (=]
22 USC 148 Congestion Mitigation/Air Cuality

Add MNew Milesto e
O Milestome Driginal Estimated Completion Revised Estimated Completion Actual Completion Description
Hame Date Date Drate
[0 RFFIFS Issu=d 2005 517620
[0 Contract fovard B/30/2005 ar2aiz0
Contract
(] Contract Complete 12/31/2007 1273142016 e
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How to Update Milestones

)

2)

3)

4)

FEDERAL TRANSIT ADMINISTRATION

Enter either a revised
estimated completion
date (must be after the
reporting period end

date), OR

Enter an Actual
Completion Date (must
be prior to the
reporting end date)

Enter Milestone
progress comments for
FTA to review.

Click “Save All Changes”
(green) Button!

[0 Contract Award 6302005 Q2372010

Contract
M  Contract Complete  12/31/2007 12312015 complete

Cancel

Original Milestone Details

Milestone Name Original Estimated Completion Date
Contract Complete 1203172007

Milestone Detailed Description

Contract complete

Milestone Progress Information

Revised Estimated Completion Date Revision #

12312015 7

Actual Completion Date
Midiyyyy

Milestone Progress Comments

Enter details about milestone progress (e.g. date chanpes, eic)

Existing Comments

Rewvision Mumber 18 Remarked by: on:
To provide fime for the |awsuit to be completed.




—
Updating Pending Milestones

Use the Reporting Period Milestone Progress Information
information to help with updating | Revisedestmated completon Date

your milestones Midyyyy
¢ . . Actual Completion Date
The “Revised Estimated -

Completion” must be a date after Vilestone Progress Comments
the cycle end date.

The “Actual Completion Date”
must be a date before the cycle
end date.




——
Sample error messages

The system applies rules based on the reporting cycle. If you
enter an invalid value an error message will display. Only one
field should have a value.

Milestone Progress Information Milestone Progress Information
HE\I'iEEd Eiﬁmated Eﬂmphﬁﬂ“ Date Revised Estimated Eﬂ’l’l’l[lﬂ!ﬁﬂl'l Date
120312015
1023/2015 |
ou may only save revised or actual completion date. Please remove
The revised date is before the end of the report period [ 12731/2015 ) and either before saving.
will result in a pending milestone. Please modify to a date after the period. Actual Completion Date
Actual Completion Date 1n3iamg
The actual completion date is after the report period [ 12/31/2015). Pleass
Wd'lﬁ"m enter a date within the report period before saving.

I MPR Cwerview Remarks are reqguired. Please add remarks on Award Cverview Section ]

Save All Changes Caontinue to Submission Cloze Task

FEDERAL TRANSIT ADMINISTRATION




How to Add a New Milestone
You can also ADD

. Milestones
new Milestones as
required. . |
et I:mn"gn.al Estimated Completion E:sed Estimated Completion xzal Completion Description
S e I ect th e ¢ ‘Ad d RFPIFSIssued /3172005 51712010
M i I e Sto n e ” b Utto n :n::'mmle‘be T::‘;z::? 1213112015 o
and complete the -
form and save all T
changes. e

Cancel will close thel| v

Actual Completion Date

form and not save -
C h a nge S ) Detailed Description

A
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———
Add a New Milestone

e Currently in TrAMS you can ONLY ADD
milestones to existing Activity Line Items
during an open MPR task.

* Milestone may not be added to existing
Activity Line ltems during a budget
revision or an amendment.




Zero Out a Milestone

The button to zero out will become active once you select a
milestone. If you select Zero Out, you will be prompted to

f.
contirm.
Milestones
Zero Out
Milestone Original Estimated Completion Revised Estimated Completi " Desorint

L Name Date Date Date seription
[0 RFPIFS Issusd 3¥31/2005 5172010

[0 cContrsct fawsrd A/30V2005 232010

& Confract Complete  12/21/2007 1272172018

Cancel

O Milestone Original Estimated Completion levised Estimated Comple‘lln Actual Completion Go=rroET
me Date Date Date
O FP/IFS Issuw Are y that you want t utthic | = § = 817200
milestol
(] Coniract Aavand| 2372010

Cancel
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———
Zero Out a Milestone

e Default language will populate:“Milestone Zeroed out
on [Date].”

* You will see that the original estimated completion
date is blank; an enhancement has been logged so we
don’t lose that original date.You can, in the interim
refer to the prior MPR for the date if needed.

Milestones

Add New Milestone

Milestone Original Estimated Revised Estimated Actual Completion

Name Completion Date Completion Date Date Description

RFFIFE Issued 213172005 SMT2010

Coniract Award Gr30/2005 QU23/201 DI

O O o O

Contract Milestone Zeroed out on
Caomplete 22152018,
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—————
When to use zero out?

* You zero out a milestone when the action is no
longer anticipated. Zero out the milestone since you
are no longer reporting on the action. For example if
you intended to procure a 3 party contact but did
not award and instead proceeded with in-house
forces to complete the work, you may want to zero
out the remaining milestones for that ALI.

* |f you zero out an ALl budget in budget revision or
amendment it will zero out the milestones
automatically.

FEDERAL TRANSIT ADMINISTRATION



———
MPR Submission

Provide any additional submission remarks to aid FTA in their
review of your MPR. If you have the authority to submit you
can Select the “Submit to FTA” (green) button.... OR....

Milestone Progress Report (MPR) | Submit MPR

Recipient Summary

Recipient 1D - 1888 Recipient DUNS 010530141
e hitps-fftapreprod. appiancliowd . comisuiteftempaoitec_ .
EIN Numbsr 385533215

Recipient Name REGIOMNAL TRAMSPORTATICN AUTHORITY

Award Summary

Federal Award 1D - IL-S0-XA70-00 Awrard Mame  Information and Physical Coordination
Number (FAIN) - hitps-fftapreprod appiancioed. comisuiteftempaoiinec. .. )
Arward Status Active (Executed)

MPR Reporting Quarterhy
Frequency

Milestone Progress Report Summary

Report Type CQusarterhy MPR Stabus “Work in Progress
Report Period Quarter 1 {Oct - Dec), 7Y 20118 Last Updated By ISuzie SEPTA
Report Due Date  1/30V2Z016 Last Update Date /212016

Recipient Submission Remarks

Submission
Remarks

Prowide any addifional comments about the report that would be useful for FTA during the rewview.

When this report is submitted to the FTA, the submitier and the individusls providing the information submitted to the FTA, if any., certify that
it is true, complete, and accuwrate to the best of their knowledge. They are aware that any false. ficticious, or fravdulent information may
subject themn to crimninal, civil, or sdministrative penalties (U.S. Code, Title 12, Section 1001).

e e [ e
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Other Options.... -

You can enter submission remarks and
select the “Save” button and return back to
the prior screen and close task. You may
need this option if someone else in your
organization wants to review information
prior to final submission.

FEDERAL TRANSIT ADMINISTRATION
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Submission Complete

If you receive the green success screen, your
task is complete. Select the close button.

Milestone Progress Report | Submitted

Federal &ward |0 Mumber IL-BI0-X470-00 MPR for 2016 Quarter 1 has been submitted to FTA for review.




TEAM AWARDS IN TRAMS &
MILESTONES




Milestones

* In TrAMS, the view print only shows the
Original Estimated Completion Dates.

* In TrAMS the MPR will display the
Original. Revised Estimated Completion
Dates and the Actual Completion Dates.




Milestones: If new milestones were populated during a post
award action in the revised estimated completion date column

and did not populate an original date, you may see incomplete
information displayed (MM/DD/YYYY). (TEAM Above/TrAMS

BEIOW) FIRST WVEHICLE
3 DELIVERED G6/30/2009 G TM2i2012
. 4 | ALL VEHICLES DELIVERED 9/30/2009 G TM2i2012
Funding Source
49 USC 5311 - Nonurbanized Area P 5 | CONTRACT COMPLETE 12/30/2009 G TM22012
Mon-FTA Amount 6.| RFF/IFB OUT FOR BID G30/2016 1
Total Eligible Cost T.| CONTRACT AWARD 930/2016 1
3 FIRST WVEHICLE
Milestone Name 8. DELIVERED 3312017 1
9. | ALLVEHICLES DELIVERED 43002017 1
RFP/IFB OUT FOR BID 10.| CONTRACT COMPLETE 6/30/2017 1
CDOT s notice to the lowest responsible bidding contractor of the acceptance of the
submitted bid, subject to the execution and approval by CDOT of a contract therefor
CONTRACT AWARDED 1/23/2007 and the provision by the bidder of performance and payment bonds to secure the
performance as acceptable to the Commissioner and in conformance with all
applicable laws and regulations.
FIRST VEHICLE DELIVERED 6/30/2009
ALL VEHICLES DELIVERED 9/30/2009
CONTRACT COMPLETE 12/30/2009
RFP/IFB CQUT FOR BID MM /ddiyyyy
CONTRACT AWARD MM yryyy
FIRST VEHICLE DELIVERED MMy
ALL VEHICLES DELIVERED MNMddiyyyy
CONTRACT COMPLETE MMy

57
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Milestones at the Scope Level

e Modifications were required to TEAM Awards to
accommodate to capture milestones entered at the Project
Scope level in addition to the ALI level.

* Note: Going forward, milestones will only be entered and
associated with the ALI.

e Milestones added at the Scope Level have been established
as a separate activity line item within the budget. This was
to provide a one to one relationship with the milestone.
You cannot modify these activity line items in post award
actions. They were created to specifically capture the
milestones. You can modify the milestones in MPRs.

* What to expect in view/print...

TRANSIT ADMINISTRATION
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What is PRJBUD?

PR|BUD ALls and their Milestones were added to your TEAM
awards to be able to address milestones that recipients added at
the scope code level. The next few slides portray the format as
they will display in your award.

List of Line ltems
B i . Number of

] Project | Scope Scope Line Item Line Item Number of Milestones

Number Number MName Number Name Milestones B
Pending

MA-90- .

YET7-00 PRJBUD Project Budget 4 0

o MA-90- 122-00 ;Rﬁmsmwr 12.33.02 CONSTRUCT 4 0
X577-00 A 33. RAIL STATION

FEDERAL TRANSIT ADMINISTRATION
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The PRJBUD Line Items

Line Item Details

Line Item Number Line Item Name
Project Budget

Allocation Type Activity Type

Quantity
0

PRJBUD will not have an associated
_ ALI number, Type, or Allocation,

FTA Funding Source )

49 USC 5307 - Urbanized Area Formula (FY2006 forward) Amounts. You can onIy modlfy the

FTA Funding Information

;ﬂm Funding Amount associated milestone of a PRJBUD
Line Item
Milestones

Add New Milestone Zero Out

FEDERAL TRANSIT ADMINISTRATION




Existing Line ltems

line item and a new section will appear below with line item and milestone details

Scope FTA Total
[] Status Name / Life ltem Number / Name T Activity Type Quantity Amount Eligible
Code Cost
W Completed 635-00 0 $0.00 $0.00
Funding Information
Line item SCOPE. 635-00 FTA Funding Source FTA Funding Source
Line Item # 49 USC 5311 - Nonurbanized Area Programs (FY2012 and Prior) 49 USC 5311 - Nonurbanized Area Programs (FY2012 and Prior)
Award FTA Funding Amount i i
A $0.00 Revised FTA Funding Amount
Standard Line ltem Name : $0.00
Award Non-FTA Amount i
$0.00 Revised Non-FTA Amount
Custom Line Item Name : $0.00
i Award Total Eligible Cost
Rural Transit Asst Program S:;U otalHligible Los Revised Total Eligible Cost
Activity Type ' $0.00
N Original Estimated Completion Revised Estimated Completion Actual Completion L D inti
ame Date Date Date escription
COMPLETE
ACTIVITIES 12/31/2011 12/31/2016

The Scope will not have amounts associated. Will not have associated
ALI Information. Only the Milestone will make sense and must be
updated in the MPR during the reporting cycle.

6l
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TEAM MPR/FFR Documents

In TEAM, your FFR/MPRs were “paper clipped” to
your Award documents.

—r—r—

1 Milestones
[ | Project Status Overview
1 Milestone Details
1 milestone Progress
&= Milestone Progress Report(1 Quarter, 2014) { MPR_Q_305121_20140100 . htm )
&= Milestone Progress Report(1 Quarter, 2015) ( MPR_Q_305121_20150100 . htm )
&= Milestone Progress Report(2 Quarter, 2015) { MPR_Q_305121_20150200 . htm )
&= Milestone Progress Report(3 Quarter, 2014) { MPR_Q_305121_20140300 . htm )

&= Milestone Progress Report(3 Quarter, 2015) { MPR_Q_305121_20150300.htm ) g

=) Milestone Progress Report{4 Quarter, 2014) { MPR_Q_305121_20140400 htm )

&= Milestone Progress Report(4 Quarter, 2015) { MPR_Q_305121_20150400 . htm ) 0
Sl T T T o™ ST T T Al & WU DeV Al Coaoes 0
OH-95-X153-00 CMAQ - Increased Flex Routes Serv. 0
OH-95-X154-00 Clifton Blvd Transit Enhancement Project 0
OH-95-X157-00 2014 Preventive Maintenance & Bus Rehab 0
OH-95-X159-01 CMAQ Operating 0

0

OH-95-X162-00 Purchase of Paratransit \Vehicles

Project Details

Project Number:  |OH-95-X157-00 | |Fr2014 Cost Center: 785-00

Application Type: |Electronic Submitted: 6/6/2014

=
&

Executed: 8/13/2014

|
|

Entered: |4f15!2014 | Awarded: 8/11/2014
|

Recip. Contact: | Dean Harris

FEDERAL TRANSIT ADMINISTRATION
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Actions Tab: Search & View MPR

From the Actions Tab; filter menu using TrAMS and select
“Search FFR and MPR for Review” from the menu. A form will
populate.

Tasks (2) Records Reports Actions

U5, Departrrent of Tronsporbadion

Fadenal Transit Adminisiration 4 Create Application

Creafe New Application Record
All =
Starred 4 Search Applications [ Awards
Applications Search and View Existing Application / Awards

TrAMS 1.0 =
4 Search DBE Report
Search Exisling DBE Reporis
_

; Search FFR and MPR for Review
Search Federal Financial and Milestone Progress Reports for Review

4 Search Recipient Organizations
Search and View Existing Organization Profiles

FEDERAL TRANSIT ADMINISTRATION
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Actions Tab: Search & View MPR

Select the appropriate criteria to narrow down your search.
Note the asterisk is required information. Select the “search”

button. A grid will populate the results.

MPR and FFR Revlew | Search Criteria

Enter one or more of the following s

Search Criteria for Award(s)

*Report Period
Type

Report Final

Period From

Period To

Clear Filtar

O Quarterly
[ Montily
1 Annusal
O initial

2 ves, Final Report
) Mo. Mot Final Report

Midiyyyy
Midiyyyy

Application’Award | Please Select a Year Recipient

Fiscal Year Region/Cost

Center

Application’Award | Please Select a Status

Status Recipient [T

Active | Closed | Please Select a Walue Report Pericd

Award(s) Annual
Application/fAward
MNumber

“Report Type | Plesse Select s Report Type Report Period

rterl
Report 5tatus  Please Sslect a Status Qu= i

Report Periocd
Monthly

Please Select a Cost Center

Please Select a Recipient 10

Any

2018
205
2014
2013

Ay

2018 Cual
2018 Qusa 2
2018 Cual
2018 Cual

WL

Any

2018 January
2018 Feburary
2018 March
2018 April

Search Clozs

FEDERAL TRANSIT ADMINISTRATION




Actions Tab: Search & View MPR

To view, select the box to the appropriate report and

select the “View Selected Report” button.

Actions

Search Criteria Selected

Criteria selected for Award(s)
Award Fiscal Year: MA&
Active/Closed: MiA
Region:

Recipient Mamea: MNA
Recipient ID: 1288
Award Mumber: MA
Award Status: MNA

Award
Number
REGIONAL
TRANSPORTATION poEO-kaTO-
ORITY
IL-50-X555-
a0
REGIONAL
O TRANSPORTATION ey
AUTHORITY

Search Results Based on the Selected Criteria

Oinly the first 3 search results retumed. Please namow your search criteria if o

Report
Period
Type

Quartery

Chuarterhy

Cuarterhy

=== MPR and FFR Review | Search Results

Criteria selected for MPR

Report Type: MFPR

|_| Suzie SEPTA

Reporting Pericd: 2018 Cuarter 1; ;

Report Status:

Report Period Fromn: To:

he desired result does not appear.

Report
Type

MPR

MPR

MPR

Report Report
Period Status
2016 .
ou 1 Submitted
2016 Witark: in
Cuarter 1 Progress
2016 Wiorlkc in
Duarter 1 Progress

Report Last Updated
By

suzie. sepia@yshoo.com

Report Last
Updated Date

202172018 10:44
PM GNMT+00:00

‘iew Selactad Repaort Back to Search Cancel

FEDERAL TRANSIT ADMINISTRATION
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Actions Tab: Search & View MPR

TEAM Awards....

You will see the same listing
as under the Application
Documents Related Actions.
This is a result of the best
way to manage migration of
information. Select the link
to view and or print out the
MPR — migrated MPR/FFR

will be the same TEAM
document format.

Award Summary

Federal Award 1D Number (FAIN)
IL-80-X470-00

MPR Reporting Frequency Required
Quarterly

Preaward Authority Utilized?

‘Yes, Preaward Authority utilized
® No, Preaward Authority not utilized

Milestone Progress Report Summary
Report Type
Quarterly

Report Period
Quarter 4 (Jul - Sep), FY 2015

Report Period Begin Date
TMi2015

Report Period End Date
9/30/2015

Final Report?

‘Yes, Final Report
#® No, Not Final Report

Previous Milestone Progress Reports

Award Name

Information and Physical Coerdination
Award Status

Active (Executed)

Obligation Date
8/13/2004

MPR Report Status
FTA Review Complete

Report Due Date
12/31/2015

Last Update By
NIA

Last Update Date
11/24/2015

TRANSIT ADMINISTRATION

Bg::\:ar:tent Eype en Document File Name Documen@Description B:ll:zaded g;luaded
Milestonss H‘L‘f;t::: MPR_Q_224855 20130300 htm  {iesions, [gy=se Reponi(3 Aug 27,2013  TEAM Doc
Milestones g‘,‘ff;‘::: MPR O 224855 20140100 him _Milestone [grese Report(1 Feb24,2014  TEAM Doc
Milestones E','L‘;‘gg;’ MPR_Q_224355 20130200 htm gﬂgﬁ‘gﬁ%g{g‘j"e“ Report(2 Jun 06,2013 TEAM Doc
Milestones Proons MPR_Q_224355 20140300 htm  gjiesione Fragress Report(3 Aug 12,2014 TEAM Doc
Milestones Promens MPR_Q_224355 20140200 tm  gjuesions Fragress Reporli2 May 09,2014  TEAM Doc
Milestonss g‘,‘g;‘::: MPR_Q_224855_20050100 htm gﬂgﬁg{ﬁg&gﬁ”m Report(1 Jan27.2005  TEAM Doc




Actions Tab: Search & View MPR

All future MPRs
completed in TrAMS
will include a link to

the specific MPR/FFR.

Note: the link for the
FFR, it is after the FFR

Award Summary

Federal Award |0 Number (FAIM)
|L-20-X470-00

MPR Reporting Frequency Required
Quarterly

Preaward Authority Utilized?

information.

Select link to view

Award Name

Informstion and Physical Coordinstion
Award Status

Active (Executed)

Oibligation Date

*fes, Preaward Authority utiized 212/2004
#* Mo, Preaward Authority not ufilized
Milestone Progress Report Summary
Report Type MPR Report Status
Quarterly Submitted
Report Period Report Due Date
Quarter 1 (Oct - Dec), FY 2016 17302018
Report Period Begin Date Last Update By
102015 Surie SEPTA
Report Period End Date Last Update Date
121312018 212112018
Final Report?
‘f'es, Final Report
NIRRT NP
View/Print Reports

Current MPR.  FY 208 Q1 Milestone Progress Report for Applicstion IL-80-¥470-00

Recipient Remarks

and print the report.

FEDERAL TRAN SIT ADMINISTRATION

Recipient Comments

Remark by: Suzie SEPTA at 2/21/2016
fisdjf Igjfsoit

Idfijgldfighdis

Idjfigldigldsif




FEDERAL

Toggling between FFR&MPR

When you are using
the VIEW of a Report
you can toggle
between the two
reports. Look for the
button at the bottom
of the report.

If you are viewing the
FFR, you will see a
button to “View
MPR” (or vice versa).

View/Print Reports
Current FFR  FY 2016 Q1 Federal Financial Report for Application IL-90-X470-00

Recipient Remarks

Recipient Comments

Remark by: Brother Masterson at 2/23/2016
Provide Remarks to explain your financial information posted in the report - Malaster Sample FFR for Training

FTA Review Remarks

Prior FTA Remarks

Remark by: Marci Malaster at 2/23/2016
This project is complete | believe your have fully expended your funds - please confirm and update your FFR

| reviewed the report and any associated review comments are documented in the FTA remarks field.
FTA Remarks

Mark Review Complete Return I<Iiecipienl View MFR Close‘

TRANSIT ADMINISTRATION
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FEDERAL FINANCIAL
REPORTS (FFRS)
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FFR Module

Current Practice: TEAM allows the user to
enter either the current Period or the
Cumulative.

Going Forward: TrAMS allows the user to only

enter “current period” information. The
system will auto calculate the cumulative.
Format / Lines to be completed remain the
same as TEAM. No changes to requirements.




———
Award Fund Status

(Disbursement Information)

Befo re startin g )’OUI’ News Tasks(4) Records Reports  Actions

FFR, you may consider -

. . e Us. Depur!nm-'lTofTru?sporfu.ﬁon Records / Applications / Awards . .
reviewing your fund Federatans aaminstefion |~ QH-90-X784-00 | Rreventive Mai
Statu S to en SU re it i:$?aw App"ca_tion Details
com P o r.ts Wlth y our Related Actions » Manage Application Details

s po . Points of Contact R o
agenc), S flnanC|a| | - View-Print Application
Application Projects Generate View/Print for Application
System. Review | Approvals Execution & Award Summary
1 View Execution Summary and Award Agreement
Go to the award in y 9
question and select
Related Actions; and Avard Funds Staus
View Award Funds Stafus - Obligations, Deobligations, Refunds and Disbursements
Award Fund Status.

FEDERAL TRANSIT ADMINISTRATION




Award Fund Status Information

FEDERAL

Award Funding Summary
Ech)mber Funding Source Obligation Deobligation Disbursements Refund Unliq;;?:r:.(e::
OH-90-X784 (235G Ty o eed Area Formula $8.701,000.00 $0.00 $8.700,971.00 $0.00 $29.00
Award Funding - Account Class Code
Egmber Ez:::i:ifér T ggﬁ:er g:;c;:"g:)de FPC Obligation Deobligation Disbursement Refund U""qél:li:r:'z:
QAT (IR 65000 2012.25.90.91.2 00 $4,536,684.00 $0.00 £4,536,684.00 $0.00 $0.00
on-20- QrL90- 65000 20132590912 00 $4,164,316.00 $0.00 $4,164,287.00 $0.00 $29.00
Award Funding - Transaction View
PO Project uza Cost Account FPC Transaction T Transaction A "
Number Number Code Center Classification Code Date Type moun
OH-90-x784  Or90-X784- 390090 65000 2012.25.90.91.2 00 713172013 Obligation §513,475.00
OH-90-x784  OH-90-XT84- 590450 65000 2013.25.90.912 00 713112013 Obligation $4,164,316.00
OH-90-X784- Authorized
OH-90-X7384 oo 65000 20132590912 [1]H] 7312013 DT eaeent 54,164,316.00
OH-90-x784  OrF90-XT84- 590450 65000 2012.25.90.91.2 00 7/31/2013 Obligation 54,018,209.00
OH-90-X7384- Authorized
OH-90-X7384 oo 65000 20122590912 [1]H] 7312013 T 54,636,684.00
OH-90-x784 ~ H-90-X784- 65000 2013.25.90.912 00 8/6/2013 Disbursement $2,374.444.00
OH-90-x784 ~ H-90-X784- 65000 2012.2590.912 00 8/6/2013 Disbursement 54,536.684.00

TRANSIT ADMINISTRATION
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Complete FFR Task

e Tasks all go to the FFR Reporter Group.
e Select the blue hyperlink to be taken to the task.

News Tasks (4)

Sent by Me Complete 2016 Quarter 1 Federal Financial Report for Federal Award ID No. IL-95-
Starred tr X030-00
Feb3,2016 17

Status

Open

_ * TrAMS G1888 MPR Reporter

Deadine J Complete 2016 Quarter 1 Milestone Progress Report for Federal Award ID No. IL-90-

Today Feb 1, 2016 7

Within 7 days

* TrAMS G1888 FFR Reporter

J Complete 2016 Quarter 1 Federal Financial Report for Federal Award ID No. IL-90-
X556-00

Feb 1, 2016 7

=+ TrAMS G1888 FFR Reporter

J Complete 2016 Quarter 1 Federal Financial Report for Federal Award 1D No. IL-90-
X470-00

Feb 1, 2016 17

FEDERAL TRANSIT ADMINISTRATION
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Complete FFR Task

You can review the information to determine if you
want to accept the task for “go back” to return the
task to the queue. Once you “accept” the fields

become editable.

You must accept this task before completing it Go Back
Federal Financial Report (FFR) | Input FFR Values

Recipient Summary

Recipient ID 1338 Recipient DUNS 010589141
Recipient Name Regional Transportation Authority EIN Number 366583915

Award Summary

Federal Award ID 1L-90-X470-00 Award Name |nformation and Physical Coordination
Number (FAIN)
Award Status Active (Executed)
FFR Reporting Quarterl
porting - Uuarterly Obligated Date  8/13/2004

Frequency
Required

Preaward Yes, Preaward Authority utilized

Authority @ No_ Preaward Authority not utilized
;|
FEDERAL TRANSIT ADMINISTRATION
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Complete FFR Task

e The Summary will identify the Quarter and
reporting period dates.

* The report is automatically populated to “Work in
Progress once the task is launched.

Federal Financial Report Summary

Report Type Quarterly Report Period 10/1/2015

. Begin Date
Report Period Quarter 1 (Oct - Deac), FY 2016

Report Period End  12/31/2015

Report Due Date 1/30/2016 Date

Final Report? Yes, Final Report
% No, Not Final Report

Status Log
Status Updated Date Updated By
Work in Progress 212016 appian.administrator

A
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Complete FFR Task

Add indirect Expenses as applicable. If you are
applying a rate you must identify the allocable
expenses. The rate must be consistent with your
approved rate on file with FTA.

Indirect Expense

Type N/A Period From  M/dlyyyy
Rate p% Period To  Widiyyyy
Base g0 Amount Charged  §0

Federal Share |§(

A

FEDERAL TRANSIT ADMINISTRATION




——
Complete FFR Task

A. Federal Cash on Hand at Beginning of Period

N o Previous Cumulative
EaCh Ilne Of the FFR IS This Period . t izlculatedbys',rstem

30
consistent Wlth the B. Federal Cash Receipts
TEAM fO I"m a.t. Previous 5943 056 Cumulative $948 056

Calculated by System

This Period 30

YO ucane nte rn egatlve C. Federal Cash Dishursements
n LI m be I" i n th e fO rm o Previous 3943056 Cumulative $948 056

This Period | §0 Calculated by System

The exceptlon IS )’OU D. Federal Cash on Hand at End of Period (A +B - C)
must enter the amount provious §) Cumultive. 50

Calculated by System Calculated by System

of “This Period” and the i Period 50
Calculated by System

system calculates the

cumulative.

E. Total Federal Funds Authorized

Cumulative $1,000,000

Calculate Totals Close Task

FEDERAL TRANSIT ADMINISTRATION




Complete FFR Task

* Once you have completed all fields of the FFR;
select the calculate totals.

Calculate Totals Close Task

* If you information produces valid results you
will be taken to the second screen to review
and confirm your information.You can use the

back button to return the fields if adjustments
are needed.




—
Complete FFR Task

If you are still on the form, it is likely that you have
errors that require attention

Federal Financial Report (FFR) | Input FFR Values

Error

[-EE

The Federal Share of Expenditures value cannot be greater than the Total Federal Funds Authorized value.

Scroll to the top of the form to review the
directions TrAMS has provided.




Second Screen

FEDERAL

Financial Status

Transactions

A_Federal Cash on Hand at Beginning of Period
B. Federal Cash Receipts

C. Federal Cash Disbursements

D. Federal Cash on Hand at End of Peried {4 + B - C)
E. Total Federal Funds Authorized

F. Federal Share of Expenditures

G. Recipient Share of Expendituras

H. Total Expenditures (F + G)

|. Federal Share of Unliquidated Obligations

J. Recipient Share of Unliquidated Obligations
K. Total Unliguidated Obligations (I + J)

L. Total Federal Share {(F + 1)

Previous

50

5948.056

5948.056

50

5953.005

5238.251

51,191,256

Continue to Submission

Muodify FFR Values

Close Task

TRANSIT ADMINISTRATION

Current

30

$10.000

$10.000

50

$10.000

500

$10.500

Cumulative
50
$9558,056
$958,056
50
$1,000,000
963,005
$238,751
51,201,756
536,995
311,249
548,244

$1,000,000
3l



Finalize for Submission

Once on the second screen you have three
options:

Modify FFR. Values Close Task

|) Return to prior screen to modify

2) Close the Task and Return to it later to
submit

3) Continue to Submit the Report to FTA




—————
Finalize for Submission

e You may choose to “Close the Task and Return to it
later to submit” when...

* You prepare the report but it must also be reviewed
by another individual, and or submitted by another
individual.

Note that the submission remarks are on the next
screen of the workflow. If you must also complete
the remarks, continue with submission.

* No worries — there is a save and close task option!
Federal Financial Report | Saved

@ Success! ) |

Federal Award |D Number IL-90-X470-00 FFR has been saved for 2016 Quarter 1. Return to the Task list to Complete and submit the FFR to FTA.

FEDERAL TRANSIT ADMINISTRATION
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Finalize for Submission

Complete submission remarks to FTA. Include any
information to help explain entries on the FFR,
reconciliations, etc...If you need to, you can save and
finalize later — use the back button or close task button.

Status Log
Status Updated Date Updated By
Work in Progress 2172016 appian.administrator

Recipient Remarks

Submission Remarks

When this report is submitted to FTA, the submitter and the individuals providing the information submitted to FTA, if any. certify that it is true, complete, and
accurate to the best of their knowledge. They are aware that any false, fictitious, or fraudulent information may subject them to criminal, civil, or administrative
penalties. (U.S. Code, Title 18, Section 1001).

Submitted By Brother Masterson

Submitted Date 2/23/2016

Submit to FTA Back Save Close Task

A
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FFR Submission

 If you Save and Return later —You will find the FFR
in your Task in the Queue under the Task Tab.

e You must complete the Calculate totals, return to
the review form and select continue with
submission to return to the remarks page and
modify comments if necessary.

e Select Continue with Submission, and submit!

Federal Financial Report | Submitted

o Success!

Federal Award ID Number IL-90-X470-00FFR for 2016 Quarter 1 has been submitted to FTA.

A
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FTA Review of FFRs

e If FTA returns the report, the FFR Reporter Group will
receive a notification with a Task. Note that the task states
“Update” in the title.

Click here to send a task

= TrAMS G1888 FFR Reporter

J Update 2016 Quarter 1 Federal Fimnancial Report for Federal Award ID No. IL-90-X470-
oo

A moment ago s

Note, that FTA’s remarks to the grantee display on the second
screen so you must click calculate totals to progress to the next
screen. You go back one screen using the modify values button.

FTA Review Remarks

FTA Remarks Remark by: Marci Malaster
Remark Date: 2/23/2016
Remark Text: This project is complete | believe your have fully expended your funds - please confirm and update your FFR

Modify FFR Values Close Task

FEDERAL TRANSIT ADMINISTRATION




Need Help?
Help Desk: (877) 561-7466 (8 to 8 EST)
FTA. TrAMS.Help@DOT.GOV

General Questions contact your FTA
representative or Local Security Manager
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