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What i1s Section 5087

Section 508 of the Rehabilitation Act of 1973,
(amended in 1998 and codified in 29 USC 8§
794d) Is a federal law requiring electronic
technology used by the government to be
accessible. Specific requirements are
maintained by the Access Board in the
Electronic and Information Technology
Accessibility Standards (36 CFR 1194).



Presenter
Presentation Notes
Section 508 of the Rehabilitation Act is a law requiring electronic technology used by the government to be accessible.
Section 508 accessibility is intended for people who have visual disabilities and/or mobility impairments. 

http://www.section508.gov/index.cfm?FuseAction=Content&ID=14
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Some 508 Standards

m Provide a text equivalent for every non-
text element.

m All information conveyed with color should
be available without color.

m Row and column headers should be
provided In data tables.


Presenter
Presentation Notes
Provide Alternative Text for images.
All information conveyed with color should be available without color.  This is intended for people who are color blind.  Color coding documents cannot be used.  For example, graphs should be fully readable and understandable without the use of colors.
This is intended for people who use screen readers.
What’s a screen reader? Adobe Acrobat contains a primitive, but useful screen reader. Select “View”  “Read Out Loud.” 
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Microsoft Office

Overview

m Word, Excel, and PowerPoint are accessible to
most modern screen readers.

m Windows has features that allow screen readers
and other Assistive Technology (AT) devices to
Interpret the document.

m There are several basic steps to make your
document Section 508 Compliant.



Microsoft Office: PowerPoint

A PowerPoint file can be made 508
compliant by saving it as a Word
document. Simply follow these
steps:

1. Select File 2 Send To =2
Microsoft Office Word.
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from the slides.

3. The other options will copy the
individual slides into a Word
document and this can make the
file size large.



Microsoft Office: Word

3 steps to make Word documents 508 compliant:

1.

2.

3.

Create a structured document.
Provide descriptive alternative text for images.

Properly create and label tables, including
specified row and column headers.



"
Microsoft Office: Word

Step 1
Document Structure

Provide a clear navigable
structure to your document
A table of contents contains:

- Topics

- Subtopics

- Page Numbers
Properly formatted documents
have a structure that Assistive

Technology (AT) devices can
readily access

Unstructured Document

Table of Contents

1 Summary report.. .. ... 1Page 1ssues... .. 1Test: Non spacer IMG with valid

ALT...... 1Test: No javascript links are used.... 3Test: Scripts
accessible......... 4Test: Style sheets should not be necessary
should have headers

Structured Document

Table of Contents

SUTLArY Report.

Page Issues. ...

Test: Mon Spacer IMG with valid ALT .
Test: Seripts are Accesstble.
Test: Style Sheets should notbe Mecessary. ...
Test: Data Table should have Headers. ..

HI'E

5Test: Data table
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Microsoft Office: Word

Format and Styling

- Use the styles and formatting toolbar shown below to format text
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Microsoft Office: Word

Stylized Text

m  Apply standard or custom styles and formatting rather than merely

altering the size or weight of fonts

@ Documentb - Microsoft Word
File  Edit Miew Inzert

Farmat  Tool: Table ‘window Help  Adobe PDF Acrobat Comne

NEEHROSRIVE B S 9-0- 8 FARE]
A Headrgd  «aral -1 - [B]lr v |[ElE=E=Es
D R RN R RS R I R

Header — This text is formatted using the styles tool

Header — This text is formatted using font and character styling

While they look the same, only the one using the style toolis
correctly formatted

@ Documenth - Microsoft Word
File Edt “iew Inset Fomat Tools Table ‘Window Help  Adobe FDF  Acrobat Comme

DEHRIGRZEI S DRI 0 o8 JOREN

A4 Mormal + Adial, | Aial -12-;r u EEEE-
EE'1'2'3_""5

Header — This text is formatted using the styles tool

Header — This text is formatted using font and character styling

While they look the same, only the one using the style tool is
correctly formatted

10



"EHE
Microsoft Office: Word

Step 2

Provide descriptive text
for images and graphics

Use the “Format Picture”
dialog to add descriptive
text

Borderz and Shading...
Captian..

Right click the image to B
access the object menu h

Select “Format Picture”

11
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Microsoft Office: Word

Format Picture Dialog o
m Select the “Web” Tab S —— '

m Add text for images that
describes the content of
the image

m Decorative images that
convey no information
may be left blank o | o

12
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Microsoft Office: Word

Step 3
m Properly creating tables is - -u:u5as 0 e

et ens A4 Momnal - Times New | '[;1::: » II? Table... |'_
also key to accessibility = IE : ._

m Rather than drawing lines I
and inserting tabs to ;
mimic columns, tables
should be created using :
the table tool

AutaFit

m Select Table - Insert
Table to access the table
dialog

13



Microsoft Office: Word

Inserting Tables

Basic tables can be
created using the insert
table dialog

AutoFormat will bring up
another dialog that
presents a selection of:

Preformatted tables styles

Advanced formats for
headers, columns and rows

File Edit iew
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Microsoft Office: Word

You should have learned how to:

m Create structured documents by properly
applying text styles with the Styles and
Formatting toolbar

m Provide Alternate Text for images and graphics
with the Format Picture dialog

m Create and label tables using the Insert Table
and Auto format dialogs

15
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Adobe PDF

Overview

m Adobe Portable Document Format (PDFs)

can be made accessible

m PDFs must be tagged correctly to be
accessible

m There are resources available to assist in
making PDFs 508 compliant

16
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Adobe PDF

What are PDFs?

m PDF is an open source file format commonly found on the
Internet.

m There are 3 types:
Legacy: old format designed to print
Scanned: image of documents
Tagged: structured documents

m Only by opening the file can you determine the type. All end
In .pdf extension

17
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Presentation Notes
Legacy documents are unformatted documents used for printing purposes.
Scanned documents create images only used for print.
Tagged structured documents are created by properly formatting word documents.
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Adobe PDF

When is a PDF accessible?
m PDFs are accessible when tagged correctly.
m Tagging involves:

Converting the scanned image to text

Specifying reading order across columns

Adding descriptive text to images

18



Adobe PDF

Documents easily made
accessible

m PDFs composed of text in a
single column

m PDFs with minimal graphics
m PDFs with simple tables

m Convert properly tagqged
Word documents to PDF
format

That may soon change as the operations. "How would the name be
Internet's key owersight agency soid?”
considers Efting restrictions on the
simplest of names. Mames are normally releasad on 3
first-come, first-served basis for 510
In responss to requesis by or less, a policy that fawors those
companies seeking to extend their who have written programs 1o
brands, the Internet Corporation for automatically and frequentiy check
Assigned Mames and Mumbers wi for a name’'s avafability. Aucticning
chart a course for single-letter Web names to the highest bidder s one
addresses 35 early as this weekend, possibility.

when the 1A

N board meets in

But the transtion won't be easy —
and it cou'd lead fo six-figure sales of
this new online rea’ estate. akin to
openng MNew York's Central Park to
developrmant.

30 American Flag

"Cibwviously this is a valuable
commodity,” sad Furt Pritz, ICANN's
wice president for business

19



" B
Adobe PDF

Checking for Accessibility

m Mouse over all images to see If an alternative

text message appears. (Note: This functionality does not
display with Adobe reader inside of Internet Explorer web browser;
you must view PDFs in Adobe software.)

m Use the Adobe Reader “Read Out Loud”
function (under View menu) to see If the
document makes sense (have speakers on).

20
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Additional Resources

m Www.microsoft.com/enable/microsoft/section508.aspx (in
particular, see “Tutorials & Training”)

m Creating Accessible Adobe PDF Files: A Guide for
Document Authors
www.adobe.com/enterprise/accessibility/pdfs/acro6 pqg

ue.pdf
m www.section508.qov/

m Wwww.fta.dot.gov (Home - About FTA - Doing Business
with FTA)

21
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