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1 NTD Reporting System

1.1 Purpose

The purpose of this document is to provide high-level information to the reporter and/or agency that
fills-out the forms that are part of the Annual Report Package that is to be submitted to the Federal
Transit Administration (FTA) via the National Transit Database (NTD) system.

1.2 Background

The NTD is the primary source for information and statistics on United States (U.S.) transit systems.
Congress requires agencies to report NTD data on an annual basis if they receive or benefit from §5307
or §5311 formula grants. NTD also requires monthly operating and safety statistics reports from
agencies that file as a Full Reporter. FTA submits annual NTD reports that summarize transit service and
safety data to Congress for review and use.

e Monthly ridership reporting begins October for reporting September data.
e Annual reporting begins December 15 for Fiscal Year (FY) reporting.

1.3 Annual Reporting Timeframe

An agency’s NTD report due date is based on the agency’s Fiscal Year end date. Agencies submit their
Annual Report four months after their Fiscal Year expires. During the revision time, reporters work with
NTD analysts to ensure the data is accurate per NTD reporting requirements. The end of the revision
period is called the report closeout. Table 1: Annual Report Fiscal Year Due Dates details the annual
report due dates and report closeout dates.

Table 1: Annual Report Fiscal Year Due Dates

Fiscal Year End Date Annual Report Due Date Report Closeout Date
June 30 October 31 March 15

September 30 January 31 May 15

December 31 April 30 July 15

Note: Monthly reports for full reporting agencies are due on the last day of the following month (e.g.,
January data is due February 28).
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2 NTD Help

21

National Transit Database Offices

NTD Operations Center

Monday to Friday: 0800 —1900 Eastern
(888) 252-0936
NTDHelp@dot.gov

NTD Program Office

Washington, DC
Thomas Coleman, Program Manager
thomas.coleman@dot.gov

2.2 Training

NTD reporting manuals and training materials:
https://www.transit.dot.gov/ntd/manuals

National Transit Institute, NTD courses:

https://www.transit.dot.gov/ntd/trainings-and-conferences

NTD presentations:

https://www.transit.dot.gov/ntd/presentations-and-webinars

September 2020
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3 NTD System Validation

3.1 Saving Your Data
There are two button options for saving your data at the bottom of each report form:

1. SAVE: If you want to enter partial data into a report form and revisit at a later time.

2. SAVE AND VALIDATE: When the form is complete and ready for review, the SAVE AND
VALIDATE button applies the business-logic rules/rules of validation to all data entered in the
form. Select this option every time you revise or enter new data.

3. CLOSE: Closes the form without saving the data to the database.

SAVE AND VALIDATE SAVE I VIEW ISSUES H EXPORT DATA H IMPORT DATA H PRINT DOCUMENT || CLOSE |

3.2 Exporting/Importing Data

The EXPORT DATA and IMPORT DATA buttons export or imports data to and from Excel. Refer to
Section 14.2 for more information.

SAVE AND VALIDATE ‘ SAVE H VIEW ISSUES EXPORT DATA H IMPORT DATA PRINT DOCUMENT H CLOSE |

3.3 Viewing Issues

After selecting the SAVE AND VALIDATE button, if there are no issues found, you should see a
confirmation message at the top of the form stating, “There are currently no open issues on this form.”

There are currently no open issues on this form.

After selecting the SAVE AND VALIDATE button, select the VIEW ISSUES button. The resulting page
displays validation issues for the current reporting form and allows you to respond accordingly, either by
revising the data or providing explanations when applicable. After addressing all validation items, you
will be able to submit the report for review (based on your user role).

SAVE AND VALIDATE |Ret\YS I VIEW ISSUES I EXPORT DATA || IMPORT DATA || PRINT DOCUMENT || CLOSE
L
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Additionally, you have the option to filter all validation items depending on the Module (asset, financial,
etc.), Form (any form in the report package), Mode, Criticality (important versus critical), and, Issue Type
(system-generated or manually created by the analyst).

Click to Download Excel Sheet

Filters
Open -
- - Clear Filters
Issues
ID ] Location Description Criticality Status Last Modified By Last Modified Date

Mo itemns available

CLOSE

Note: Critical issues may require a change in data to close the issue.

3.4 Validation Issue Types

Similar to previous NTD report years, all validation issues can be considered “Open” or “Closed.”
However, the internal validation system allows for a more specific subset of issue status types, including:

e Open with Explanation
Open and Escalated
Closed with Data Revision
o Closed with Exception

Open: Validation checks that fire upon saving data are considered “Open.” Any validation checks that
the analyst returns for further revision are also considered “Open.” All open validation items must be
addressed and resolved before the report year closeout.

Issues @

D Location Description Criticality Status Last Modified By Last Modified Date

F20-018 - Allocation of project costs among capital

157698 F-20 )
expenditure types

Impartant QOpen

F20-018 - Allocation of project costs among capital

expenditure types Important Open
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Open and Escalated: A validation issue may introduce a unique, agency-specific circumstance for which
an analyst cannot immediately make a judgement call. In these cases, the analyst would bring the issue
to FTA's attention for further review. While the issue is pending resolution, it is marked “Open and
Escalated.” These types of issues do not need to be resolved prior to the report year closeout. Thisis a
SUBMITTABLE state.

Issues @
1D Location Description Criticality Status Last Modified Last Modified
By Date
157656 E-20 F20-018 - A!Iocatlon le.pr’OJECt Costs Important Open and
among capital expenditure types Escalated

Open with Explanation: Certain validation issues do not necessarily require a change in the data itself.
You may provide explanations for data that is correct but requires further clarification. Analysts review
these comments and close issues accordingly with each report submission. While the explanation is
pending analyst approval, the issue is regarded as “Open with Explanation.” This is a SUBMITTABLE
state.

Issues @
1D Location Description Criticality Status Last Modified By EaastZMOd'fIEd
157698 F.20 F20-018 - A!Iocatlon of.project costs TR Open WIFh _ 08/07/2020
among capital expenditure types Explanation 11:56 AM
157656 E-20 F20-018 - A!Iocatmn of.project costs Important Open WIFh
among capital expenditure types Explanation

EXPORT DATA IMPORT DATA || CLOSE
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Validation | You entered the same or nearly the same value 50for PassengerStations. AdministrativeBuildings, MaintenanceBuildings,
Infoermation | RevenueVehicles, ServiceVehicles, FareRevenueCollectionEquipment. Guideway, AdministrativeBuildings. MaintenanceBuildings,
RevenueVehifor FB PT, Existing. This may indicate that you are attempting to allocate a project among capital expenditure
types. Capital projects that apply to more than one capital expenditure type should be reported by the predominant use.

Resolution FPlease revise PassengerStations, AdministrativeBuildings, MaintenanceBuildings, RevenueVehicles, ServiceVehicles,

Details FareRevenueCollectionEquipment, Guideway, AdministrativeBuildings, MaintenanceBuildings, RevenueVehifor FB PT, Existing or
provide an explanation for the data.

Comment Created By Created Date

Mo items available

Criticality Important

Comment

0/4,000 Characters Used

Closed: An issue which the NTD analyst manually accepts, thereby “closes,” after reviewing the agency’s
official response. This is a SUBMITTABLE state.

Issues @
1D Location Description Criticality Status Last Modified By Last Modified Date
157656  E.20 F20-018 - Allocation of project costs among

Important Closed

capital expenditure types

Closed with Data Revision: Some validation checks fire as a result of a data entry error. In these
instances, navigate back to the appropriate form and revise the incorrect values. After making this
change, reselect the SAVE AND VALIDATE button. If the error is correctly addressed, this item would be
newly listed as “Closed with Data Revision” on the “View Issues” page. This status is automatically
updated and does not require analyst approval. This is a SUBMITTABLE state.

Issues @
D Location  Description Criticality  Status Last Modified Last Modified
By Date
157656  F-20 F20-018 - Allocation of project costs T Closed with Data
among capital expenditure types Revision
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Closed with Exception: This is an “Open and Escalated” issue that FTA has reviewed and decided to
mark as “Questionable” in the annual data product publications. These issues are theoretically resolved,
but the relevant data points do not meet NTD reporting requirements. Thus, the issue is not officially
“Closed” by NTD standards, but “Closed with Exception” per the questionable notation. You must take
steps to report this data correctly in the following report year. This is a SUBMITTABLE state.

Issues @
1D Location Description Criticality Status Last Modified Last Modified
By Date
157656 F-20 F20-018 - A!Iocatlon of.project costs Important Closed.wmh
among capital expenditure types Exception
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4 Beginning the Annual Report

At the start of a fiscal year, an agency must confirm information for the prior fiscal year and declare
information for the current fiscal year. You must:

e Confirm your Reporter contact information is accurate.

e  Confirm your Mode information is accurate.

e Confirm your Transit Asset Group Plan information is accurate.

e Confirm your Declared Reporter Type for the previous fiscal year is still accurate.
e Declare your Reporter Type for the current fiscal year.

4.1 Completing the Report Year Kickoff

At the start of each new Fiscal Year, perform the “Report Year Kickoff” (RYKO). The purpose of Kickoff is
to create the annual reporting forms for the prior fiscal year (e.g., FY 2017), and create monthly reporting
forms for the current fiscal year (e.g., FY 2018).

Note: If your system is already in the current FY (kickoff has already happened), no action is needed.
Below is a summary of steps for the Kickoff.

Kickoff steps:
1. Log-in (registered as an NTD Contact)
2. The system displays the following tabs:

a. Home

b. My Tasks
c. Reports
d. Actions

Navigate to the Kickoff tasks by selecting the Task link/tab.
Start the Report Kickoff task for your agency.
Accept the Report Kickoff task.
Navigate to the Profile Tasks.
Perform the Kickoff Tasks:
a. Confirm the Reporter Contact information is accurate.
b. Confirm the Mode information is accurate.
c. Confirm the declared Reporter Type for the previous FY is still accurate (e.g., small
systems waiver).
d. Confirm the Transit Asset Group Plan information is accurate.
e. Declare the Reporter Type for new fiscal year.
8. Complete the Kickoff Tasks.
9. Navigate to the Annual Report Package forms.

Noupkw
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4.2 Loginto NTD
To log into NTD:

1. Accept the Rules of Behavior by selecting the | Agree button.

U.S. Department of Transportation
Federal Transit Administration

WARNING WARNING WARNING
You have accessed a U.S. Government information system, which includes (1) this
computer, (2) this network, (3) all computers connected to this network, and (4) all
devices and storage media attached to this network or to a computer on this
network. U.S. Government information systems are provided for the processing of
official U.S. Government information only. Unauthorized or improper use of this
information system is prohibited and may subject you to disciplinary action, as well
as civil and criminal penalties. All data contained on U.S. Government information
systems is owned by the U.S. Government and may, for the purpose of protecting
the rights and property of the U.S. Government, be monitored, intercepted,
recorded, read, searched, copied, or captured in any manner and disclosed or used
for any lawful government purpose at any time. THERE 1S NO RIGHT TO
PRIVACY IN THIS SYSTEM. System personnel may give to law enforcement

mEDmimle mamns m b mdim] mn il mm m £ mmienm o Emraimal mam LD % s s e i m o Dom Eim smnmm m ] em

2. Enter your User Name and Password.

3. Select the Sign In button.

U5 Department of Transgoration
Federal Tronsit Administration

testadmin1

Forgot your password?

If you are a FTA Employee, Click This Link m

to Login
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4. The NTD Landing Page will be displayed.

Welcome to the Transit Integrated Appian Platform!

a uliot, Cole
Last MT+00:00

€S NTD )

National Transit Database

Please select a system above. To set a default system, click on the star next to desired system.

Note: You may update your information by selecting the avatar icon.

signed in as (NN

& PROFILE = # SETTINGS @ SIGN QUT
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4.2.1 Start the Report Year Kickoff

1. Select NTD from the Landing Page.

2. Select the MY TASKS tab to navigate to the Kickoff Task.

3. Select the link, {Report Year} Report Kickoff for Reporter {NTD#} - {NTD Agency Name}in
order to start the Report Year Kickoff.

L i o B 0 € Federol Fansit Adminishoiion

MY TASKS (2) REPORTS ACTIONS

wlAnnouncement (0) @DOT Website {"Help Page

‘ Federal Transit
Administration

MY TASKS

Task Name: @  Fress ‘Enter’ or un-select fleld to activate filte NTD Reporter: @ | Fress Enter' or un-select fleld to activate filte
Assigned To: (' Me () Group(s) @ (all) Received Date:

Group: @ -

< My Tasks (2)

Task Name Received 1 Assigned To NTD Reporter
Yesterday, 1:55 PM
Set Security Q&As 5/22/2018, 11:45 AM ]
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4.2.2 Accept the Kickoff Task
Begin the Kickoff by accepting the task:

1. Review the Kickoff instructions.
2. Select the ACCEPT button.
3. Select the PROCEED button.

You must accept this task before completing it FYYddg @l & GO BACK ¢ REASSIGN

Report Kickoff (Urban/Tribal): Introduction

Our records indicate that you have begun a new fiscal year, as of 12/13/2020. In order to begin your Annual Report for the previous fiscal year, 2018,
please proceed with the Report Kickoff where you will be asked to:

* Confirm your Reporter contact information is accurate

* Confirm your mode information is accurate

s Confirm your declared Reporter type for the previous fiscal year, 2018, is still accurate
* Declare your Reporter type for the new fiscal year, 2021

4.2.3 Update the P-30 Form During Kickoff: Manage Reporter Users
The P-30 form allows you to view the list of users that work in your agency.

1. Select the View Details link to see additional information for a selected user.
2. Select the link included in the Last Name column to navigate to the selected User record.

3. Select the CONTINUE button.

View & Manage Reporter Users (P-30)

You must have a CEQ user in order to submit a Report Package.

Last Name T First Name Role Phone Number E-Mail Address User Manager Status
Account Test CEQ Delegate 555-555-5555 acs.uat.5@gmail.com No Active View Details
Falcon Blue CEO (123) 456-7890 blue.falcon@ntd.com No Active View Details

‘ CONTINUE ‘ GO BACK CANCEL
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You must have a CEO user in order to submit a Report Package.

Last Name T First Name Role Phone Number

Account Test CEO Delegate 555-555-5555

Falcon Blue CEO (123) 456-7890

View & Manage Reporter Users (P-30)

E-Mail Address
acs.uat.5@gmail.com

blue.falcon@ntd.com

User Manager

No

No

Status

Active

Active

View Details

View Details

User Details
Name

Mr. Test Account
NTD Role

CEO Delegate
Professional Title
Test Account
Phone Number
555-555-5555

Address
123 5t

City, CO 01702

CONTINUE GO BACK CANCEL

To add or edit user information or to manage a user role(s), please refer to the FTA FACES User Guide

(User Management) in the link below:

https://www.transit.dot.gov/funding/grantee-resources/teamtrams/user-guide-federal-access-control-

and-entry-system-faces

Records ' Users

Summary  UserDetalls  UserRoles  History News [EGEEECEteTIY

Manage User Roles

User Information
Full Name Mr. Blue Falcon
Title CEO

User Type Organization
Add/Update User Roles

Access Control

# System Role Category ~ Role Groun Organization
Unassigned
1 NTD Reporter CEO (NTD Validation 39928 - DN Full
Reporter # 1
Analyst)

Username blue falcon@ntd.com

Status Active

Cost Center

78300 -
Region 3 N/A
(TRO-3)

Justification Document

Status Comments

Approved

[

R
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4.2.4 Update the P-20 Form During Kickoff: Manage Reporter Modes

The P-20 form allows you to manage the list of reporter modes for your agency. You may add, edit,
disable and/or delete modes on the View & Manage Reporter Modes (P-20) screen during the Report
Year Kickoff.

Note: The data is not saved until the Report Kickoff process is completed.

At any point during editing, if all of the Reporter Modes information looks correct:
1. Select the Continue button to go to the next step.

If you would like to Add a mode:

1. Select the (+) Add Mode/TOS link at the bottom left side of the grid.
Select the Mode from the list of modes in the drop-down list.
Select the Type of Service from the drop-down list.
Enter the Commitment Date in the box provided in the format mm/dd/yy.
Enter the Start Date (if available) in the box provided in the format mm/dd/yy.
Select the radio button Yes or No for Fixed Guideway / High Intensity Bus.

a. Rail modes show “Yes” by default.

b. Non-fixed route modes show “N/A” by default.
7. Select the radio button Yes or No for Seasonal Segments.

a. Non-FG/HIB modes show “N/A” by default.

8. Select the Save button to save your data.

ounkwnN

If you would like to review and Edit an existing mode:
9. You can edit the Commitment Date, Start Date, End Date, Fixed Guideway/High Intensity Bus
and Seasonal Segments by making changes in the View & Manage Reporter Modes (P-20) page.

If you would like to Deactivate a mode:
10. Enter the date on which the mode ended revenue service in the box provided for the End Date.
11. Select the SAVE button to save your changes.

12. If you would like to Delete a mode:
13. Click the x button to delete the mode.

a. Note: A mode is deleted only if entered in error. Modes that exists in previous year
report packages cannot be deleted; upon hovering the cursor over the last column, an
error message is displayed: “Mode cannot be deleted”.

14. A confirmation message is displayed — “Are you sure you want to remove this mode?” Any
unsaved P-20 data will be lost. Select the Yes or No button.

a. On selecting Yes, the mode will be deleted. Any unsaved data will also be lost. Any data
reported for this mode will be removed from annual, monthly, and safety reporting
modules.
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View & Manage Reporter Modes (P-20)

Filter Mode/TOS

Al -
Reporter Modes

Fixed Guideway /

Mode Type Of Service Commitment Date Start Date End Date High Intensity Bus Seasonal Segments
Bus Directly Operated Oct 1, 1992 Yes No A

Bus Purchased Transportation Oct 1, 1992 Qce1, 1992 Yes Mo MIA

Bus Transportation Network Jan 1, 2018 Jan1,2018 Yes No MIA
Commuter Bus Directly Operated Qct 1, 1992 Qce1, 1992 Yes No A
Commuter Bus Purchased Transportation Oct 1, 1992 Qct1,1992 Yes Mo MA

Demand Response Purchased Transportation Qe 1, 1992 Qce1, 1992 FIA MAA

Demand Response Taxi Jan 1, 2012 Jan1,2012 NFA MNIA

Demand Response Transportation Network Jan 1, 2018 Jan1,2018 A MIA

Heavy Rail Directly Operated Oct 1, 1992 Oct 1, 1952 Yes Mo Yes No
Light Rail Directly Operated Qe 1, 1992 Qce1, 1992 Yes Mo Yes Mo
street Car Rail Purchased Transportation Oct 1, 1992 Qct1,1992 Yes Mo Yes No
Vanpool Purchased Transportation Qe 1, 1992 Qce1, 1992 FIA MAA

(«e 1)) VIV GO BACK || CANCEL

4.2.5 Declare your participation in a Transit Asset Group Plan During Kickoff

If you declared participation in a Transit Asset Group Plan in the previous year, the system will display
the Group Plan selected from the previous year. You then confirm the selection or update the declared
selection.

Note: Only reporters with no declared rail mode and less than 100 active Vehicles Operated in Annual
Maximum Service (VOMs) are required to declare their participation in a Transit Asset Group Plan.

This action is only applicable for reporters with a previous fiscal year (i.e. new reporters will not see this).

If the current selection is accurate, select the CONTINUE button to progress the report year kickoff
process.

MY SPONSOR IS NOT LISTED GO BACK || CAMNCEL
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To indicate your participation in a Transit Asset Group Plan, search for and select the reporter from the
grid who is the sponsor of your Transit Asset Group Plan.

Manage Transit Asset Management Sponsor

Add TAM Plan Sponsor to Report Package

The selection of a TAM Plan Sponsor is optional, and should only be completed if you are part of a TAM Plan.

Search for a Sponsor

You may enter the name or NTD ID of a reporter to filter this grid.
Click on a reporter below to add as a sponsor.
Reporter

00018 - ADDOT - B10 Child GPS Check

(03033 - ADD36 - Test New GPS

OR01 - Idaho Transportation Department

ROZ2 - Oregon Department of Transportation
ORO3 - Washington State Department of Transportation
OR04 - Alaska Department of Transportation
10008 - ADD4 - Group Plan
10095 - AD010 - York County Community Action Corporation
6 - Test2

2346 -

1RO - Connecticut Department of Transportation
1-100f117 > 3

m| MY SPONSOR IS5 NOT LISTED H GO BACK || CANCEL |

After indicating the sponsor, confirm your funding relationship by selecting the YES. SAVE & SUBMIT
button or if you have selected a reporter with whom you do not have a funding relationship select the

NO. SELECT A NEW SPONSOR button to return to the previous page.

Manage Transit Asset Management Sponsor

Current Sponsor

12346 - Test2

Do you receive transit grant funds indirectly through this entity?

YES. SAVE & SUBMIT | NO. SELECT A NEW SPONSOR || GO BACK || CANCEL |

September 2020 Page 20



Federal Transit Administration (‘

NTD Annual Reporting User Guide d

If the sponsor of your Transit Asset Group Plan was not in the list of reporters select the MY SPONSOR IS
NOT LISTED button to initiate the process to have your sponsor added.

m MY SPOMNSOR 15 NOT LISTED

Complete the required fields on the Request and Sponsor page and select the SUBMIT button. FTA will
reach out to the relevant points of contact to obtain additional information required to add the Transit
Asset Group Plan to the system.

‘ GO BACK CAMCEL

Request a Sponsor

Please complete the form below to submit a request to the NTD Help Desk to add a sponsor.

Name* Select a Sponsor Reporter: *

E-mail * Sponsor Contact Name
Sponsor Contact E-mail

Phone Number *

Sponsor Contact Phone Number

Comments

4

SUBMIT CANCEL

4.2.6 Confirm the Reporter Type During Kickoff

Note: Your Reporter Type determines your required forms.

If you reported in the previous fiscal year, the system will display the Reporter Type you declared for the
previous fiscal year. You then confirm whether the previously declared Reporter Type for the previous
fiscal year remains the same or it has changed.

Note: This action is only applicable for reporters with a previous fiscal year (i.e. new reporters will not see
this).

Confirm the Reporter Type. If it has changed, select the Yes radio button for the questionnaire.

If the Reporter Type is accurate:
1. Select the No radio button.

If you would like to change the Reporter Type for your agency:
2. Select the Yes radio button.
a. Questions for the Reporter Type will be displayed.
b. Depending on how you answer the questions, additional questions may appear.
c. For each question, select Yes or No to proceed through each prompt.
d. Cycle to the next question with each selection.
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Note: The questionnaire is strongly suggested for first-time users.

3. Select the CONTINUE button when complete.

2020 Annual Report

This questionnaire will help us determine which forms you need to fill out in the 2020 annual report

v

2020 2021
Existing Reporter Type
Current Full Reporter: Operating
*Change Type? Yes

[ - L]

service (VOMS5) - please select 'Yes'.

If your service had significant changes between 2019 and 2020 - for example if you started operating on Fixed Guideway, or went over 30 vehicles operated in annual maximum

CONTINUE GO BACK || CANCEL

2021 Monthly Ridership

This questionnaire will help us determine whether you need to da Manthly Ridership reports, and if so, what forms you nead.

service (VOME) - please select 'Yes'.

v
2020 2021
Existing Reporter Type
Current Full Reporter: Operating
* Change Type? Yes
[ - 1]
If your service had significant changes between 2020 and 2021 - for example if you started operating an Fixed Guideway, or went over 30 vehicles operated in annual maximum

‘ ELVGIUp | GO BACK || CANCEL
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4.2.7 Submit the Kickoff

When you submit the Report Kickoff, the information you updated/confirmed is saved, including the
Reporter Type for the previous fiscal year (if applicable) and the Reporter Type for the new fiscal year.

1. Once you are finished with the last selection in the questionnaire, select the SUBMIT button
to complete the kickoff.
a. The questionnaire will validate itself to ensure all selections have been completed.
2. If successful, the next screen will display a confirmation message.
3. Select the OK button.

Report Year Kickoff Confirmation

Success! Thank you for completing your Report Kickoff, The system is currently generating your new Report Package, and upon
completion, a notice will be posted to your News Feed. This process may take up to three (3) minutes

=

The system generates the applicable forms based on the information provided, and then makes the
Annual Report Package for the previous fiscal year available for reporting. The system will also notify
you that the Annual Report for the previous fiscal year is available.

If your Reporter Type for the new fiscal year is either Full Reporter (Operating) or Full Reporter
(Operating & Building), the system also generates the applicable Monthly Ridership forms, and then
makes the Monthly Ridership forms for the new fiscal year available for reporting. If and when the
Monthly Ridership for the new fiscal year is activated, the system will notify you that Monthly Ridership
forms for the new fiscal year is available.

The following actions take place submitting the Report Year Kickoff:
e The Reporter Type for previous fiscal year is saved.
o This is only applicable for reporters with a previous fiscal year (this does not apply to
reporters who just started their first fiscal year in the NTD system).
e The Reporter Type for the new fiscal year is saved.
e The Annual Report Package for the previous fiscal year is activated with applicable forms
generated.
o Thisis only applicable for reporters with a previous fiscal year (this does not apply to
reporters who just started their first fiscal year in the NTD system).
o If applicable, the reporter is notified that the Annual Report for the previous fiscal year
is available.
e The Monthly Ridership forms for the new fiscal year is activated (if required).
o Thisis only applicable if Reporter Type = Full Reporter (Operating) or Full Reporter
(Operating & Building)
o If Monthly Ridership is required, reporters are notified that Monthly Ridership forms for
the new fiscal year is available.

September 2020 Page 23



Federal Transit Administration
NTD Annual Reporting User Guide

2021 Annual Report

This questionnaire will help us determine which forms you need to fill outin the 2021 annual report.

2021 2022
Existing Reporter Type

Current Full Reporter: Operating

If your service had significant changes between 2020 and 2021 - for example if you staried operating on Fixed Guideway, or went over 30 vehicles operated in annual maximum
service (VOMS) - please select 'Yes'.

Questionnaire

* 5307 Beneficiary? @ Ves
Mo

Select "Yes' if you were a beneficiary of 5307 Urbanized Area formula fun

ncluding direct funds, indirect funds through somecne else, and use of assets purchased with these
funds)

* Repaorting Under Yes
Another NTDID? ° Mo
Select 'Yes' if any of your agency service is being reported under anather NTD ID.
* Operating Public Yes
Transit Service? Mo
Select 'Yes' if you were operating public transportation service.
* Building Modes? @ ves
Mo
Select Yes' if you were building one or mare new transportation modes.

* Fixed @ ves
Guideway/High Na

Intensity Bus?
Select Yes' if you operate fixed guideway or high intensity bus service.

*Less Than 31 es
VOMS? @ 1o

Select'Yes' if you operate less than 31 total annual maximum vehicles.

Resulting Reporter Type

Reporter Type Full Reporter: Operating/Building

CONTINUE
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4.3 Reviewing Your NTD Profile (as needed)

At the start of a fiscal year, an agency must confirm information for the prior fiscal year and declare
information for the current fiscal year. Some other basic demographic information, such as agency
name and address, is found in the agency’s Profile. You can access the Profile information from the
PROFILE tab on the Home page.

1. Select the PROFILE tab from the HOME page.

o

HOME MY TASKS (1) REPORTS ACTIONS

lannouncement (0) @DOT Website {"Help Page

‘ Federal Transit
Administration
ANNUAL MONTHLY  SAFETY WPROFILE

Search NTD ID Y - Reporter Type — v Y | - Fiscal Year - - T

Clear Filters &

2. Selectthe NTD ID to view the Profile Summary page.

A = 2 of

HOME MY TASKS (1) REPORTS ACTIONS

Federal Transit
Administration

ANNUAL MONTHLY SAFETY m

wlAnnouncement (0) @DOT Website {"Help Page

: ¢ w] °F
Clear Filters #
NTD ID 1 Reporter Name Region Assigned Analyst Reporter Type Forms
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4.3.1 Profile: Summary Page

The Profile Summary page for the agency you selected is displayed when you first enter into the agency
profile.

MY TASKS (2)

EfileLibrary  Form Library MR Historical Report  Related Actions

NTD Validation Analyst
Name Fitness Analyst
E-Mail example@example.com
Phone (555) 555-5555
Basic Information
Reporter Name DN Full Reporter # 1 DUNS Number
, Virginia FTA Recipient ID

Active Modes

Mode T Type of service Commitment Date Start Date
Bus Directly Operated 10/1/1992 10/1/1992
Bus Purchased Transportation 10/1/1992 10/2/1992
Bus Transportation Network 10/1/1992 10/1/1992
Commuter Bus Directly Operated 10/1/1992 10/1/1992
Commuter Bus Purchased Transportation 10/1/1992 10/1/1992

1-50f14 >

Reporter Users

Last Name 1 First Name NTD Role Phone Number E-Mail Address User Manager

Falcon Blue cEo (123) 4567890 blue falcon@ntd.com No
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Select the Related Actions tab at the top of the form to view the Profile forms.

& P !
# ” % Y Facorc Torst Actmishton
HOME MY TASKS (1) REPORTS ACTIONS

EILEN E-Filelibrary  Formliorary MR Historical Report  News IRe\atedAcuonsI

The NTD Reporter Profile(s) forms page lists the profile forms related to the agency (P-10, P-20, P-30, P-
40). Select the appropriate link to access the Profile forms.

H— |
== ez o 8 Federi Transit Administrotion
MY TASKS (1) REPORTS ACTIONS 2 |

I Full Reporter # 1
Summary E-File Library Form Library MR Historical Report News

View & Manage Basic Information (P-10) |
View and manage basic information depending on your permissions

iew & Manage Reporter Modes (P-20
View or manage reporter modes depending on your permissions

\View & Manage Reporter Users (P-30) |
View and manage reporter users depending on your permissions

View & Manage Reportable Segments (P-40) |
View and manage reportable segments depending on your permissions

Print Annual Package
View and Print Annual Package

. e e e

The Profile forms can also be reviewed by selecting the pencil icon on the Profile page.

# = le”

@ recect varst dminoton

HOME MY TASKS (1) REPORTS

wlAnnouncement (0) @DOT Website {NJHelp Page

‘ Federal Transit
Administration
ANNUAL MONTHLY SAFETY PROFILE

Search NTD 1D Y | — Reporter Type — - T
Clear Filters #

NTD ID 1 Reporter Name Region Assigned Analyst Reporter Type Forms

| A (e E
E> A0046 Region 3 T — Group Plan Sponsor
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4.3.2 P-10: Profile Basic Information Form

If needed, select the P-10 form to update the agency name and/or address.

If you would like to review or edit the basic agency information that was not updated during the kickoff:
1. Select the View & Manage Basic Information (P-10) link.
2. Update the fields as needed.
3. Select the Save button to save the updated data.

Note: Updates to this form may not be necessary.

_> View & Manage Basic Information (P-10)

Please complate the form below

Name

*Reporter Name N

Doing Business As

Acronym

Address

* Address (Line 1) 123 Test
Address (Line 2)
PO Box

*City  Leesburg

*State  Virginia T

* Zip Code

12345| Zip Extension

Other

DUNS Number
FTA Recipient ID

Website URL

m CANCEL
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4.3.3 P-20: View & Manage Reporter Modes
Select the P-20 form to View and Manage Reporter Modes.

# i= lo” e

HOME MY TASKS (1) REPORTS ACTIONS

‘) 8 Facternl Transk Administric

—View & Manage Reporter Modes (P-20)

Filter Mode/TOS

Al

Reporter Modes

Commitment

Fixed Guideway /

Seasonal

Mode Type Of Service Date Start Date High Intensity Bus  Segments ©
Bus Directly Operated 1040171952 Yes ° Mo MIA O
Bus Purchased Transportation 1040171952 1040171952 Yes ° Mo MIA @)
Bus Transportation Network 0170172018 0170172018 Yes ° Mo MIA x
Commuter Bus Directly Operated 1040171952 1040171952 Yes ° Mo MIA @)
Commuter Bus Purchased Transportation 1040171952 1040171952 Yes @ No MIA O
Demand Response Purchased Transportation 1040171952 1040171952 A MIA O
Demand Response Taxi 0170172012 0170172012 A MAA x
Demand Response Transportation Network 01/0172018 01/01/2018 N/A NSA x
Heavy Rail Directly Operated 1040171952 10/01/1992 Yes Mo Yes @ No X
Light Rail Directly Operated 10401719592 1040171992 Yes Mo Yes ) Mo O
Street Car Rail Purchased Transportation 10450171952 1050171982 Yes Mo Yes ° No O
Vanpool Purchased Transportation 1040171952 1040171992 [REE [REE O

© Add Mode/TOS
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4.3.4 P-30: View & Manage Reporter Users

Select the P-30 form to View and Manage Reporter Users.

i 7
A b U‘: N Facieral Transk Administrior|
HOME MY TASKS (1) REPORTS ACTIONS

I <\ & Manage Reporter Users (P-30)

You must have a CEQ user in order to submit a Report Package.

Last Name T First Name Role Phone Number E-Mail Address User Manager Status
Account Test CEQ Delegate 555-555-5555 acs.uat.5@gmail.com No Active View Details
Falcon Blue CEQ (123) 456-7830 blue.falcon@ntd.com Mo Active View Details

CLOSE

4.3.5 P-40: View & Manage Reportable Segments
Select the P-40 form to View & Manage Reportable Segments.

= ln oA

MY TASKS (1) REPORTS ACTIONS

‘-) &N Foctenl Transk Administsion
I i<\ & Manage Reportable Segments (P-40) ‘

Filters
Mode / Type of Service VIEW ACTIVE SEGMENTS

Reportable Segments

Select a segment to view details

Segment 1D T Segment Name Directionality Begins At Ends At Length
80297 Hadricho Seg One Way january december 700.00
80298 Hadri Seg One Way Janu Dec 890.00
80299 Test H segment One Way janu dece 200000
80302 ABCD Two Way A E 50.00

DEACTIVATE SEGMENT H PRINT DOCUMENT H CLOSE ‘
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5 NTD Annual Report Package Forms

5.1 Navigate to the Annual Forms
After the Kickoff is submitted, the Home page allows you to view your forms.

1. From the ANNUAL page of the Home page, select the pencil icon on the right end of the grid to
open your Annual forms for the relevant NTD ID.

2 o

REPORTS ACTIONS

TlAnnouncement (0) @DOT Website l'DHEIp Page

ANNUAL MONTHLY SAFETY PROFILE

Fiscal Report

NTDID | Year Reporter Name Reporter Type Revision Analyst Due Date Forms
- Original Submission T u
R — Sroup Pienspenser =W EEE _ FRerEe0 .
cmme - Small Systems Original Submission .
7 399 2018 . 413072019
=303t _ Reparter - Warking Data _ = s

5.1.1 NTD Report Package: View Individual Annual Forms

In the Annual Forms page, the forms that are available are listed in order that you may want to
complete them (basic information followed by financial information, followed by asset inventory, etc.)
Some forms have a separate form for each Mode/TOS (as listed on the P-20 form).

1. Select the form you want to update by clicking on the name of the appropriate Form or Form
Name / Mode / Type of Service.

Annual Forms

‘ ADD CONTRACTUAL RELATIONSHIP ‘ CLOSE

Available Modules

[ai 7]

Annual Forms

Form Name Mode/Type Of Service Last Modified Modified By Open Issues Total Issues Validated
Identification (B-10) 11/29/2018 9:39 PM GMT+00:00 red.falcon@ntd.com 17 19

Contractual Relationship (B-30) - 60121 - Greater

LR DO, AR DO 10/16/2018 2:09 PM GMT+00:00 d.fal td. 3 6
Southeast Management District * redfalcon@ntd.com
SonuacualReStonshiplBaRiAED02ene MB DO, LR PT, AR DO, TB PT 10/12/2018 4:40 AM GMT+00:00 red.falcon@ntd.com 3 3 ]
GPS Reporter
Contractual Relationship (B-30) - A3006 - Diana 12/18/2018 4:38 PM GMT+00:00 red.falcon@ntd.com 1 2
GPS Reporter
G R ) LOO=ED | o 12/14/2018 5:00 PM GMT+00:00 red falcon@ntd.com 5 5
GPS Reporter
Sourees of Funds - Funds Expended & Funds 12/4/2018 4:59 PM GMT+00:00 red.falcon@ntd.com 8 36 a
Earned (F-10)
Uses of Capital (F-20) 12/18/2018 5:45 PM GMT+00:00 red.falcon@ntd.com 25 27
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6 Annual Forms: Basic Information

6.1 B-10: Identification Form

Agencies report basic organizational and service area information on the Identification form (B-10).

The first day of the current FY (following end of a FY), the data in the B-10 form is copied from the
previous year. This B-10 form is available for editing throughout the FY as necessary.

Prior to starting work on the Annual Report, you must certify the accuracy of the information of the B-10
form. This form, along with information in the profile, dictates which forms are generated for your
agency for the Annual Report.

If needed return to Annual Forms page and select the B-10 form.

The form sections may be displayed in separate tabs or may be displayed all on the same page (default)
as follows:
e General Information
e Demographic Information
e Seasonal Segment Information
o Transit agencies must indicate if a Mode/Type of Service that operates over Fixed
Guideway (FG) or High Intensity Bus (HIB) is seasonal (FB/HIB).
Separate Assets
Filing Separate Mode
Show All (default)

Identification - (B10) Sections

zeneral Information | | Demographic Information | | Seasonal Segment Information | | Separate Assets | | Filing Se2parate Mode | | Show Al
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Note: Depending on your Reporter Type, you may not have access to one or more tabs as shown in Table
2: Tab Access by Reporter Type.

Table 2: Tab Access by Reporter Type

Reporter Type General Demographic | Filling Seasonal

Information Information | Separate Segment
Mode

Full Reporter X X X X*

Small Systems Reporter X X X

Building Reporter X X X

Planning Reporter X X X

Separate Service X X X

Rural General Public Transit (RGPT) X X

Intercity Bus X

Urban/Tribal Sub-recipient X

Reduced Asset Reporter X X X

*Reporters with Seasonal Segments noted on the P-20 form.
Note: Some basic demographic information is also found in the Profile Basic Information form, P-10.

1. If you do not want to edit the form in the Show All view, select the tab pertaining to the
information you want to update.
a. The data fields are editable.

2. Review and edit your data as necessary.
a. When you enter a value in a field in the grid and tab to the next field, the Totals will be

updated automatically.

3. Select the SAVE button to save any changes made before existing or select the SAVE AND

VALIDATE button to save your changes and perform a validation check on your data.
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Identification (B-10) - Summary
[T T Eeeae—

There are currently no open issues on this form.

Identification - (B10) Sections

'G:uzra Information | | Demographic Infermation | | Seasonal Segrment Information | | Fing Separate Mode | | Shaw All I

General Information
Organization Type *

1. Inclependent Publie Ageney o Autlarity of Trarit Seniee -

Demographic Information

Primary UZA Secondary UZA f Non-UZAs

B+ Washingtan, DC-VA-MD
0 Connecticut NonrUZA ®
34 Virginia Beach, VA %
I3 - Fredericksburg, VA ®
37 - Harlingen, TX ®
3B - Sheboygan, W ®
© Add UZA

Service Area Square Miles* Service Area Population *

593,598,535 100,000

Seasonal Segment Information

Reporter Modes
Made T Type Of Sendce Canvritment Date Start Date End Date
Bus Directly Operated 10v141892 10141992

Modes Filing a Separate NTD Report

Add Made Deactivate Mode/Type OF Service
- Made Service Created By 1 Created Date

LR FT Resvision Manager 051 7/2018

™ FT Resvision Manager 051 742018

SA\"EAND\I'&LIDQTE SAVE (| VIEW ISSUES || EXPOR TA || IMPORT DATA (| PRINT DOCUMENT CI.GSEI
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6.1.1 Identification: General Information tab (B-10)

The General Information section has a list of Organization Types to select when updating.

1. Select an Organization Type from the drop-down box.

2. Review and edit your data as necessary.

3. Select the SAVE button to save any changes made before exiting or select the SAVE AND
VALIDATE button to save your changes and perform a validation check on your data.

4. Select another tab in order to edit the data in that section.

Identification (B-10) - General Information
_::..I Reporter: Operating) - RY20 Original Submission (Werking Data)

There is currently 1 open issue on this form.

Identification - (B10) Sections
IGeneraI "for'nati::unl Demographic Information | | Separate Assets | | Filing Separate Mode | | Show All

General Information

Organization Type *

2. Subsidiary Unit of & Transit Agency, Reporting Separately B

SAVE AND VALIDATE ‘ SAVE H VIEW ISSUES H EXPORT DATA H IMPORT DATA H PRINT DOCUMENT H CLOSE ‘
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6.1.2 Identification: Demographic Information tab (B-10)

The Demographic Information section has a list of Urbanized Areas (UZAs) to which your agency may
provide service.

Note: Your Primary UZA is committed when your agency first submits an NTD ID request and cannot be
edited on the B-10. You can submit a “Change Primary UZA” request to FTA through Related Actions if
you wish to update your Primary UZA.

1. Select the Add UZA link to add a row to the Secondary UZA / Non-UZAs section.

Search for and select the UZA you wish to add in the new row.

3. Select the SAVE button to save any changes made before exiting or select the SAVE AND
VALIDATE button to save your changes and perform a validation check on your data.

4. Select another tab in order to edit the data in that section.

N

Identification (B-10) - Demographic Information
_:::..I Reporter: Operating) - RY20 Original Submission (Warking Data)

There is currently 1 open issue on this form.

Identification - (B10) Sections
General Information | | Demographic Information | | Separate Assets | | Filing Separate Mode | | Show All

Demographic Information

Primary UZA Secondary UZA / Non-UZAs

34 - Virginia Beach, VA

VIEW ALL UZAS

Service Area Square Miles* Service Area Population *

1,234 a5

SAVE AND VALIDATE ‘ SAVE H VIEW IS5UES H EXPORT DATA H IMPORT DATA H PRINT DOCUMENT H CLOSE ‘

1. Toremove a UZA from your list, go to the Selected Secondary UZA / Non UZA list and click the
red ‘X’ next to the UZA you want to remove.

2. Select the SAVE button to save any changes made before exiting or select the SAVE AND
VALIDATE button to save your changes and perform a validation check on your data.
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6.1.3 Identification: Seasonal Segment Information tab (B-10)

For each non-Rail mode with segments, there may be segments that are not in use throughout the
entire reporting year. If there are segments that are not in use throughout part(s) of the year, you must
indicate the number of months of seasonal operation for each segment that service was operated over
FB/HIB.

1. To update the information for a Seasonal Segment, check the checkbox for the Mode you want
to update by selecting the appropriate radio button.
a. The Segment information for that Mode/TOS will be displayed below.
2. Check the checkbox for the Seasonal Segment you want to update.
3. Select the UPDATE SEGMENTS button.
a. The details/editable fields will be displayed in a new form.
4. Select the SAVE button to save any changes made before exiting or select the SAVE AND
VALIDATE button to save your changes and perform a validation check on your data.
5. Select another tab in order to edit the data in that section.

Identification - (B10) Sections

Seasonal Segment Information

Reporter Modes
B Mode T Type Of Service Commament Duate Sort [ade End Date
- T Darectly Operated O 1annssz

Sraicnal Legments

Segment id Segreent bame I Directionality Beging Az Encii At Length

E 240520 Adanmic Ave. Scuxhbound ez Wiy 400 52 Ruidies Inket 7

24057 Aantic St Nomhbound o iy 450 5 E5th 5g 5

UPDATE SEGMENTS

m SAVE VIEW [SSUES || EXPORT DATA || IMPORT DATA || FRINT DOCUMENT CLOSE

If you would like to add an Available Month (and Year) to the service time for this segment:

1. Select the appropriate month from the pick-list.

2. Select the ADD MONTH(S) button.

3. Select the CONTINUE button to save your data.
a. You will be returned to the previous page.

4. Select the SAVE button to save any changes made before exiting or select SAVE AND
VALIDATE button to save your changes and perform a validation check on your data.

5. Select the CLOSE button when you have finished editing the data.

If you would like to remove an Available Month/Year to the service time:

1. Select the appropriate month from the pick-list.

2. Select the REMOVE MONTH(S) button.

3. Select the CONTINUE button to save your data.
a. You will be returned to the previous page.

4. Select the SAVE button to save any changes made before exiting or select SAVE AND
VALIDATE button to save your changes and perform a validation check on your data.

5. Select the CLOSE button when you have finished editing the data.
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Identification (B-10) - Update Seasonal Segment Information

Haportaie Sepmant 1 of 1

Repertable Segment Details

Sagment Hame  Atlartc foe louthbound Siwtun Approved by FTA
Clming Madie ! 2us /' Coremy Dperates Clabming Apency 80320 DN Full Reporer o |
Type of Sarvics
Sepement Type Roadvwary Lars for achurie waw by Rgh sooupancy wehices and separaoed from
Made § Typs of Sus /! Durectly Dpsraned raffic by pairoed knes
farvics Pasi LOS F- Steg and gu
W, non, DCAYA-MD 7
UZA 8- Washingion, (X Sty Oparation 0 Tris
Bagini AL 400 S Fates
Ennin Ruces s Shoslder Lans | Trae
Lengsh In Blileg] 370 Falpe
Dirscnienaliny O 'Way Mourt Prahibes 17
Original Revenus [ul 1, 3318 Hours Enfiarced 17
Sarvice Date
Rewenus jul 1, 3515
Service Sran Daw
But of Revenus
Fervioe Date
Segment Months
Auwlabia Momha Lainctnd Montin

cosTmul |(EUES T
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6.1.4 Identification: Separate Assets tab (B-10)

The B-10 form allows you to Add or Remove a Mode/Type of Service whose asset data is being
collected in this report.

If you would like to add a mode to the list of Separate Assets, search for the appropriate NTD ID from
the NTD Reporter ID picker field.

Select a Reporter from the NTD Reporter ID picker field.

Select a mode from the Add Mode / Type of Service drop-down.

Select the ADD button.

Select the SAVE button to save any changes made before exiting or select the SAVE AND
VALIDATE button to save your changes and perform a validation check on your data.

5. If needed, select another tab in order to edit the data in that section.

PonNE

Identification (B-10) - Separate Assets
G - --ccec Cpersting) - RY20 Original Submission (Working Data)

There is currently 1 open issue on this form.

Identification - (B10) Sections

General Information | | Demographic Information | | Separate Assets | | Filing Separate Mode | | Show All

Separate Assets
NTD Reporter 1D:
00041 - Alaska Railroad Corporation %
Enter the NTD Reporter Id to retrieve Modes / Type of Services
Add Mode / Type of Service Deactivate Mode/Type Of Service

[ Flsise select 5 value ‘l ].Crea(ed

Mode Service NTD Reporter Created By Date

000417 - Alaska
AR DO Railroad blue falcon@ntd.com  07/25/2020

Corporation
SAVE AND VALIDATE ‘ SAVE H VIEW ISSUES H EXPORT DATA H IMPORT DATA H PRINT DOCUMENT H CLOSE ‘
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6.1.5 Identification: Filing a Separate Mode tab (B-10)

The B-10 form allows you to Add or Remove a Mode whose data is collected in another report.

If you would like to add a Mode to the list of Modes Filing a Separate NTD Report, go to the Add Mode
drop-down:
1. Select a mode from the Add Mode drop-down.
2. Select the ADD button.
3. Select the SAVE button to save any changes made before exiting or select the SAVE AND
VALIDATE button to save your changes and perform a validation check on your data.
4. If needed, select another tab in order to edit the data in that section.

Note: Agencies typically do not make this selection.

ldentification (B-10) - Filing Separate Mode
I

Thers are currsnily no cpen s on ik form

Identification - (B10) Sections

Modos Filing a Soparate NTD Report
deren bloms Deaprresa el Teps O ferues

i T % DEITVIINE

m - s i o - s

If you would like to remove a Mode to the list of Modes Filing a Separate NTD Report, go to Deactivate
Mode/Type of Service:

1. Select the checkbox for the Mode/Type Of Service you would like to deactivate.

2. Select the REMOVE button.

3. Select the SAVE button to save any changes made before exiting or select the SAVE AND
VALIDATE button to save your changes and perform a validation check on your data.

4. If needed, select another tab in order to edit the data in that section.
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Identification (B-10) - Filing Separate Mode

a F
There are currently no open issues on this form.

Identification - (B10) Sections

Seneral information Demiagraphic Indonmaticn Seasonal Segment Information Filing Separate Mode Sharw All

Modes Filing a Separate NTD Report

Add Mode Deactivate Mode/ Typs Of Service
- mMace Service Created By
E LA PT Rewision Manager
Ll -] FT Revision Manager
EEMOVE

Crested Date

O82TI201E

DEZTIDNE

SAVE AND VALIDATE | SANE VIEW ISSUES EXPORT DATA IMPORT DATA PRIMNT O=CLANMENT | CLOSE |
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6.2 B-30: Contractual Relationship Form

Transit agencies that purchase or sell transit services report their operating and capital expenses on the
Contractual Relationship form (B-30).

One form must be completed for each separate contractual relationship. All contractual forms are re-
created from the previous year with the Contract Summary section pre-populated. The reported data
includes:
* The contractor and relationship type.
*  Which entity is providing and/or purchasing the service, who is reporting the financial and
service data, etc.
* The monetary nature of the contract.
* If the contract is competitively bid (at the time of the original agreement), whether it is a fixed-
rate cost, and if the buyer provides vehicles or facilities.
*  Which entity will report the contracted service data.
*  VOMS per the contract, the number of months the provider operates, fare revenues, the cost of
the contract, capital leasing expenses, and any additional costs the buyer incurs.

Who Reports:

e Full Reporters: Report contractual relationships if applicable.

e Reduced Reporters: Report contractual relationships if applicable.

e Tribal Reporters: Report contractual relationships if applicable.

e Separate Service Reporters: Only modes reported separately are represented, which means
there must be at least one Contractual Relationship form.

e Rural Reporters: Reporting contractual relationships is optional for Report Year 2016 as well as
2017. This will be required beginning in Report Year 2018.

If needed, return to Annual Forms page and select the B-30 form.
The B-30 forms that are available are listed by Mode/TOS on the Annual Form Summary page.

Note: If you do not have an existing contractual relationship with a company, the B-30 form may not be
listed on your Annual Forms Summary Page.
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6.2.1 Contract Information: Add a New Contractual Relationship (B-30)
To add a new Contractual Relationship (create a new B-30):

1. From the Annual Forms page, select the ADD CONTRACTUAL RELATIONSHIP button in the
upper-left of the page.

Fv 2019 Reporting - I
I ADD CONTRACTUAL RELATIONSHIP I

Available Modules

All

Annual Forms

Form Name Modlenype of Last Modified Modified By Open Total Validated
Service Issues Issues
for .
Identification (8-10) [02R0ISIZ0PN o— 0 0 @

EDT

2. Select the Relationship Details (NTD Reporter or Company)
a. Depending on the type of relationship you are creating, the relationship detail
information will display the appropriate search results.
b. You may narrow the search results by entering the company (or reporter) name in the
search field.

New Contractual Relationship (B-30)

Relationship Details

AMCEL
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If you are managing companies and do not see the name of the company you are looking for and you
would like to add it then:

1. Select the MANAGE COMPANIES button.

2. On the Contractual Company Management page, select the Add New Company link.
a. Anempty row will be displayed.

3. Inthe new line, enter the name of the company you want to add.

4. Select the SAVE button to save your changes.

Contractual Company Management

Mame

X

Havnilanialaska Alr Transport
Kirgg Valley Transport

6.2.2 Contract Information: Remove a Contractual Relationship (B-30)

The B-30 forms that are available are listed by Mode/TOS on the Annual Form Summary page.

To remove a Contractual Relationship (delete a B-30):
1. Open the list of your Annual Forms.
2. Select the Contractual Relationship you want to remove.
3. Select the REMOVE CONTRACTUAL RELATIONSHIP button if you want to remove the
contractual relationship.
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rking Data)

There are currently 2 open issues on this form.

Contract Summary
Contractual Position *

The Reporter is the Buyer
Type of Contract ™

Negotiated Contract or Agreement
Primary Feature *

The Buyer Pays the Seller a Negotisted Fixed Rate Per Unit of Service
Service Captured *

In This Report
Fares Retained By *

Buyer

Other Party
Is & Public Entity

Key Financial and Operation Statistics

Mode / TOS Total Fares

TB-PT $0

© Add New Mode/TOS

Contractual Relationship (B-30)—

Contractor Operating Expenses

I REMOVE CONTRACTUAL RELATIONSHIP I MANAGE CONTRACTUAL RELATIONSHIP

Public Assets Provided
. Buyer Provides Vehicles to Seller

Buyer Provides Maintenance Facility 1o Seller
Other

Contract Cost (5110) Operating Expenses

$0 s0 $0  Edit %

SAVE AND VALIDATE ‘ VIEW ISSUES H EXPORT DATA H IMPORT DATA H PRINT DOCUMENT H CLOSE |

6.2.3 Contract Information: Edit a Contractual Relationship (B-30)

The B-30 forms that are available are listed by Mode/TOS on the Annual Form Summary page.

1. Select the form you want to update by clicking on the name of the appropriate Form for the
appropriate Mode / Type of Service.

‘ ADD CONTRACTUAL RELATIONSHIP ‘

Available Modules

All
Annual Forms

Mode/Type Of

Form Mame .
Service

Identification (B-10)

ontractual Relationship (B-30) -

rv 2019 reporting -

Open Total

Last Modified Modified By Validated
Issues Issues
10/2/2019 12:40 PM _
0 0
EDT =
12/13/2018 2:50 PM _ - -

EST

CLOSE

2. From the Contractual Relationship Details page, indicate the summary data by selecting the

options from the drop-down fields.

a. Depending on whether the reporter is a buyer or seller (Contractual Position), the Key

Financial and Operations information displayed may be different.
i. Once selected, the data fields pertaining to that position are displayed below
the Funding Source grid.
b. The data fields are editable.
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3. Review and edit your data as necessary.
a. When you enter a value in a field in the grid, the Totals will be updated automatically.
b. To add a new Mode/TOS, select the (+) Add New Mode/TOS link.
c. Toremove a Mode/TOS, select the “X” adjacent to the row you want to remove.
d. To edit a Mode/TOS, select the Edit link at the right side of the grid.
4. Select the SAVE button to save any changes made before exiting or select SAVE AND VALIDATE
button to save your changes and perform a validation check on your data.

Contractual Relationship (5-50) I

{Full Reporter: Operating) - RY1 8 Revision (Working Data)

| REMOWE CONTRACTUAL RELATIONSHIP H MANAGE CONTRACTUAL RELATIONSHIP

There are currently 3 open issues on this form.

Contract Summary

|Contractual Position * Public Assets Provided
The Reporter is the Buyer - Buyer Provides Vehicles to Seller
Buyer Provides Maintenance Facility to Seller
[Type of Contract *
Other
Competitively-Bid Centract -
[Primary Feature *
The Buyer Pays the Seller 2 Negotiated Fixed Rate Per Unit of Service -
Service Captured *
In This Report -
[Fares Retained By *
Buyer -
|Other Party
Is @ Public Entity
Key Financial and Operation Statistics
Mode / TOS Total Fares Contractor Operating Expenses Contract Cost (5110) Operating Expenses
LR-DO $1,000 $0 50 50
AR-DO $1,000 $0 510 $10  Edit X

© Add New Mode/TOS

SAVE AND VALIDATE |RTAl3 ‘ WVIEW ISSUES H EXPORT DATA H IMPORT DATA || PRINT DOCUMENT H CLOSE |

September 2020 Page 46



A

Federal Transit Administration '
NTD Annual Reporting User Guide d

7 Annual Forms: Financial Information

All transit agencies are required to report financial and service information on an annual basis. In the
Annual Report, agencies provide a summary of transit characteristics, including financial and operating
statistics.

7.1 F-10: Sources of Funds - Funds Expended & Funds Earned Form

Agencies report sources of funds for operating and capital expenses on the Sources of Funds form (F-
10). The funding categories cover sources generated by agencies and from Federal, state and local
governments.

If needed, return to the Annual Forms page and select the F-10 form.

The Sources of Funds — Funds Expended & Funds Earned (F-10) Summary screen is displayed.
The F-10 Summary page displays a list of Funding Source and Summary Totals categories:

Funding Sources
e Directly Generated Funds (4100)
e Directly Generated Dedicated Funds (4200)
e lLocal Government Funds (4300)
e State Government Funds (4400)
e Federal Funds (4500)
e Non-Added Revenues (4600)

Sources of Funds - Funds Expended & Funds Earned (F-10) - Summary
N ' <o perating - FY19 Revisicn 16 (Warking Data)

There are currently 22 open issues an this fo

Funding Sources

Section Name Funds Earned Funds Expended on Operations Funds Expended on Capital
$427 50 50

$100 50 0

$2310 50 50
State Government Funds (4400) 5100 50 50
Federal Funds (4500) $0 50 50
Man-Added Revenues (4500 %0 0 0
1-60i6

Summary Totals
Total Funds Earned Funds Expended on Operations Funds Expended on Capital

Funds 5527 50 50

$2.937 50 50
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7.1.1 Funding Source: Directly Generated Funds (F-10)

Example: Directly Generated Funds (4100) is one of the Funding Source categories that are found in the
F-10.

1. From the F-10 Summary page, select a Funding Source from the list that you would like to
update.
a. Once selected, the data fields pertaining to that Funding Source are displayed below the
Funding Source grid.
b. The data fields are editable.
2. Review and edit your data as necessary.
a. When you enter a value in a field in the grid and tab to the next field, the Totals will be
updated automatically.
3. Select the SAVE button to save any changes made before exiting or select SAVE AND VALIDATE
button to save your changes and perform a validation check on your data.
4. As needed, select the next Funding Source to report on.

Tundieg Sources
SascEie e W usruds Earrmed P Dapersied on Operstionm. Funds Expeaded on Gl
B Cirery Cerar s Puni (30 - L m
Dby Gl dancd Chaclicarind Flurets (42000 " » 5
Lewal Cenmrrrrsrst Puseds (4300 20 s o
State oo Fusc (435 0 s ]
Focharial Fursss |2503) Lo L L
(TOSNPET 2 ¥ u
1=BalE
Surrenary Tetabs
Totad Furahs barras P Exgueated cn Operaticm Fusruds Expresssind oo Capital
i rwcthy Garsrate Total Furck %0 *® s
Tetal Pl # = &
biractly Comarabud Fanes - Pavsanger Fares (414
Passerger Pad fares 14111) O gadvoniens. Pail Fares 12112 Temal
A DO L
OB o
L L]
b O 5
L LT
ey o]
T T w
Torah Pommaryger Fares T 0 ||
firectly Someratod Fonds AV 00
Fasrcds Barrmed Dorasg Pariesd Farssh Experchod cn Opsratiers Fusrds Exprarscid on Capial
Testal Pomsaryer Fares (41 108 w0
i 1 o P P e s, (4130
o i
= it T e g
- it e WD -
Tictal Dirwchy Carveratund Furch %
sove | | weew ssues. | | exponr oara, || iveonrr caxa, || e ocusess | [ cose
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7.1.2 Funding Source: Directly Generated Dedicated Funds (4200) (F-10)

Directly Generated Dedicated Funds (4200) is one of the Funding Source categories that are found in
the F-10.

Directly Generated Dedicated Funds (4200) |
Funds Earned Funds Expended on Operations Funds Expended on Capital
Income Taxes (4210) 0
Sales Taxes (4220) 0
Property Taxes (4230) 0
Fue| Taxes (4240) 0
Other Taxes (4250) 0
Bridge, Tunnel and Highway Tolls (4260) 0
High Occupancy Tolls (4270) 0
Other Dedicated Funds (4290) 0
Total Directly Generated Dedicated Funds $0 0 0

7.1.3 Funding Source: Local Government Funds (4300) (F-10)

Local Government Funds (4300) is one of the Funding Source categories that are found in the F-10.

Local Government Funds (4300)
Funds Earned Funds Expended on Operations Funds Expended on Capital
General Revenues of the Local Government (4310) o
Income Taxes (4321) 1]
Sales Taxes (4322) 1]
Property Taxes (4323) 1]
Fuel Taxes (4324) 0
Other Taxes (4325) 1]
Eridge, Tunnel and Highway Tolls (4326) 0
High Occupancy Tolls (4327) 1]
Other Dedicated Funds (4329) 0
Extraordinary and Special ltems (4330) 0
Other Local Funds (4390) 0
Tartal Local Government Funds $0 i} ]
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7.1.4 Funding Source: State Government Funds (4400) (F-10)

State Government Funds (4400) is one of the Funding Source categories that are found in the F-10.

Funds Earned Funds Expended on Operations Funds Expended on Capital
General Revenues of the State Government (4410) 1]
State Transportation Funds (4420) 0
Extraordinary and Special items (4430) 1]
Total State Government Funds $0 a o

7.1.5 Funding Source: Federal Funds (4500) (F-10)
Federal Funds (4500) is one of the Funding Source categories that are found in the F-10.

Federal Funds (4500)

Federal Funding Source

Funds Expended on Funds Expended on

Funding Sources Funds Earned N
Operations Capital
FTA Metropolitan Planning (85303)
FTA Formula Grants for 0 o 0
FTA Urbanized Area Formula Program (35307) Rural Areas (§85311)
FTA Clean Fuels Program (§5308) Capital Assistance
Spent on Operations 0
FTA Capital Investment Grants (§5309) (including maintenance
expenses) (85311)
FTA Enhanced Mobility of Seniors and Individuals with Disabilities Formula Program (35310)
FTA ARRA Other than
FTA Formula Grants for Rural Areas (§5311) Urbanized Area 0 o 0
Program funds (85311)
FTA Jab Access and Reverse Commute Formula Program (35316)
FTA ARRA Capital
FTA New Freedom Program (35317) Assistance Spent on
Operations (including 0
FTA Transit in Parks (§5320) maintenance
expenses) (85311)
FTA State of Good Repair Program (§5337)
FTA Tribal Transit 0 0 o

FTA Bus and Bus Facilities (§5339) Funds (85311)

Other USDOT Grants FTA ARRA Tribal Transit 2 o o
Funds (85311)

ARRA TIGGER (Greenhouse Gas and Energy Reduction) Funds
Total 50 50 50

ARRA TIGER Multimodal Discretionary Program
Extraordinary and Special ltems

Other FTA Funds

Other Federal Funds

Note: The data fields pertaining to the various Federal Funding Sources will be displayed depending upon
your selection of the Federal Funding Sources used.

1. From Federal Funds / Federal Funding Source grid, select a Funding Source from the list that you
would like to update.
a. Once selected, the data fields pertaining to that Funding Source are displayed on the
right side of the Federal Funding Source grid.
b. The data fields are editable.
2. Review and edit your data as necessary.
a. When you enter a value in a field in the grid and tab to the next field, the Totals will be
updated automatically.
3. Select the SAVE button to save any changes made before exiting or select SAVE AND VALIDATE
button to save your changes and perform a validation check on your data.
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ederal Funds (4500]

Federal Funding Source

FTA Metropolitan Planning (85303}
FTA Urbanized Area Formula Program (55307)
FTA Clean Fuels Program (35308)

FTA Capital Investment Grants (35309)
FTA Formula Grants for Rural Areas (§5311)

FTA New Freedom Program (85317)

FTA Transit in Parks (85320)

e

FTA Enhanced Mability of 5eniors and Individuals with Disabilities Formula Program (25310)

FTA Job Access and Reverse Commute Formula Program (85316)

FTA State of Good Repair Program (§5337)
FTA Bus and Bus Facilities (85339)

Other USDOT Granis

ARRA TIGER Multimodal Discretionary Program
Extraordinary and Special ltems
Other FTA Funds

Orther Federal Funds

ARRA TIGGER (Greenhouse Gas and Energy Reduction) Funds

Funding Sources

FTA Metropolitan
Planning (55303}

FTA Enhanced Mobility
of Seniors and
Individuals with
Disabilities Formula
Program (85310)

Capital Assistance
Spent on Operations
(including maintenance
expenses) (85310)

FTA Transit in Parks
(85320)

Total

Funds Expended on

Funds Earned Operations
1} 0

0 0

0

1} 0

%0 30

Funds Expended on
Capital

30

7.1.6 Funding Source:

Non-Added Revenues (4600) (F-10)

Non-Added Revenues (4600) is one of the Funding Source categories that are found in the F-10.

[
Neon-Added bevenues 4600

Cioniiouted Senviges 510

Veiumlary Non Exchange Tranaactions [4620
e and (eposals of Ansets (45300
Transporation Development (redits (56401

Tokal Not-Ackjed Reres

Farnts Eamed

1]

Funch Expeaded on Operations

Funés Expendid on Capital
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7.1.7 Funding Source: Summary Totals (F-10)

1. The Summary Totals section below the Funding Sources grid reflects the data that was entered.
a. Directly Generated Total Funds is the sum of "Directly Generated Funds” and “Directly
Generated Dedicated Funds".
b. Total Funds is the sum of “Directly Generated Funds”, “Directly Generated Dedicated
Funds”, “Local Government Funds”, “State Government Funds” and “Federal Funds”.
2. Select the SAVE button to save any changes made before exiting or select SAVE AND VALIDATE
button to save your changes and perform a validation check on your data.

Summary Totals

Total

Funds Earned Funds Expended on Operations Funds Expended on Capital
Directly Generated Total Funds $527 $0 $0
Total Funds $2,937

0 0
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7.2 F-20: Uses of Capital Form

Agencies report the funds expended on capital projects by category on the Uses of Capital form (F-20).
The form further defines capital expenses as an improvement of existing transit services or expansion of
transit services.

If needed, return to the Annual Forms page and select the F-20 form.

1. Review and edit your data as necessary.
a. When you enter a value in a field in the grid and tab to the next field, the Totals will be
updated automatically.
2. Select the SAVE button to save any changes made before exiting or select the SAVE AND
VALIDATE button to save your changes and perform a validation check on your data.

Uses of Capital (F-20)
There are: curmently 2 open ksues an this farm
Rehabilitation / Reconstruction / Replacement / Improvement for Existing Service
Fare
Gusdeway Passenger  Administrative Madntenance R o Service Collection  Communicationsinformatian Other Capital
Mode |00 Statkans Bulldings Bullcings Wehicles Vehicles Equipment — 5 Enpenses Total
(6200 16300} {6400} (B500) [6600) L ‘Eimn ¥ e (6300
MB DO o o a a o o o o [\ $0
RB DO o [\ o a o [\ o o [\ $0
MBPT o [\ o a o [\ o o [\ $0
AR DO o [ Q a o [ =] o o $0
LR FT* o [ o a o [ o o [\ $0
TBRPT* o [ o a o [ o o [\ $0
B DO o [ o o [ o o [\ $0
Tatal 0 % $0 $0 0 % 50 0 5] $0
Expansion of Service
Fare
F: Admministraths Maant Rerven Servi Other Capital
Guideveary AmsEager rinisraie mtenance - ce Collection  CommendcationdInformation * ApiEal
Mode [EAD0 Statkans Bulldirgs Bullings Vehicles Vehicles Equigment Systoms " Enpenises Taeal
200 6300} {6A00) [B500) 8800 'Eam| (5300)
MB DO o o o a ] o o ] o 50
RE DO a o 1] a a o o ] o 50
MBFT a o 1] a a o o ] o 50
AR DO a o 1] a a o o ] o 50
LR FT* o [ o a o [ o o [\ $0
TEFT o [ o a o [ o o [ $0
B DO o [ o a o [ o o [\ $0
Tatal 0 % $0 $0 0 % 50 0 5] $0
Total All Uses of Capital
Fare
Gusdeway Passenger  Administrative Madntenance R o Service Collection  Communicationsinformatian Other Capital
Mode |00 Statkans Bulldings Bullcings Wehicles Vehicles Equipment systems 5 Enpenses Total
16200 16300] 1E400) 1E500) [eso0 'Em-m e
Tatal 0 % $0 50 0 % 50 0 % $0
a v o ara Tl in 2 separa
m| WIEW ISSLES || EXPORT DATA || IMPORT DATA || PRINT DOCUMERT |
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7.3 F-30: Operating Expenses Form

Agencies report operating expenses by object class and function, as defined by the Uniform System of
Accounts (USOA), on the Operating Expenses form (F-30). Agencies complete one form for each Mode
and Type of Service that they operate during the report year. The information contains:

e Vehicle Operations (VO)

e Vehicle Maintenance (VM)
e Facility Maintenance (FM)

e General Administration (GA)

If needed, return to the Annual Forms page and select the F-30 form.

1. Review and edit your data as necessary.
a. When you enter a value in a field in the grid and tab to the next field, the Totals will be
updated automatically.
2. Select the SAVE button to save any changes made before exiting or select the SAVE AND
VALIDATE button to save your changes and perform a validation check on your data.

Operating Expenses (F-30)- AR DO
&- RY18 Revision & (Working Data)
There are currently no open issues on this form.
Vehicle Operations (VO) Wehicle Maintenance (VM) Facility Maintenance (FM)  General Administration (GA) Total
Labor (5010)
Operators' 5alaries and Wages (3011) l:l 0 0 0 £0
Operators' Paid Absences (5012) 0 0 0 0 £0
Other Salaries and Wages (5013) 0 0 0 0 50
Other Paid Absences (5014) 0 0 0 0 50
Fringe Benefits (5015) 0 0 0 0 $0
Services (S020) 0 0 0 0 0
Materials and Supplies (3030)
Fuels and Lubricants (5031) ] 0 $0
Tires and Tubes (5032) 0 $0
Other Materials and Supplies (5039) 0 0 0 0 $0
Utilities (5040) 0 0 $0
Casualty and Liability Costs (3030) 0 £0
Taxes (S060) 0 0 0 0 £0
Miscellaneous Expenses (5090) 0 0 0 0 $0
Total $0 50 $0 0 $0
| VIEWISSUES || EXPORT DATA (| IMPORT DATA || PRINT DOCUMENT ’E‘l

September 2020 Page 54



Federal Transit Administration “

NTD Annual Reporting User Guide d

7.4 F-40: Operating Expenses Summary Form

The Operating Expenses Summary form (F-40) provides an agency-wide total summary of the operating
expenses as reported on the agency’s F-30 form(s) for all Modes. The top portion of the form displays
an automatic summary of expenses from individual F-30 forms. The bottom portion of the form allows
the user to enter data for reconciling the items. Agencies may report reconciling items on the F-40 form
such as depreciation, interest payments and leases. There are three columns for the reconciliation data:

e Funds Applied,
e Funds Not Applied
e Total Expenses for Period (a read-only total of the two columns)

If needed, return to the Annual Forms page and select the F-40 form.

When viewing the F-40 form you can view a summary and reconcile the data entry items.

Operating Expenses Summary (F-40)
I - Reporter: Operating) - RY19 Revision 16 (Working Data)
There are currently no open issues on this form.
Total Operating Expenses (F-30)
Review totsl Operating Expenses
Vehicle Operations (VO) Vehicle Maintenance (VM) Facility Maintenance (FM) General Administration (GA) Total
Labor (5010)
Operators' Salaries and Wages (5011) 310 $0 $0 $0 s10
Operators' Paid Absences (5012) $0 $0 $0 $0 S0
Other Salaries and Wages (5013) $0 $0 $0 $0 S0
Other Paid Absences (5014) $0 $0 $0 $0 so
Fringe Benefits (5015) $0 $0 $0 30 S0
Services (5020) $0 $0 $0 $0 so
Materials and Supplies (5030)
Fuels and Lubricants (5031) $0 $0 $0
Tires and Tubes (5032) $0 $0 so
Other Materials and Supplies (5039) $0 $0 $0 $0 so
Utilities (5040) $0 $0 S0
Casualty and Liability Costs (5050) 50 so
Taxes (5060) $0 $0 $0 $0 $0
Purchased Transportation (5100}
Purchased Transportation In Report (5101) $0 $0 $0 $0 s0
:g;;h:s(;dgzr)ansponamn Filing Separate 0 w $0 0 0
Miscellaneous Expenses (5090) $0 $0 $0 $0 so
Total s10 S0 $0 s0 s10
ADA Expenses (5910) S0
Funds Applied Funds Not Applied Total Expenses for Period
Interest Expenses (5210) 4] o so
Operating Lease Expenses (5220) 0 0 s0
Capital Leases (5230) 0 0 $0
Related Parties Lease Agreements (5240) o o so
Voluntary Non-Exchange Transactions (5250) 0 0 s0
Depreciation (5260) 0 o s0
Amortization of Intangibles (5270) 4] o so
Extraordinary and Special Items (5280) 0 0 $0
Other Reconciling Items (5290) 4] o so
Total Reconciling Items. so so0 so
Americans with Disabilities Act of 1990 (ADA)-Related Reconciling 0 0 so
Iterns (DR Only) (5920)
Total Expenses from Published Reports for Transit Operations s10 s0 s10
‘ SAVE H VIEW ISSUES H EXPORT DATA H IMPORT DATA H PRINT DOCUMENT H CLOSE ‘ |
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7.41 Operating Expenses: Reconciling Items (F-40)

1. Review the summary data.
2. Enter the reconciliation data as necessary.
a. When you enter a value in a field in the grid and tab to the next field, the Totals will be
updated automatically.
3. Select the SAVE button to save any changes made before exiting or select the SAVE AND
VALIDATE button to save your changes and perform a validation check on your data.

Funds Applied Funds Not Applied Total Expenses for Period
Interest Expenses (5210) 0 1,234 s1.234
Operating Lease Expenses (5220) 0 0 s0
Capital Leases (5230) 0 0 so
Related Parties Lease Agreements (5240) 0 0 so
Voluntary Non-Exchange Transactions (5250) 0 0 s0
Depreciation (5260) 0 0 so
Amortization of Intangibles (5270) 0 0 so
Extraordinary and Special Items (5280) 0 0 s0
Other Reconciling Items (5290) 0 0 so
Total Reconciling Items so $1.234 s1.234
Americans with Disabilities Act of 1990 (ADA)-Related Reconciling o o o
Items (DR Only) (5920)
Total Expenses from Published Reports for Transit Operations s10 s1.244

‘ SAVE H VIEW ISSUES ‘ EXPORT DATA ‘ IMPORT DATA H PRINT DOCUMENT H cLosE ‘
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7.5 F-60: Financial Statement Form

Agencies report select object classes on the Financial Statement Form (F-60), such as cash and
receivables, investments, special funds, long-term debt, estimated long-term pension liabilities, and
other estimated liabilities. Object Classes include:

e Current Assets (1100)

O

O O O O O

o

Cash and Cash Equivalents (1110)

Accounts Receivable (1120)

Inventory (1130)

Prepaid Expenses (1140)

Current Investments and Current Portions of Long-Term Investments (1150)
Other Current Assets (1190)

Total Current Assets

¢ Noncurrent Assets (1200)

o

O O O O O O

©)

Capital Assets (1210)

Intangible Assets (1220)

Capital Lease Receivable (1230)
Special Funds (1240)

Work in Progress (1250)
Investments (1260)

Other Noncurrent Assets (1290)
Total Noncurrent Assets

o Deferred Outflows of Resources (3100)
e Current Liabilities (2100)

o
o
o
o
o

Current Accounts Payable (2110)

Short-term Debt and Current Portions of Long-Term Debt (2120)
Accrued Liabilities (2130)

Other Current Liabilities (2190)

Total Current Liabilities

¢ Noncurrent Liabilities (2200)

O

O O O O O

O

Long-Term Debt (2210)

Noncurrent Accounts Payable (2220)
Capital Lease Obligations (2230)
Long-term Pension Liabilities (2240)
Estimated Liabilities (2250)

Other Noncurrent Liabilities (2290)
Total Noncurrent Liabilities

e Deferred Inflow of Resources (3200)

Net Position (3000)

If needed, return to the Annual Forms page and select the F-60 form.

The F-60 form collects Common Assets and Liabilities that you report on your financial statements.

1. Review and edit your data as necessary.

a.

When you enter a value in a field in the grid and tab to the next field, the Totals will be
updated automatically.
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2. Select the SAVE button to save any changes made before exiting or select the SAVE AND
VALIDATE button to save your changes and perform a validation check on your data.

Financial Statement (F-60)
There are currently no open issues on this form.
Assets (1000)
Object Class Assets
Current Assets (1100)
Cash and Cash Equivalents {1110} ]
Accounts Receivable (1120) o
inventory (1130) 0
Prepaid Expenses (1140) 0
Current Investments and Current Portions of Long-Term Investments (1150) o
Other Current Assets (1190) .
Total Current Assets %
Nencurrent Assets (1200)
Capital Assets (1210) [
Intangible Assets (1220} )
Capital Lease R 1230) [
special Funds (1240) [
Weork in Progress (1250) 0
Investments (1260) []
Other Noncurrent Assets (12390) o
Total Noncurrent Assets 50
Total Assets S0
Deferred Outflows of Resources (3100) ]
Liabilities (2000)
Object Class Liabilities
Current Liabilities (2100)
Current Accounts Payable (2110) 0
Short-term Debtt and Current Portians of Long Term Debt (2120) 0
Accrued Liabilities (21300 o
Other Current Liabilites {2150) []
Total Current Liabilitie: $0
Noncurrent Liabilities (2200)
Long-Term Debt (2210 [}
NONCUFTENt Accounts Payable (2220) o
Capital Lease Obligatians (2230) 0
Long-term Pension Liabilities (2240) o
Estimated L o
Othe urrent Liabilities (2290) o
Total Noncurrent Liabilities 50
Total Liabilities 50
Deferred Inflows of Resources (3200) o
Net Position (3000)
Object Class Net Position
Net Positian (3000) 0
SAVE | VIEW ISSUES ‘ EXPORT DATA || IMPORT DATA || PRINT DOCUMENT ‘ cLose \I
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8 Annual Forms: Asset Information

8.1 A-10: Stations Maintenance Facilities Form

Agencies report organizational assets pertaining to stations and maintenance facilities on the Stations
and Maintenance Facilities form (A-10).

If needed, return to the Annual Forms page and select the A-10 form.

1. Review and edit your data as necessary.

2. When you enter a value in a field in the grid and tab to the next field, the Totals will be updated
automatically.

3. Select the SAVE button to save any changes made before exiting or select the SAVE AND
VALIDATE button to save your changes and perform a validation check on your data.

Stations and Maintenance Facilities - DO - (A-10) - HR DO
| I . ke porter: Operating) - RY19 Revision 16 (Working Data)

Passenger Stations - Number of Facilities

[Americans with Disabilities Act of 1990 (ADA) accessible Escalators

Americans with Disabilities Act of 1990 (ADA) non-accessible Elevators

Total stations
o

Maintenance Facilities

Type owned Leased from Another Public Agency Leased from a Private Entity Totals
General Maintenance Facilities (Less than 200

000
Vehicles)

General Maintenance Facilities (Between 200 - 300 000
Vehicles)

General Maintenance Facilities (Greater than 300 00
Vehicles)

Heavy Maintenance Facilities 000

Totals 000 000 000 000

EAFNLAVNNIIN Gl | SAVE || VIEW ISSUES || PRINT DOCUMENT || CLOSE
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8.2 A-15: Transit Asset Management Facilities Inventory

Agencies report detailed facility inventory information on the A-15.
If needed, return to the Annual Forms page and select the A-15 form.

If you wish to Add New Facilities or Shared Facilities:

1. Select the ADD NEW button or the ADD SHARED button.

Transit Asset Management Facilities Inventory (A-15)

There are currently no open issues on this form.

>Filters
Facilities
D T Name Facility Type Address Primary Mode Year Built
No items availabl

Batch Size: 10 25 50 100 | Deselect Al |

Condition Assessment t

| SAVE AND VALIDATE |V H VIEW ISSUES H IMPORT DATA || EXPORT DATA H PRINT DOCUMENT H CLOSE ‘
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On the Bulk Add/Edit page:

1. Select the ADD FACILITY button and enter the required data.

2. To navigate between data entry sections, use the PREVIOUS SECTION and NEXT SECTION
buttons or select the target tab.

3. To add more than 30 facilities at a time enter the 30 facilities and then select the CONTINUE
AND ADD MORE button.

Transit Asset Management Facilities Inventory (A-15)

I (Full Reporter: Operating) - RY19 Revision 16 (Working Data)
Update Facility Information | | Update Condition Assessment | | Update Address |
Transit
Non- Year Builtor . Agency
N S d P t . Park
D Name Primary Mode  Agency econdary rivate Facility Type Reconstructed SqFt arking Capital Notes
Modes Mode Spaces o
Mode as New Responsibility
(%)
Neo items available
@ Add Facility

NEXT SECTION

(e 1INV | CONTINUE AND ADD MORE || BACK

If you wish to Edit a Single Facility:

1. Select the name of facility.
a. The information will be displayed below the grid in the Edit Details for XYZ Station
section.
2. Review and edit your data as necessary.
3. Select the SAVE button to save any changes made before exiting or select the SAVE AND
VALIDATE button to save your changes and perform a validation check on your data.
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Transit Asset Management Facilities Inventory (A-15)
I (' Reporter: Operating) - RY19 Revision 16 (Working Data)

There are currently no open issues on this form.

>Filters
Facilities
ADD NEW | ADD SHARED ‘

1D T Name Facility Type Address Primary Mode Year Built Condition Assessment

1589 Administrative Office / Sales Office 60.0000000 and -60.0000000 CB - Commuter Bus 2018 NA

Batch Size: 10 25 50 100 | Deselect All |

Edit Details for Facility 1

Name * Primary Mode *

Facility 1 CB - Commuter Bus -
Facility Type * Non-Agency Mode

Administrative Office / Sales Office - e -
Year Built or Reconstructed as New ™ Secondary Mode(s)

2018 -
SqFt* Begir ng to select mades

m Private Mode

. . Shared With Non-Public Mode: Airpert, Private Bus Transit -

Transit Agency Capital Responsibility (%) * ! rrruE ol W . =

3.0 Notes
Condition Assessment
Condition Assessment * Est. Date of Condition Assessment

NA -
Address
Section of Larger Facility?
Street Lat*

60.0000000

Please provide Address OR Lat/Long Long*
Ci

R £0.0000000
State 60.0000000 and -60.0000000
Zip

SAVE AND VALIDATE SAVE VIEW ISSUES H IMPORT DATA H EXPORT DATA PRINT DOCUMENT H CLOSE |
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8.3 A-20: Transit Way Mileage Form

Agencies operating over high intensity busway or fixed guideway provide mileage data on the Transit

Way Mileage form (A-20), with the exception of ferry services.

If needed, return to the Annual Forms page and select the A-20 form.

1. Select the Edit button next to the Mode that you want to review.
a. The associated modal data will be editable.

2. Review and edit your data as necessary.
a. When you enter a value in a field in the grid and tab to the next field, the Totals will be

updated automatically.

3. Select the SAVE button to save any changes made before exiting or select the SAVE AND

VALIDATE button to save your changes and perform a validation check on your data.

Transit Way Mileage (A-20)

Rail/Non-Rail Guideway

Select a guideway to update its information

Mode Type of Service
Edit LR Do
Edit SR PT
Edit HR Do

There are currently no open issues on this form.

Rail/Non-Rail

Rail

Rail

Rail

Total Miles

333.00

0.00

300.00

Total Crossings
100.00
0.00

2.00

SAVE AND VALIDATE ‘ SAVE H VIEW ISSUES H IMPORT DATA H EXPORT DATA H PRINT DOCUMENT H CLOSE ‘
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8.3.1 Transit Way Mileage: Rail Data (A-20)
Example: Rail Mode (for the Mode/TOS) is one of the guideways to report in the A-20.

1. Enter Transit Way Data, by selecting the Edit hyperlink.
a. The bottom screen will then open to display the editable data fields.
b. Complete detailed rail inventory data including Guideway, Power and Signal, and Track
detailed inventory information.
i. Guideway and Power and Signals data collection includes both “Basic”
information and “Construction” information.
ii. The “Next Section” buttons will assist with navigation between data entry tabs.
iii. Note: The detailed rail inventory data is optional in Report Year 2017.
2. Select the SAVE button to save any changes made before exiting or select the SAVE AND
VALIDATE button to save your changes and perform a validation check on your data.

Transit Wai Mlleaie (A-20)

There are currently no open issues an this form
Rail/Non-Rail Guideway

Sesect 3 guideway to update its information

rade Type of Service Rammeon-Ral Tomim s Toral Crossings
Edit (] oo Hon-Rall oo
Edit =] oo Heon-Rall X

AR oo Rl aoo.00

oo Rl e

pdate LR PT (Rail Mode)

TRACK

. =
rarn Lineas wiles Track Miles e i ram Capital pi i -

E. Balaw-GradeAetained Cut

7. Belaw-GraderCut-and-Cover Tunnel

B. Selaw-Graderdored or Basted Turnel

otals
Total Track Miles 0.00
Tatal Lincar Miles 050

PO [ oo || emrmr ce || oo o || s socommenet |[ <oone |

Totals
Total Track Miles 0.00

Total Linear Miles 0.00

NEXT SECTION
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8.4 A-30: Revenue Vehicle Inventory Form

Agencies report revenue vehicle fleet information at their fiscal year-end on the Revenue Vehicle

Inventory form (A-30) by mode and TOS.
If needed, return to the Annual Forms page and select the A-30 form.

To add a new fleet:
1. Select the ADD NEW FLEET button.

2. Review and edit your data as necessary in the Add/Edit Fleet Details section.
3. Select the SAVE button to save any changes made before exiting or select the SAVE AND
VALIDATE button to save your changes and perform a validation check on your data.

Revenue Vehicle Inventory (A-30) - CB DO
N - 1 & Fcvision 3 (Werking Darta)

There are currently no open issues on this form.

No items available

Batch 5ize: 1025 50 100

Fleet Totals
Total Vehicles Active Fleet Vehicles ADA Accessible Vehicles Emergency Contingency Vehicles
0 0 0 0
vFleet Filters
RVI 1D Agency Fleet ID Vehicle Type
Apply Filters | | Clear Filters
Fleets
ADD NEW FLEET H ADD EXISTING FLEET
RVl Agency Total Active Vehicle Vear Usefu? I_.\fe Mlle_s .f-\.\.rerlage
D Fleet Vehicles Fleet Type Manufacturer Model Manufactured Remaining This Lifetime
1D Vehicles yp (Years) Year Miles

Annual Mi.

0

Status

SAVE AND VALIDATE ‘ SAVE H VIEW ISSUES H IMPORT DATA H EXPORT DATA H PRINT DOCUMENT H CLOSE ‘

September 2020

Page 65



Federal Transit Administration “

NTD Annual Reporting User Guide d

o | | e A2

Bt irdurmation
LTS

gy Thewd 1D
Wil Tppe i nd B G40

Used For Anosher  ME DO .
* Todal Wetsnbe M

Emergeney
{ordingeecy Ve ey

*Dedcaind ieei 50

* Aatius Flest
Wahichm

T GnriREp Pppe Lrayed i b Fpe ielied pacten iy 8 pon ageay RETR - e
. . Nin Capatel
Turdmng ¥ baaied Anek Farrms Pragram (i)

- Aeplacemens
oy ey
.

[eahicia Informaties

* el it B e

L TR R T
* ennicie Lenges
aar Fabsit
* Baamrg Laparing
Trpe of Lasi Besewsl
= i nnadireg € apaciny
sl ke 14
usl Typs  Burisr Fus prrhman
Uil Loty
Brmasnirg (ran|
il Ve
neweed?

=2 I I 1 =1
m .| T | TE— | p— —
I i || |

To edit an existing fleet:

1. Select the Fleet by selecting the RVI ID.

2. Review and edit your data as necessary in the Add/Edit Fleet details section.

3. Select the SAVE button to save any changes made before exiting or select the SAVE AND
VALIDATE button to save your changes and perform a validation check on your data.

Revenue Vehicle Inventory (A-30) - AR DO

There ars carmently e open xsuss on this form.
Fleat Totals

Tokal'dehicin Actien Flest Vpkicion BIDA Accamadis Weriche Umargensy Coaiiagency Vehice Aot B

Typw Amzum

wFlaat Filtars

i [ — Wericn Trpe

iy Fimery
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To edit the Energy Consumption:

1. After entering fleet information and selecting a fuel type, entry of energy consumption data will

become available below the Fleet Totals grid.
2. Enter datain the Amount field.

3. Select the SAVE button to save any changes made before exiting or select the SAVE AND
VALIDATE button to save your changes and perform a validation check on your data.

Revenue Vehicle Inventory (A-30) - AR DO

Thare are currenily mo open issues an this Term
Flaat Totals

Total Wehicles Recx bew Flowt Vahicio ADA Acorutible Vi Ervonrgeacy Costingsnoy Vebicie

| o

Tree Ese——

«Fleet Filters

LT agency Ve 1D vk Type

Fleets
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8.5 A-35: Service Vehicle Inventory Form

Agencies report detailed service fleet inventory information on the A-35 form.
If needed, return to the Annual Forms page and select the A-35 form.

To add one or more Service Fleets:
1. Select the ADD NEW button.
2. On the bulk add/edit page, select the ADD SERVICE FLEET button and enter the required data.

3. To navigate between data entry sections, use the PREVIOUS and NEXT buttons or select the
target tab.

4, To add more than 30 fleets at a time enter the 30 fleets and then select the CONTINUE AND
ADD MORE button.

Service Vehicle Inventory (A-35)
RY18 Revision 8 (Working Data)

There are currently no open issues on this form.

v Filters

Fleet Name Primary Mode

\Vehicle Type

- Please sefect a value - -

Apply Filters | | Clear Filters |

Service Fleets

[
ADD NEW I
|

ID T AgencyFleetid Fleet Name Vehicle Type Primary Mode Year Manufactured Estimated Cost Status
2466 Busses Automobiles AR - Alaska Railroad 2017 Active
Batch Size: 10 25 50 100 | Deselect All | Total Vehicles 5

SAVE AND VALIDATE ‘ SAVE H VIEW ISSUES || IMPORT DATA || EXPORT DATA H PRINT DOCUMENT H CLOSE ‘

Service Vehicle Inventory (A-35)
N - 1= e '<ion & (Working Data)

| Update Service Fleet Information | | Update Financials |

Fleet Agency Seconda Total Useful Life
[[] Fleet Primary Mode Y vehicle Type . Benchmark Year Manufactured Notes
Name Modes Vehicles
Id (Years)
NEW Please sefect a value « Please select & value = Blue - x
NEW Please sefect a value « Please select & value = Blue - x

© Add Service Fleet

NEXT SECTION

m‘ CONTINUE AND ADD MORE ‘ BACK

September 2020 Page 68



Federal Transit Administration (‘

NTD Annual Reporting User Guide

To edit a single fleet:

1. Select the check box next to the Service Fleet ID.

Select the EDIT SELECTED button.

Update the information and select the NEXT SECTION button.

Update the information and select the CONTINUE button.

Select the SAVE button to save any changes made before exiting or select the SAVE AND
VALIDATE button to save your changes and perform a validation check on your data.

vk wnN

Service Vehicle Inventory (A-35)
] t
Thars Bre currestly me open ks on this fenm

«Filtars

Fleet Kame Frimary Moda

vehicle Typs

Service Flests
Al

<] 1 igency Flest i Flert Mame Weeharie Type Frimary loce ear darutactured arimaned ot faann

[:l AADmabies AR Kt Bairnas hctive

Baich S t Tetsl Yehicha

Service Vehicle Inventory (A-35)
O - 12 Revision 10 [Working Data)

| Update Service Fleet Information |} Update Financials |

Useful Life

Agency Secondary Total Year

D Fleet Name Fleet Id Primary Mode Modes Vehicle Type Vehicles :!Yeer;c;;nﬂrk Manufactured Motes
2466 AR - Alaska Railroad = Automobiles > 10 g 27 -
I | MEXT SECTION |I

CONTINUE
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8.6 A-90: Transit Asset Management Performance Measure Targets Form

Agencies enter performance measure targets for the coming year on the A-90 form.

If needed, return to the Annual Forms page and select the A-90 form.

Review and edit target values for each metric or indicate that the metric is not applicable for the report

year.

Performance Measure
AR - articulated Bus

AQ = Ausnmaibile

ER - Dver-theroad Bus
B - Bus

CLF - Cutaveary

DB « Double Decker Bus
LR - Light Radl Wehicle
MY - Birihsan

DR - Other

AL« Commarter Rall Locomothoe

5B Schaol Bus
SR« Strestcar Ral
VM - Wan

T - Vintage Traliey

Ferformance Measure

fastomabiles

Stesl Witwesl Vehides

Ferformance Measure

Fassenger / Parking Fac litkes

Performance Measure

AR - Alxska Rallroad

LA - Light Rad
Marrative Report
Upload Mew Narrative Report

wrioan | Oy

Transit Asset Ma nagement Performance Measure Ta rgets (A-20)
There are currently no open issues on this form.

1) Rolling Stock - Percent of revenue vehicles that have met or exceeded their useful life benchmark

2018 Target (%) 2018 Performance (%} 2018 Difference 2019 Target (%} LTy

RF - Comemuter Rail Fassenger Coach

2Z) Equipment - Percent of service wehicles that hawve met or exceeded their useful life benchmark

2098 Target (%) 2018 Performance (%} 2018 Difference 2013 Target (%) MrA
Trucks and other Rubber Tire Vehices

3) Facility - Percent of facilities rated below 3 on the condition scale

2018 Target (%) 2018 Performance (%} 2018 Difference 2019 Target (%} LTy

Administrative J alntenance Facllities
4} Infrastructure - Percent of track segments with performance restrictions

2018 Target (%} 2018 Performance (%} 2018 Differerce 2013 Target (%] LT

o000

oo

D

oo

o000

OO

o20

TE.O0

SAVE ANDWALIDATE | WIEW ISSUES ” IMPORT DATA || EXPORT DATA || PRINT DOCUMENT ” CLOSE |
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To upload a Narrative Report:

1. Select the Upload New Narrative Report document field.

2. Use your operating system document navigator to select the document for upload.

3. Select the SAVE button to save any changes made before exiting or select the SAVE AND
VALIDATE button to save your changes and perform a validation check on your data.

Narrative Report

Upload New Narrative Report

UPLOAD

SAVE AND VALIDATE |RESY3 ‘ VIEW ISSUES || IMPORT DATA H EXPORT DATA || PRINT DOCUMENT H CLOSE |
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9 Annual Forms: Service Information

9.1 S-10: Service Supplied Form

Transit agencies must report actual service data on services provided and consumed during the fiscal
year on the Service Supplied form (S-10).

Note: Data reported in the Monthly Ridership Activity form (MR-20) must be consistent with the annual
data reported in the Service form (5-10).

You cannot enter data into any of the S-10 forms until all associated Monthly Ridership (MR-20)
submissions for the associated Mode/TOS have an “Accepted” status.

One Service Rail (5-10) form is completed for each Mode/Service combination operated during Report
Year as follows:

e AR: Alaskan Railway

e CC: Cable Car

e CR: Commuter Rail

e HR: Heavy Rail

e |P: Inclined Plane

e LR: Light Rail

e MG: Monorail/Auto-Guideway

e SR: Street Rail Car

e YR: Hybrid Rail

One Service Non-Rail (S-10) form is completed for each Mode/Type of Service operated during the
Report Year:

e CB: Commuter Bus

e DR: Demand Response

e FB: Ferry Boat

o JT: Jitney
e MB: Bus

e OR: Other
e PB: Public

e RB: Rapid Transit Bus
e TB: Trolley Bus

e TR: Aerial Tramway
e VP: Vanpool

Note: The Service Non-Rail S-10 form does not apply to Demand Response Taxi (DT) modes.

One Service Non-Rail (S-10) DT form is completed for the Mode “DT” operated during the Report Year:
e DT: Demand Response Taxi
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If needed, return to the Annual Forms page and select the S-10 form.

The form sections may be displayed in separate tabs or may be displayed all on the same page (default):
e VOMS and Periods of Service
e Services Supplied
e Services Consumed
e Services Operated (Days)
e Directional Route Miles
e Show All (default)

Service Rail (5-10) Sections

| VOMS and Periods of Service | | Services Supplied | | Services Consumed | | Services Operated (Days) | | Directional Route Miles | | Show All |

Note: Depending on the Mode you are reporting on, you may not have access to one or more tabs:

The section “Directional Route Miles” is only available for the following Service Non-Rail modes:
e CB

e FB
e MB
e RB
e TB
e TR

The section “Directional Route Miles” is NOT available for the following Service Non-Rail modes:
e DR

e DT
o T

e PB
e VP

1. If you do not want to edit the form in the “Show All” view, select the section/tab pertaining to the
information you want to update.
a. The data fields displayed are editable.
b. Alist of required fields that are empty or invalid may be displayed at both the top and
bottom of the form.
c. The list of empty required fields will continue to be displayed as you tab to each different
section.
d. Asyou fill-out the data and complete the required fields, the error messages will be
removed.
2. Review and edit your data as necessary.
a. When you enter a value in a field in the grid and tab to the next field, the Totals will be
updated automatically.
3. Select the SAVE button to save any changes made before exiting or select the SAVE AND VALIDATE
button to save your changes and perform a validation check on your data.
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9.1.1

Service Rail: Summary Page (Show All tabs) (S-10)

Service Rail (S-10) Sections

Maximum Service Vehicles

Total Monthly Ridership VOMS: 0
Populated from this year's Monthly Ridership VOMS data

Vehicles Operated in Annual Maximum Service (VOMS)

Periods of Service

Field Average Weekday Schedule
Time Service Begins
Time Service Ends

Ends Next Day

Average Saturday Schedule

| VOMS and Periods of Service | | Services Supplied | | Services Consumed | | Services Operated (Days) | | Directional Route Miles | | Show All |

Vehicles Available for Annual Maximum Service (VAMS)

This value must be greater than or equal to the value in the field ‘Vehicles Operated in Annual Maximum Service

(VOMS)

Enter the time in format: HH:MM. If the Time Service Ends is after 12am the following day. check the box labeled Ends Next Day.

Average Sunday Schedule Weekday AM Peak

Weekday Midday

‘Weekday PM Peak

Services Supplied
Fotal Monthly Ridership VRH: O Total Menthly Ridership VRM: 0
Populated from this year's Monchly Ridership VRH data Fopulatad from this year's Monthly Ridership VRM data
Average Weekday ~ Average Saturday Average Sunday "
A | Total AM Peak Midd. PM Peak Weekday Oth
Schecule Schedule Schedule nnual o AR Pea y Midday = eckday Other
Trains In Operation A
Passenger Cars in A
Operation
Total Actual Train Miles MAA M NAA NAA
Total Actual Train A N/A T A
Revenue Miles
Train Deadhead Miles MR A MAA N/A
Total Actual Train Hours MAA NAA M/A N/A
Total Actual Train
T MAA NAA M/A NA
Train Deadhead Hours MR A MAA NA
Total Actual Passenger R o0 R )
Car Miles
Total Actual Passenger A i s A
Car Revenue Miles
Passenger Car Deadhead A i s A
Miles
Total Scheduled
Passenger Car Revenue MR A MAA NA
Miles
Total Actual Passenger o e on ey
Car Hours
Total Actual Passenger NIA A A A
Car Revenue Hours
Passe: Car Deadhead
AR e A NiA /A n7A
Hours
Services Consumed
Total Monthly Ridership Unlinked Passenger Trips (UPT): 0
Populated from this year's Monthly Ridership UPT data
Field Average Weekday Schedule Average Saturday Schedule Average Sunday Schedule Annual Total
Unlinked Passenger Trips (UPT)
Passenger Miles Traveled (PMT)
Services Operated (Days)
Field Total Weekday Schedule Total Saturday Schedule Total Sunday Schedule Annual Tetal
Days Operated 0
Days Mot Operated (Strikes) o
Days Not Operated (Officially Declared o
Emergencies)

Directional Route Miles
Total Directional Route Miles: 0.00

SAVE AND VALIDATE | VIEW ISSUES || EXPORT DATA H IMPORT DATA H PRINT DOCUMENT || CLOSE |
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9.1.2 Service Supplied: VOMS and Periods of Service tab (S-10)

1. Review and edit your data as necessary.

2. Select the SAVE button to save any changes made before exiting or select the SAVE AND
VALIDATE button to save your changes and perform a validation check on your data.

3. Select another tab in order to edit the data in that section.

Service Rail (5-10) - AR DO - Summary
O - -:=qorter- Opersting) - RY1 8 Revision & (Working Dats)
There are currently no open issues on this form.

Service Rail (S-10) Sections
VOMS and Periods of Service | Services Supplied | | Services Consumed | | Services Operated (Days) | | Directional Route Miles | | Show All |

Maximum Service Vehicles
Total Monthly Ridership VOMS: 0

Populated from this year's Monthly Ridership VOMS data

Vehicles Operated in Annual Maximum Service (VOMS) Vehicles Available for Annual Maximum Service (VAMS)
This value must be greater than or equal to the value in the field 'Vehides Operated in Annual Maximum Service
(VOMms)
Periods of Service
Enter the time in format: HH:MM. If the Time Service Ends is after 12am the following day, check the box |abeled Ends Next Day.
Field Average Weekday Schedule Average Saturday Schedule Average Sunday Schedule Weekday AM Peak Weekday Midday ‘Weekday PM Peak
Time Service Begins
Time Service Ends

Ends Next Day

SAVE AND VALIDATE [N ‘ VIEW ISSUES H EXPORT DATA H IMPORT DATA H PRINT DOCUMENT || CLOSE ‘
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9.1.3 Service Supplied: Services Supplied tab (S-10)

1. Review and edit your data as necessary.

2. Select the SAVE button to save any changes made before exiting or select the SAVE AND
VALIDATE button to save your changes and perform a validation check on your data.

3. Select another tab in order to edit the data in that section.

Service Rail (5-10) Sections
| VOMS and Periods of Service [l Services Supplied [J| Services Consumed | | Services Operated (Days) | | Diractional Route Miles | | Show All |
Services Supplied
Total Monthly Ridership VRH: 0 Total Monthly Ridership VRM: 0
Populated fram this year's Monthly Ridership VRH data Populsted from this year's Monthly Ridership VRM data
) Average Weekday  Average Saturday Average Sunday )
Field Schedule Schedule Schedule Annual Total Weekday AM Peak Weekday Midday Weekday PM Peak Weekday Other
Trains In Operation NiA
Passenger Cars in ik
Operation
Total Actual Train Miles NEA MiA N N/A
Total Actual Train NEA N/A NiA A
Revenue Miles
Train Deadhead Miles WA NiA N NfA
Total Actual Train Hours NIA MiA NiA N/A
Total Actual Train _— e A i
Revenue Hours
Train Deadhead Hours NfA NiA NAA NAA
Tozal Actual Passenger
NFA NiA NAA NAA
Car Miles
Total Actual Passenger N .
Car Revenus Miles P MR A s
P, Car Deadhead
S E e Eal] A oy NiA NrA
Miles
Total Scheduled
Passenger Car Revenus A NiA NAA NAA
Miles.
Tozal Actual Passenger o o, D ey
Car Hours
Total Actual Passenger . "
Car Revenus Hours A NiA i s
P, Car Deadhead
esmnEer far Besdnes A oy NiA NrA
Haurs
SAVE AND VALIDATE | SAVE ” VIEW ISSUES || EXPORT DATA || IMPORT DATA || PRINT DOCUMENT H CLOSE |
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9.1.4 Service Supplied: Services Consumed tab (S-10)

1. Review and edit your data as necessary.

2. Select the SAVE button to save any changes made before exiting or select the SAVE AND

VALIDATE button to save your changes and perform a validation check on your data.
3. Select another tab in order to edit the data in that section.

Service Rail (5-10) - AR DO - Summary
G - Fscor=r: Operating) - RY18 Revision 8 (Working Dats)

There are currently no open issues on this form.

Service Rail (S-10) Sections
| VOMS and Periods of Service | | Services Suppliedll | Services Consumed | Services Operated (Days) | | Directional Route Miles | | Show All |

Services Consumed
Total Monthly Ridership Unlinked Passenger Trips (UPT): 0

Populated from this year's Monthly Ridership UPT data

Unlinked Passenger Trips (UPT)

Passenger Miles Traveled (PMT)

Field Average Weekday Schedule Average Saturday Schedule Average Sunday Schedule Annual Total

SAVE AND VALIDATE | VIEW ISSUES H EXPORT DATA H IMPORT DATA H PRINT DOCUMENT H CLOSE |

9.1.5 Service Supplied: Services Operated (Days) tab (S-10)

1. Review and edit your data as necessary.

2. Select the SAVE button to save any changes made before exiting or select the SAVE AND

VALIDATE button to save your changes and perform a validation check on your data.
3. Select another tab in order to edit the data in that section.

Service Rail (5-10) - AR DO - Summary
_ (Full Reporter: Operating) - RY18 Revision 8 (Working Data)

There are currently no open issues on this form.

Service Rail (5-10) Sections

| VOMS and Periods of Service | | Services Supplied | | Services Consumed |l Services Operated (Days) | Directional Route Miles | | Show All |
Services Operated (Days)

Field Total Weekday Schedule Total Saturday Schedule Total Sunday Schedule Annual Total

Days Operated o
Days Not Operated (Strikes) o
Days Not Operated (Officially Declared .
Emergencies)

SAVE AND VALIDATE | VIEW ISSUES || EXPORT DATA || IMPORT DATA H PRINT DOCUMENT H CLOSE
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9.1.6 Service Supplied: Directional Route Miles tab (S-10)

1. Review and edit your data as necessary.

2. Select the SAVE button to save any changes made before exiting or select the SAVE AND
VALIDATE button to save your changes and perform a validation check on your data.

3. Select another tab in order to edit the data in that section.

Service Rail (5-10) - AR DO - Summary
O - - oo Operating) - RY12 Revision & Working Data)
There are currently no open issues on this form.

Service Rail (5-10) Sections

| YOMS and Periods of Service | | Services Supplied | | Services Consumed | | Services Operated (Days) ||| Directional Route Miles | Show All |

Directional Route Miles

Total Directional Route Miles: 0.00

SAVE AND VALIDATE ‘ SAVE || VIEW ISSUES || EXPORT DATA H IMPORT DATA H PRINT DOCUMENT || CLOSE ‘
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10 Annual Forms: Resource Information

10.1 R-10: Employees Form

Transit agencies report data on employees at the end of the fiscal year on the Employees form (R-10).
Full Reporters complete one form for each Directly Operated Mode.

The employee data includes the hours that all employees work during the year as well as the number of
employees at the end of the fiscal year. Transit agencies report the data by the type of employee (full-
time and part-time) and the labor classification (operating and capital).

If needed, return to the Annual Forms page and select the R-10 form.

1. Review and edit your data as necessary.
a. When you enter a value in a field in the grid and tab to the next field, the Totals will be
updated automatically.
2. Select the SAVE button to save any changes made before exiting or select the SAVE AND
VALIDATE button to save your changes and perform a validation check on your data.

Employees (R-10) - AR DO

O (! Feporter: Operating) - RY18 Revision (Working Data)

There are currently no open issues on this form.
Labor Full Time Operator Full Time Operator DF““ T\[mevldo; Full Time Non- Part Time Operator Part Time Operator garr ﬁlmexonl; Part Time Non-
Classifications Work Haurs Count perator Wol Operator Count Work Hours Count peratar Wor Operator Count

Hours Hours
Vehicle
Operations l:l 0.00 0 0.00 0 0.00 0 0.00
Vo)
Vehicle
Maintenance 0 0.00 o 000 0 0.00 o 0.00
M)
Facility
Maintenance o 0.00 o 0.00 0 0.00 o 0.00
(FuE)
General
Administration o 0.00 o 000 0 0.00 o 0.00
1GA)
Total
Operating 0 0.00 o 0.00 o 0.00 o 0.00
Labor
Total Capital 0 0.00 o 0.00 0 000 [ 000
Labar
Total Labor o 0.00 o 0.00 ] 0.00 o 0.00
SAVE AND VALIDATE ‘ WVIEW ISSUES H EXPORT DATA || IMPORT DATA || PRINT DOCUMENT H CLOSE ‘
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10.2 R-20: Maintenance Performance Form (R-20)

Agencies report data on revenue vehicle system failures on the Maintenance Performance form (R-20).
If needed, return to the Annual Forms page and select the R-20 form.

1. Update the Mechanical Failures data as needed.

Review and edit your data as necessary.

3. Select the SAVE button to save any changes made before exiting or select the SAVE AND
VALIDATE button to save your changes and perform a validation check on your data.

N

Maintenance Performance (R-20)
| (<. Rerorter: Operating) - RY13 Revision & [Working Data)

There are currently no open issues on this form.

Revenue Vehicle Mechanical System Failures

Mode/Service Major Failures Other Failures Total Failures

MB DO o
RE DO o
MB PT o
AR DO o
LRPT o
CEDO o

SAVE AND VALIDATE | SAVE || VIEW ISSUES H EXPORT DATA H IMPORT DATA || PRINT DOCUMENT H CLOSE |
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11 Annual Forms: Reduced Reporting

11.1 RR-20: Reduced Reporting Form

Transit agencies that report under the reporting type “Reduced Reporter” report their financial
information in the RR-20 form instead of the “F” (financial) forms. The RR-20 is available for Reduced
Reporters and Rural Reporters. These agencies report service, financial, and safety data on the RR-20.
Agencies separate total modal expenses and service data by mode and TOS. The form captures total
modal expenses, uses of capital, sources of funds for transit operations, and capital by funding category.

If needed, return to the Annual Forms page and select the RR-20 form.

The RR-20 form sections may be displayed in separate tabs or may be displayed all on the same page
(default):

e Funds Expended Total

e Sources of Revenue Expended

e Service Data

e Show All (default)

Reduced Reporting Sections
Funds Expended Total || Sources of Revenue Expended || Service Data |J§ Show All

1. If you do not want to edit the form in the “Show All” view, select the tab pertaining to the
information you want to update.
a. The data fields are editable.
2. Review and edit your data as necessary.
a. When you enter a value in a field in the grid and tab to the next field, the Totals will be
updated automatically.
3. Select the SAVE button to save any changes made before exiting or select the SAVE AND
VALIDATE button to save your changes and perform a validation check on your data.

Note: Depending on your Reporter Type, you may not have access to one or more tabs as shown in Table
3: Reporter Type Tab Access:
Table 3: Reporter Type Tab Access

Reporter Type Funds Expended Sources of Revenue | Service Data
Total Expended

Small Systems X X X

Rural General Public Transit (RGPT) | X X X

Intercity Bus X X

Urban/Tribal Sub-recipient X
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11.1.1 Reduced Reporting: Summary Page (Show All tabs) (RR-20)

The following screenshots display the Show All tabs view for the RR-20 form.

Small Systems Reporter) - R¥18 Revision 2 (Warking Data)

Reduced Reporting (RR-20) - Small Systems - Summary

There are currently 51 open issues on this form.

Reduced Reporting Sections

| Funds Expended Total | | Sources of Revenue Expended | | Service Data | | Show All

Total Funds Expended
Operations 30 Capital 0

Funds Expended

Meode and Type of Service
Mode Funds Expended On Operations
DRPT
HRPT
CBDO 1]
Total 30

Funds Expended On Capital

30

Fare Revenue

Mode Revenues Funds Expended On Operations
DRPT Passenger-Paid Fares

Organization-Paid Fares

Fare Revenues 30
HRPT Passenger-Paid Fares

Organization-Paid Fares

Fare Revenues 50
CBDO Paszenger-Paid Fares

Organization-Paid Fares

Fare Revenues $0

Total 50

Other Directly Generated Funds
Funds Expended On Operations Funds Expended On Capital

Revenues Accrued Through a PT Agreement

Agreement Type Funds Expended On Operations
With an NTD Reporting Agency

With an non-MTD Reporting Agency

Non-Federal Funds

Funds Expended On Capital

$0

30

30

30

Funds Expended On Capital

Funding Sources Funds Expended on Operations Funds Expended on Capital
Local Funds
State Funds
Other Funds
Tortal 50 50
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Federal Funds

Federal Funding Source

FTA Metropolitan Planning (25303)

FTA Urbanized Area Formula Program (55307)

FTA Clean Fuels Program (35308)

FTA Capital Investment Grants (35309)

FTA Enhanced Mobility of Seniors and Individuals with Disabilities Formula Program (25310)
FTA Formula Grants for Rural Areas (85311)

FTA Job Access and Reverse Commute Formula Program (55316)
FTA Mew Freedom Program (5317)

FTA Transit in Parks (85320)

FTA State of Good Repair Program (35337)

FTA Bus and Bus Fadilities (85339)

ARRA TIGGER (Greenhouse Gas and Energy Reduction) Funds
Gther FTA Funds

Funds Received from Other USDOT Grant Programs

ARRA TIGER Multimodal Discretionary Program

Other Federal Funds

Funding Sources

Total

Funds Expended on
Operations

$0

Funds Expended on Capital

50

Total

Annual Service Data *

Mode Service Vehicle Revenue Miles Wehicle Revenue Hours

DRPT
HRPT

CBDO

Safety Data

Reportable Incidents *

Unlinked Passenger Trips

Fatalities *

Injuries *

Vehicles Operated in Annual
Maximum Service

Sponsored Services UPT

NFA

MAA

SAVE AND VALIDATE | SAVE || VIEW ISSUES || EXPORT DATA H IMPORT DATA H PRINT DOCUMENT H CLOSE
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11.1.2 Reduced Reporting: Funds Expended Total tab (RR-20)

1. Review and edit your data as necessary.
2. Select the SAVE button to save any changes made before exiting or select the SAVE AND
VALIDATE button to save your changes and perform a validation check on your data.

3. Select another tab in order to edit the data in that section.

There are currently 51 open issues on this form.

Reduced Reporting Sections
Funds Expended Total JJ| Sources of Revenue Expended | | Service Data | | Show All |

Total Funds Expended

Operations 50

Reduced Reporting (RR-20) - Small Systems - Funds Expended Total

Capital 0
Funds Expended
Mode and Type of Service
Mode Funds Expended On Operations Funds Expended On Capital
DRPFT
HRPT
CBDO a
Total 30 30
| SAVE || VIEW ISSUES H EXPORT DATA || IMPORT DATA H PRINT DOCUMENT || CLOSE |
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11.1.3 Reduced Reporting: Sources of Revenue Expended tab (RR-20)

1. Review and edit your data as necessary.

Select the SAVE button to save any changes made before exiting or select the SAVE AND

VALIDATE button to save your changes and perform a validation check on your data.

Select another tab in order to edit the data in that section.

Total Funds Expernded

Cpmaticra. 2
Fare Revenue

=9 Amreramn

(ST Farin e b Baras
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fare Emaraan
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Other Directly Generated Funds
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N
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Federal Funds
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Note: You will not see the Federal Funding Source grid (shown on the left of the page) if your Reporter

Type is:

e Intercity Bus
e Urban/Tribal Sub-recipient
e Tribal Subsidy
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11.1.4 Reduced Reporting: Service Data tab for Small Systems (RR-20)

1. Review and edit your data as necessary.

2. Select the SAVE button to save any changes made before exiting or select the SAVE AND
VALIDATE button to save your changes and perform a validation check on your data.
3. Select another tab in order to edit the data in that section.

Reduced Reporting (RR-20) - Small Systems - Service Data

There are currently 51 open issues on this form.

Reduced Reporting Sections

Annual Service Data *

Mode Service Vehicle Revenue Miles

DRFT
HRPT
CB DO
Total

Safety Data

Reportable Incidents *

(Small Systems Reporter) - RY18 Revision 2 (Working Data)

| Funds Expended Toral | | Sources of Revenue Expended \| Show All |

Vehicle Revenue Hours Unlinked Passenger Trips Vehicles Operated in Annual

it Service Sponsored Services UPT

Fatalities *

Injuries *

SAVE AND VALIDATE | SAVE H VIEW ISSUES H EXPORT DATA || IMPORT DATA || PRINT DOCUMENT || CLOSE |

11.1.5 Reduced Reporting: Service Data tab for General Public Transit (RR-20)

1. Review and edit your data as necessary.

2.

Select the SAVE button to save any changes made before exiting or select the SAVE AND

VALIDATE button to save your changes and perform a validation check on your data.
3. Select another tab in order to edit the data in that section.

Reduced Reporting (RR-20) - General Public Transit - Service Data

There are currently no open issues on this form.

Reduced Reporting Sections

Other Resources

Number of Volunteer Drivers *

Annual Service Data *

Mode Service Wehicle Revenue Miles

DTPT
Total

Safety Data

Reportable Incidents =

| Funds Expended Total | | Sources of Revenue Expended || Show All |

Number of Personal Vehicles in Service *

Vehicle Revenue Hours Unlinked Passenger Trips Vehicles Operated in Annual

Sponsored Services UPT
Maximum Service P

Fatalities *

Injuries ©

SAVE AND VALIDATE | VIEW ISSUES || EXPORT DATA || IMPORT DATA || PRINT DOCUMENT || CLOSE |
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12 Annual Forms: Federal Funding Allocation Information

12.1 FFA-10: Federal Funding Allocation Statistics Form

The FFA-10 form collects data on service allocation by UZA. All agencies that report urban service data
fill out the FFA-10 form(s) by mode and TOS.

If needed, return to the Annual Forms page and select the FFA-10 form.

1. Select a UZA Reporting Method from the drop-down.
a. The data fields that pertain to that reporting method will then become editable.
2. Review and edit the data as necessary.
To edit or move to another UZA, select the PREVIOUS button or NEXT button.
4. Select the SAVE button to save any changes made before exiting or select the SAVE AND
VALIDATE button to save your changes and perform a validation check on your data.

w

Federal Funding Allocation Statistics (FFA-10) - CB DO - Summary
_:::..I Reporter: Operating) - RY19 Revision 3 (Working Data)

There are currently no open issues on this form.

FFA-10 Data

Please select a reporting methed in erder to begin filling out this form. Click Save to update totals and allocated percent.

Item Data from Other Forms Annual Total Allocated (%) UZA %
01 UZA 0-VA
02 Total VRM 0 a 0.00% 0 0%
03 Total VRH 0 a 0.00% (1] 0%
04 Total PMT 0 [} 0.00% [v] 0%
05 Total UPT 0 a 0.00% (V] 0%
06 Total OE 30 30 0.00% [v] 0%
07 NFG VRM N/A a N/A ] 0%
03 NFG PMT MN/A a MN/A 0 0%
09 NFG OE M/A $0 N/A [v] 0%

Current UZAs Showing 1 of 1

01: Urbanized Area Number

02: Total Actuzl Vehicle Revenue Miles

03: Total Actual Vehicle Revenue Hours

04: Total Passenger Miles Traveled

05: Total Unlinked Passenger Trips

06: Total Operating Expenses

07: Non-Fixed Guideway Actual Wehicle Revenue Miles
08: Non-Fixed Guideway Passenger Miles Traveled

09: Mon-Fixed Guideway Operating Expenses

IUZA Reaurtini Flease select a value '_I

SAVE AND VALIDATE ‘ SAVE H VIEW ISSUES H EXPORT DATA H IMPORT DATA H PRINT DOCUMENT H CLOSE

September 2020 Page 87




Federal Transit Administration (‘

NTD Annual Reporting User Guide d

13 Annual Forms: Declaration

13.1 D-10: CEO Certification (Declaration) Form

Transit agencies are required to submit a Chief Executive Officer (CEO) Certification form (D-10) with
the NTD Annual Report. Through this form, the agency’s CEO (the principal executive in charge of and
responsible for the transit agency) endorses and attests to the accuracy of the data submitted in their
NTD Annual Report.

Each transit agency CEO must complete a CEO Certification every report year. Through this form the
CEO certifies:
e The accuracy of the data the transit agency submitted in the overall report.
e The accuracy of the Federal funding allocation data used in §5307, §5337, §5339, and §5311
formula funding programs.
e The description of the procedures that the transit agency used to estimate or collect actual
passenger miles traveled and unlinked passenger trip data by mode and type of service.

If needed, return to the Annual Forms page and select the D-10 form.

The D-10 CEO Certification form certifies that everything in the report is accurate to the best of the
CEQ’s knowledge. The form sections are displayed in separate tabs as follows:

e Overall Accuracy (default)

e Federal Funding Allocation Data

e Financial Data Review

e Federal Funding Allocation Review

e Passenger Miles Data

e Unlinked Passenger Trip Data

Note: There is no “Show All’ option/tab for the D-10 form.

CEO Certification (D-10) Sections

| Overall Accuracy | | Federal Funding Allocation Data | | Financial Data Review | | Unlinked Passenger Trip Data

Note: Depending on your Reporter Type, you may not have access to one or more tabs as shown in Table
4: Reporter Type Tab Access. The following Reporter Types do not complete the D-10 form: Building,
Planning, RGPTs, Intercity Bus, Reduced Asset and Urban/Tribal Sub-recipient.
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Table 4: Reporter Type Tab Access

Reporter Type Overall Federal Financial Federal Passenger | Unlinked
Accuracy Funding Data Funding Miles Data | Passenger
Allocation | Review Allocation Trip Data
Data Review
Full Reporter X X X X* X X
Reduced Reporter X X X
Separate Service X X X X* X X

*Reporters see the “FFA Review” tab if they are NOT a “Small Systems” reporter, if they have VOMS Total
> 100 and Population (for primary UZA) >= 200,000 *and* they do NOT have an "FFA Waiver in Effect".

1. You may choose to edit the D-10 form non-sequentially by selecting the section/tab pertaining
to the information you want to update.
a. The data fields displayed are editable.
b. Required fields are only required when submitting the form as part of the Annual
Report.
i. Alist of required fields that are empty or invalid will be displayed at both the
top and bottom of the form.
ii. The list of empty required fields will continue to be displayed as you tab to each
different section.
c. Asyou fill-out the data and complete the required fields, the error messages will be
removed.
d. Each question acts as an independent field. If a field value requires subsequent
information, the field and the explanation are treated as one field.

CTEVTSWW T LT T TeT Teie T SR LT T O e 20 T TeOT L el

Is the statement above accurate and truthful?

xplanation

The financial data is incomplete at this point.

2. Atanytime, you may select the SAVE button to save any changes made before exiting or select
the SAVE AND VALIDATE button to save your changes and perform a validation check on your
data.

a. Note: When you save the D-10 data, you will be prompted to certify that the data is
accurate.

| hereby certify the following concerning the financial and non-
financial / operating data submitted in the Metropelitan Transit
Authority of Anywhere USA NTD report for its fiscal year ending

G/30/2015.
& -
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13.1.1 CEO Certification: Overal Accuracy tab (D-10)

1. Review and edit your data as necessary.

2. Select the SAVE button to save any changes made before exiting or select the SAVE AND
VALIDATE button to save your changes and perform a validation check on your data.

3. Select another tab in order to edit the data in that section.

CED Certification ID-‘IU‘

CEDQ Certification (D-10) Sections

Overall Accuracy of the NTD Annual Report

1% DM LCS Dot (o Enlee ol L BEF AP It tofal
o
Conformance te FTA NTD Manuals & USOA

Than I Ty rerRaere 3 " . Ve p— iy - - e it i fra Enciaral Tra

b thar s b sboren s Lt s brechful T
g
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13.1.2 CEO Certification: Federal Funding Allocation Data tab (D-10)

1. Review and edit your data as necessary.

2. Select the SAVE button to save any changes made before exiting or select the SAVE AND
VALIDATE button to save your changes and perform a validation check on your data.

3. Select another tab in order to edit the data in that section.

CEO Certification (D-10) Sections

| Crverall Accura ]IFede'a Funding Allocation Data I Financial Data Review | | Federal Funding Allocation Review | | Passenger Mile Data | | Unlinked Passenger Trip Data |
A | |

Passenger Mile Data: Current Method Required

Unlinked Passenger Trip Data: Current Method Required

Federal Funding Allocation Data

The following data elements are used in the apportionment of Federal funds for the Urbanized Area Formula Program, the State of Good Repair Program, and the Bus and
Bus Facilities Program: fixed guideway directional route miles, high intensity bus directional route miles, actual vehicle revenue miles, actual vehicle revenue hours, passenger
miles traveled and operating costs. Please verify the following statements regarding these data submissions:

(A

A zystem is in place for recording these data in accordance with FTA definitions. This system records complete data without systematic errors in data
definitions or in comprehensive coverage.

(B
s

Data gathering is an ongoing effort and is collected on a continuing basis throughout the year.

Source docurments are available to support the reported data and will be maintained for at least three years. The source documents are reviewed and
signed by a supervisor, as required.

(D]

A zystem of internal controls is in place to ensure the accuracy of the data collected and reported to the NTD. Documents are reviewed and signed by
a supervisor, as required.

(€

Data collection methods for these data are those suggested by FTA or equivalent.

(F) FTA standards for precision and accuracy in these data have been satisfied. The sampling technique for passenger miles travelled has either been
approved by FTA, or has been determined to conform to FTA requirements by a qualified statistician. The approved sampling technigue for passenger
miles travelled was followed as documented.

(G) These data are consistent with prior reparting periods, and other facts known about transit agency operations.

Mode/Tos {A) Through (G) Apply Explanation
DR DO @vYes (INo
MG DO [- N No
FE DO Qves No
OTPT Qves No
ME DO @ves (No
LRDO Qe No
DR PT Qves No

Passenger Mile Data: Current Method Required

Unlinked Passenger Trip Data: Current Method Required

SAVE AND VALIDATE | SAVE || VIEW ISSUES || PRINT DOCUMENT || CLOSE |

September 2020 Page 91



Federal Transit Administration 1,1

NTD Annual Reporting User Guide

13.1.3 CEO Certification: Financial Data Review tab (D-10)

1. Review and edit your data as necessary.
2. If needed, upload the document in support of the Financial Data Review:
a. Select the UPLOAD button.
i. Browse to locate the document on your computer that you want to upload and
select the document name.
b. Select the OPEN button.
i. Once uploaded, the document name and type will be displayed.
c. Enter the name of the person that completed the financial review in the Completed By
field.
d. Select the date that the financial review was completed in the Completed Date field.
i. Note: To remove an existing document, hover over the document name and
select the ‘X’ that appears next to the document name.
3. Select the SAVE button to save any changes made before exiting or select the SAVE AND
VALIDATE button to save your changes and perform a validation check on your data.
4. Select another tab in order to edit the data in that section.

CEO Certification (D-10) Sections

Federal Funding Allocation Review | | Passenger Mile Data | | Unlinked

Federal Funding Allocation Data | @Financial Data Review

Passenger Mile Data: Current Method Required

Unlinked Passenger Trip Data: Current Method Required

Financial Data Review
Metropolitan Transit Authority of Anywhere USA has FTA approval of an Independent Auditor Statement for Financial Data for a prior report year and is not
submitting a new statement for the current report year.
Is the statement above accurate and truthful?
Yes
[ I
Metropolitan Transit Authority of Anywhere USA was granted a waiver by FTA not to have an Independent Auditor Statement for Financial Data for the current
report year.
Is the statement above accurate and truthful?
Yes
[ I

A review of the financial data for the 2015 report year has been completed.

Is the statement above accurate and truthful?
O ves
Mo

Upload Financial Data Review

Please upload the review of the financial data for 2015.

l
Upload File | Completed By | Completed Date

Test Doc tester 05172017
DOCKX - 117.19KB == 051772017

Click to download

Passenger Mile Data: Current Method Required

Unlinked Passenger Trip Data: Current Method Required

SAVE AND VALIDATE | SAVE || VIEW ISSUES H PRINT DOCUMENT || CLOSE |
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13.1.4 CEO Certification: Federal Funding Allocation Review tab (D-10)

Note: You will only see the Federal Funding Allocation Review tab if you are NOT a Small Systems
reporter, if you have VOMS Total > 100 and Population (for primary UZA) >= 200,000 and you do NOT
have an "FFS Waiver in Effect".

1. Review and edit your data as necessary.

2. Select the SAVE button to save any changes made before exiting or select the SAVE AND
VALIDATE button to save your changes and perform a validation check on your data.

3. Select another tab in order to edit the data in that section.

CEO Certification (D-10) Sections

| Overall Accuracy || Federal Funding Allocation Data | | Financial Data Review | Federal Funding Allocation Review [ Passenger Mile Data | | Unlinked
Passenger Trip Data|

Passenger Mile Data: Current Method Required

Unlinked Passenger Trip Data: Current Method Required

Federal Funding Allocation Review

Areview of the Federal funding allocation data for the 2015 report year has been completed and is on file at our transit agency for FTA's Triennial Review

Is the statement above accurate and truthful? Completed By
0ves Tester
No
Completion Date
01/06/2016
Negative Findings
Description Resolution

No items available

© Add Finding

Passenger Mile Data: Current Method Required

Unlinked Passenger Trip Data: Current Method Required

SAVE AND VALIDATE ‘ SAVE H VIEW ISSUES H PRINT DOCUMENT H CLOSE ‘
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13.1.5 CEO Certification: Passenger Miles Data (PMT) tab (D-10)

1. Review and edit your data as necessary.

2. Select the SAVE button to save any changes made before exiting or select the SAVE AND
VALIDATE button to save your changes and perform a validation check on your data.

3. Select another tab in order to edit the data in that section.

CEO Certification (D-10)

ing) - AY19 Revision (Working Data)
There are currently 2 apen issues on this form.

CEO Certification (D-10) Sections

Qverall Accuracy | | Federal Funding Allocation Data | | Financial Data Review szenger Mile Data

Federal Funding Allocation Data: Value Reguired

Passenger Mile Data: Current Method Required

Unlinked Passenger Trip Data: Current Method Reguired

Data Collection Methods

Current Previous

statistically valid method.
(F} Mone of the listed options

Passenger Mile Data

Plzazz cartify the method used to collzct pazsenger miles data for 2ach mode and tyoe of sarvice.

Mode/TOS  Company / Reporter Used APC Data @ E‘l‘lertr::; :‘r:tvr:?;s Explanaticn
CEDO B - -
HR DO - -
LR DO B - -
SRPT DN Full Reparter # 1000 D - -

Federal Funding Allocation Data: Value Reguired

Passenger Mile Data: Current Method Required

Unlinked Passenger Trip Data: Current Method Reguired

(A} 100% count of passenger mile data (actual data) Only 2pplicable if Current Mathod =2 (c
(B) Alternative zampling procedure determined o meet 35% confidence and +10% (G} 100% count of pazsenger mile data (actual data)
precizion lavels by 2 qualified statistician (estimarad data) {H) Alternative sampling procedure determined to meet 35% confidence and £10%
(€} Collected and estimated using the trip length from the last mandatary year precision levels by a qualified statistician (estimated data)
multiplied by the unlinked passenger trip (UPT) number from this year (estimated (I} NTD Sampling Methad
data)
(D} NTD Sampling Method
(E} Used all available APC data, which was less than 8% of trips. Scaled up using a

PRINT DOCUMENT

SAVE AND VALIDATE

SAVE || VIEW ISSUES |

=]
)
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13.1.6 CEO Certification: Unlinked Passenger Trip Data (UPT) tab (D-10)

1.
2.

Review and edit your data as necessary.

Select the SAVE button to save any changes made before exiting or select the SAVE AND
VALIDATE button to save your changes and perform a validation check on your data.

If needed, select another tab in order to edit the data in that section.

CEO Certification (D-10) Sections

Owerall Accuracy | | Federal Funding Allocation Data | | Financial Data Review | | Federal Funding Allocation Review | | Passenger Mile Data !Un inked Passenger Trip Data l

Passenger Mile Data: Current Method Required

Unlinked Passenger Trip Data: Current Method Required

Data Collection Methods

Current
(A) 100% count of unlinked passenger trips(UPT)data(actual data)

(B) Alternative sampling procedure determined to meet 95% confidence and
210% precision levels by a qualified statistician (estimated data)

(C) NTD Sampling Method
(D]

None of the listed options
Unlinked Passenger Trip Data

Please certify the method used to collect unlinked passenger trip data for each mode and type of service

Mode / TOS Company / Reporter Current Method ~ Explanation
DRDO A -
FEDO A -
LRDO A -
MEB DO A -
MG DO A -
CBDO City of Golena Park - A
LRDO City of Golena Park A A
MEB DO Government of Guam - Guem Regional -

Transit Authority
DRPT City of Galena Park A -
DTPT Fiesta Cob Company A -

DR PT Northern Morianas - Commonweoith -
Office of Transit Authority

DR PT Northern Marianas - Commonweoith
Office of Transit Authority

Passenger Mile Data: Current Method Required

Unlinked Passenger Trip Data: Current Method Required

SAVE AND VALIDATE | VIEW ISSUES || PRINT DOCUMENT || CLOSE |
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14 NTD Monthly Reporting

NTD also requires monthly operating and safety statistics reports from agencies that file as a Full
Reporter. When you have completed, reviewed, and saved the profile information for your Reporter
Modes (P-20), NTD will automatically generate the Monthly Ridership Activity form(s) (MR-20) for each
mode / type of service your agency operates.

Note: Data reported in the Monthly Ridership Activity form (MR-20) must be consistent with the annual
data reported in the Service form (5-10).

14.1 MR-20: Monthly Ridership Form

The Monthly Ridership Data is collected by Mode and TOS and is available on the MR-20 form. It
provides FTA with monthly trends in passenger usage and service levels.

If a Full Reporter discontinues, removes, or adds an active mode to their report year, the system ensures
there are Ridership Activity forms (MR-20) for each month of activity in the report year. The day
following the end of each month of the report year, the system creates one of these forms for each
mode/TOS combination in the profile which is active in that month. The data includes:

e UPT: Unlinked Passenger Trips

e VRM: Vehicle Revenue Miles

e VRH: Vehicle Revenue Hours

e VOMS: Vehicles Operated in Maximum Service

Agencies must submit monthly data by no later than the last day of the following month.

From the HOME page, select the MONTHLY button.

Search by NTD ID, Reporter Type or Fiscal Year.

Select the pencil icon to get the list of Monthly forms

Select the MR-20 form for a particular Mode/TOS to view and edit monthly details.

PwnNPE

*FiAnnouncement (0) @DOT Website IHelp Page
——
pr et

ANNUAL MONTHLY SAFETY PROFILE

| § e | R FJ Reporter: Cperating. Full Reporter: Operacngisuiding < I ¥ I M A

NTD ID 1 Fiscal Year Reporter Name Revision Analyst Report Due Date Forms

Golden Falcon
(golden.fz

/3002022 *

(golden

(golden falcon@ntd.com)
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Farm Name

Mode/Tos

CB DO

SRPT

MB BT

TEPT

DR PT

LR DO

WP BT

HR DO

FY 2019 Reporting I 1

Status Open Issues
Late o
Late o
Late o
Late o
Late 4]
Late 4]
Late o
Late o
Late o

Total Issues

Walidated

-

-

-

-

-

-

=

-

-
9 items
CLOSE
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1. From the Monthly Ridership Form page, review and edit your data as necessary.
2. Select the SAVE button to save any changes made before exiting or select the SAVE AND
VALIDATE button to save your changes and perform a validation check on your data.

Note: Only when you have completed all of the data for the whole FY and you are ready to submit the
data to FTA, then select the SUBMIT button. Once you submit the report, you will not be able to make
any changes.

Fosrm ueT vas VR VOMS g Submissiny  Submiied By s e SIS
—— ==
I
I
: I
]
—
]
EE—
E—
I
= I

1. Select the DETAILS button to see the Percentage Changes for data you are updating.
2. Select the SAVE button to save any changes made before exiting or select the SAVE AND
VALIDATE button to save your changes and perform a validation check on your data.

=

2016 - November

Valurm

Pariod ues

x
o
4

Percent Change

Period LT

n

]
-
)
WA
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Note: If you want to review and resolve the issues for any particular month, select the VIEW ISSUES
button in the Details section for that month or if you want to review and resolve the issues for the year,
select the VIEW ALL ISSUES button.

D

2015 Reporiing I

View Validation Issues

Issues @

ary Related Actions

fide Filters (1 Filters Applied)

Clear Filters

Location Description Criticality Status Last Modified By Last Modified Date

No items available

IMPORT DATA || CLOSE

Select the Issue (description) that you want to resolve.
a. The detailed information and comment fields are displayed.
Enter your Comment to provide an explanation.
Select the SAVE button to save any changes made before exiting or select the SAVE AND
VALIDATE button to save your changes and perform a validation check on your data.

ssues ©

144430

144431

144432

144433

144434

144435

144436

View Validation Issues

_ - Hide Filters (0 Filters Applied

Clear Filter
Location Description Criticality Status Last Modified By Last Modified Date
MR-20 MR20-012 (DR/TX) - Miles per Hour - November 2019 Important Open with Explanation 1550@test.com 07/06/2020 6:41 PM
MR-20 MR20-014 (DR/TX) - Miles per Vehicle - November 2019 Important Open with Explanation 1550@test.com 07/06/2020 6:41 PM

MR20-016 (DR/TX) - Vehicles Operated in Maximum Service -

MR-20 Tt ar ) Important Open with Explanation 1550@test.com 07/06/2020 6:41 PM
MR-20 MR20-001 (DR/TX) - Unlinked Passenger Trips - December 2019 Important Open with Explanation 1550@test.com 07/06/2020 6:43 PM
MR-20 MR20-001 (DR/TX) - Unlinked Passenger Trips - January 2020 Important Open with Explanation 1550@test.com 07/06/2020 6:43 PM
MR-20 MR20-001 (DR/TX) - Unlinked Passenger Trips - February 2020 Important Open with Explanation 1550@test.com 07/06/2020 6:43 PM
MR-20 MR20-001 (DR/TX) - Unlinked Passenger Trips - March 2020 Important Open with Explanation 1550@test.com 07/06/2020 6:43 PM
MR-20 MR20-001 (DR/TX) - Unlinked Passenger Trips - April 2020 Important Open with Explanation 1550@test.com 07/06/2020 6:43 PM
MR-20 MR20-001 (DR/TX) - Unlinked Passenger Trips - May 2020 Important Open with Explanation 1550@test.com 07/06/2020 6:43 PM
MR-20 MR20-004 (DR/TX) - Trips per Hour - November 2019 Important Open with Explanation 07/06/2020 6:43 PM

1-100f49 >

EXPORT DATA || IMPORT DATA

CLOSE
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14.2 Excel Export and Import

All the Annual Forms (except CEO Certification Form (D-10)) as well as the Validation Module enable
data to be exported and imported to and from Excel.

Note: If you would like to import data into any of these forms, you must use the template provided by
NTD by first using the Export function.

14.2.1 Export

To generate the Excel export document:

1. Select the Export Data button.
a. The Excel file download link will display at the top of the page.
2. Select the link to download the excel file.

SAVE AND VALIDATE SAVE VIEW ISSLES EXPORT DATA IMPORT DATA PRINT DODCUMENT CLOSE

Transit Way Mileage (A-20)
L

[Full Reporter: Operating) - RY17 Original Submission (Working Data)

There are currently no open issues on this form.

ownload Excel Export File - [as of 8/9/2017 1:19 PM EDT]

To see your changes to the form reflected on generated documents, you must regenerate the documents using the buttons below

14.2.2 Import
To access data import:

1. Select the Import Data button.

LU LR RN [ | SAVE || VIEW ISSUES || EXPORT DATA § IMPORT DATA I PRINT DOCUMENT

To start the import:

CLOSE |

1. Upload the Excel file (.xIsx) for import to the upload document field.
2. Select the SUBMIT button.

Transit Wa¥ Mileaie (A-20) > Import from Excel
- RY17 Original Submission (Working Data)

Instructions

* Theimport template can be downloaded using the Export Data button on the previous page.
* Youmay update the data and upload that file.

« Instructions on how to use the template can be found by hovering over the column headers.

« Mode, Service, Guideway Element, and Agency with Shared Responsibility columns will contain a dropdown of all valid options the user can choose
« Cells that are blacked out indicates that the columnts) is not applicable for the Guideway Element(s).

+ After upload, the system will return a results page with the number of rows uploaded -or- any failed validations.

« I anyvalidation fails, no rows will be uploaded. After fixing any validation errors you may reattempt upload

« Import files must be in xisx format.

Upload Excel (.xIsx) File *

upLoaD | [

EU-ITH | BACK
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To check import results:

1. Select the REFRESH button to check the status.
a. Ifthere are any issues with your import the issues will be displayed.
b. No datais imported if there are any issues.
c. Ifthe import is successful a success message will be displayed and the form will be updated
with the data that was imported.
2. Select the BACK button to return to the form.

Note: The import may take as long as 60 seconds to process. You will be navigated to a processing page
while the import process runs.

Transit Way Mileage (A-20) > Import Results
O - 1 7 Original Submission (Working Data)

Results

Processing. Please click 'Refresh’ to check the status of your import. To cancel processing and return to the Form A-20 please click ‘Cancel.

-

Transit Way Mileage (A-20) > Import Results
_Rv“‘O'\gmeISJ:w‘ss\cn (Working Data)
Results

Validations failed.

Errors

1. ERROR: Duplicate Entries. You may not have more than one entry for each Mode, Service, and Guideway Element combination

BACK

Transit Way Mileage (A-20) > Import Results
- ' 7 Original Submission (Working Data)

Results
All 23 elements were imported without error. Click ‘Back' to return to the Form A-20

BACK
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